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OO0 yTBepxaeHud AJIMUHUCTPATUBHOTO periaMeHTa NpeoCTaBIeHUS
rocyaapcTBeHHOH yciyru «IIpocTaBieHue anmocTHiisi Ha apXUBHBIX CIIPABKaXx,
apXUBHBIX BBIIMCKAX U apXUBHBIX KOIHUAX, OATOTOBIEHHBIX [OCY/1apCTBEHHBIMH,
MYHMUHMANTBHBIMHA apXUBaMH U MHBIMU OpTaHaMH M OpraHu3allusIMu,
pacrosioXeHHBIMHU Ha Tepputopru OMcKoii obrmacTu (KpoMe TeX, KOMY Takoe MpaBo
IpeIoCTaBIEeHO HOPMAaTUBHBIMU MIPABOBBEIMU aKTaMHU )»

B coorsercTBUM ¢ DenepanbHbiM 3aKOHOM «O NpPOCTAaBIEHUM AarlOCTHIIS Ha
poccuiickux O(QUUMANBHBIX JOKYMEHTaX, IOJIeXalluX BBIBO3Y 32 Ipelesbl
tepputopun Poccuiickoit @enepanun», nocranosiaeHueM IlpasurensctBa Poccuiickoit
®epepanmu ot 30 wmas 2016 roma Ne 479 «O KOMIETEHTHBIX OpraHax,
YIOJIHOMOYEHHBIX Ha IIpocTaBieHue anoctwis B Pocculickoil @enepauumy,
nocraHosieHueM I IpaButenscrBa OMckoi obsnactu ot 24 Hos0ps 2010 roga Ne 229-nn
«O pazpaboTke, yTBEpKIEHUU (MIPUHATUM) aJIMUHHUCTPATUBHBIX PpErIaMEeHTOBY,
[pUKa3bIBalO:

1. YTBEpauTs A IMUHUCTpPaTHBHBINA perjiaMeHT [IPEIOCTaBIIEHHUSI
rocyJapcTBeHHOH ycnyrd «lIpocTaBieHue amnocTWis Ha apXMBHBIX CIIpaBKax,
apXUBHBIX BBINUCKAX W apXMBHBIX KONHSAX, MOATOTOBJIEHHBIX TIOCYJAPCTBEHHBIMH,
MyHUUMIIQJBHBIMUA ~ apXMBaMU UM HMHBIMM  OpraHaMM Y OpraHMU3alUsMH,
pacroaoKeHHBIMU Ha Tepputopun OMcKOU o0nacTé (KpoMme Tex, KOMY Takoe IIpaBo
MPe0CTaBICHO HOPMATUBHBIMU IPAaBOBBIMU AaKTaMH)» COIVIACHO IPHIOKEHHIO K
HACTOSIIIIEMY IIpUKa3y.

2. KoHTpoJIb 32 UCIIOJIHEHHUEM HACTOSUIETO PUKA3a BO3JIOKUTE HA 3aMECTUTENS
MunucTpa KyJabTypbl OMckoii obnactu JI.A. Uekanuny.

MUHHUCTP KYJIBTYPEI

Omckoit obnactu —— B.IL Jlanyxun



Ilpunoxenue
K npukazy MunHrcTEpCTBa Ky IbTypsl OMCKOHN obnacta

o175, /o7 AL Ne T

AJIMUHMCTPATUBHBIN PETJIAMEHT
OpegoCcTaBlIeHUs: ToCy JapCTRBEHHOU yenyTH «lIpocTaprenne anocTHis
Ha apXMBHBIX CIPABKaX, APXUBHBIX BEINMCKAX Y apPXUBHBIX KOIUSIX,
NOATOTOBIEHHBIX FOCYAPCTREHHBIMHY, MYHUITUIANBHEIMYA apXUBAMH U
MHLIMHI OpTaHAMH H OPTAHM3AIMSIMHE, PACTIOIOXKESHHBIMA Ha
teppuTopur OMcKoM obnactu (KpoMme Tex, KOMY Takoe
IPABO NPEAOCTABISHO HOPMATHBHBIMHY
TIPABORBIMY AKTaMM )»

Pazgen 1. O0mme nonoxeHus
Hompasnen 1. Ilpenmer perymiposaHus AIMUHUCTPATHBHOIO PErNIAMEHTA

1. AIMUHHCTPATMBHBIA pernaMeHT IpepocTaBleruss MUHUCTEPCTBOM
KyJIeTypel OMcKoi o0nacTi (nanee — MHMHHCTEPCTBO) TOCYNApPCTBEHHOA YCIyTrH
«IlpocTaBiieHye AaloCTHI Ha apXMBHBEIX CIPaBKaX, APXMBHEIX BHIACKAX H
APXHMBHBIX KOIHAX, JIOATOTOBIEHHBIX IOCYNAPCTBEHHBIMH, MYHHIMIATLHBIMH
apx¥BaMd W MHBIMH OpraHaM¥ W OpPraHu3aiugMHM, PACIONMKEHHBIMH Ha
Teppuroprn OMCcKo# obnmacTu (KpoMe TeX, KOMy TaKoe IIpaBo MpedoCTaBIeHO
HOPMATHBHBIMH TIPABOBBIMH aKTaMH)» (Jalee — TFOCyJapCTBEHHAS yCiyra)
paspaforaH B IeNIX [OBBIIIEHHMA KAUecTBA M JOCTYIHOCTH NPENOCTABICHMS
rOCYJapCTBEHHON YCIYTH, CO3LaHMA KOMGOPTHBIX YCHOBHM JUIA Y4YACTHUKOB
OTHOILIEHUH, onpeelieHus HOpANKa, CPOKOB, COCTaBa M IOCNENOBATETHHOCTH
AZIMUHICTPATHBHEIX TIPOLEAYD PH OPEAOCTABAEHUN TOCY aPCTBEHHON YCIyTH.

Toapaspen 2. Kpyr zassurenei

2. 3agBUTENAMH HA MPeJOCTaBlIeHRe TOCYAAPCTBEHHOM YCIyTH ABISIOTCA
(usnuecKiie YW IOPHAWYECKHE NHIA, WX NPEACTABUTENH, YIOAHOMOYCHHBIE B
MOpPSIIKE, YCTAHOBIIEHHOM 3aKOHOAATeNbcTBOM Poccuiickol Penepauny (nanee —
3asBUTENIHN).

[Toapaszen 3. TpebopaHus K NOpsAKY HHGOPMHPOBAHUA O NIPEXOCTABICHUN
rOCYHAPCTRBEHHON YCITyTH

3. IlpemocraBneHue  roCcyAapCcTBEHHOH — yCIOyTH — OCYHIECTBISCTCH
MUHUCTEPCTBOM, PACIIONOXKEHHBIM M0 agpecy: 644043, r. Omck, yi. I'arapuHa,
1. 22, 4 UMEHHO CIPYKTYPHBIM IMOAPA3JCACHHEM — APXHBHEIM YIIPaBICHUEM
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MuHECTEPCTBA, DPAacHONOKeHHBIM 1o azapecy: 644007, r. Owmck, yiL
TperssaxoBckas, . 1.

4, Kouraktueie Terne@oHp MuHBCTEPCTBA N0 BOIIPOCAM, CBS3aHHBIM C
NpeoCTaBISHUEM IOCY IapCTBEHHOM YCITyIi:

- npuemnasi: (3812) 20-06-27;

- apxuBHOE yHpasieHue Munucrepcrsa: (3812) 21-26-12, (3812) 25-57-26.

5. Appec oduupanrsHoro caita MHHHCTEPCTBA B HH(POPMALHOHHO-
KOMMyHHKaluogHo# cetn  «UuTteprer» (mamee — cers  MHTepHeT):
www.mkt.omskportal.ru.

Anpec 3nekTpoHHOMH nouTsl MunncTepeTsa: mail@mincult.omskportal.ru.

AIlpec 3NEeKTPOHHOHM IIOMTBl ApXMBHOIC ympaBnenus Munncrepersa:
archive@mincult.omskportal.ru.

Hudopmanus 0 rocyapcTBEHHOM yclyre pasMelaeTcs B ceTd VIHTepHeT B
dbenepansHOR rocyaapcTBeHHOH HMH(pOpMalHOHHOH cucTeMme «EnuHbpii mopran
FOCYyJAPCTBEHHBIX W MYHMIMIAIBHBIX  YCIYT (QyHKUM#)» X0  ajpecy:
www.gosuslugiru  (manee — Epupmii  mopTran  rocyiapCTBEHHBIX M
MYHHIUIAIBRHEIX YCIYF) H B FroOCyJapcTBEHHOM HMHQOPMALMOHHOM CHCTeMe
Onckott obnacti «Ilopran rocyAapcTBEHHBIX 1 MyHHMIMIANBHEIX yeiayr OMCKo#
obnacTy» o agpecy: www.pgu.omskportal.ru (nanee — nopran Omckolt obnactu).

6. Ilpuem  3assuTeself,  oOpaTHBIIMXCA 33  IPENOCTaBIIEHHEM
rocyIapCTBEHHON YCIYTH, OCYLIECTBIACTCA B COOTBETCTBUH ¢ I'PapuKoM paboThl
MusucrTepeTBa:

JleHb Henenmn Bpems paboThl Ilepepris
TlosenenbHHAK 8 wacoB 30 MuHyT — 17 9acop 45 MUHYT (B 12 gacos 30 Mmunyr —
IpeANpa3HuHbIe JHA 00 16 9acos 45 MUHYT) 13 gacos 30 MuHyT
BropHuK 8 yacos 30 MuayT— 17 wacos 45 MunyT (B 12 yacos 30 MuHyT —
npeanpasTHUIHbE JHA 10 16 9acoB 43 MEHYT) 13 yacos 30 munyT
Cpena 8 uacop 30 MuuyT — 17 wacos 45 MaHyT (B 12 gacos 30 MunyT —
npennpasHryHbie 0T 1o 16 4acoB 45 MHHYT) 13 uacos 30 MuByT
Yersepr 8 yacor 30 MuHyT — 17 uacoB 45 MuHYT (B 12 wacor 30 MuHYT ~
[IpeAnpasRHUYHEIC JHH 10 16 gacoB 45 MHHYT) 13 gacoB 30 MuUHYT
Tiatenna 8 gacos 30 MunyT — 16 yacos 30 MEHYT (B 12 gacos 30 MuHYT ~
mpeArpasaHMUHEe JHA A0 15 gacos 30 MuHYT) 13 gacos 30 MunyT

7. HWudopmampio [0 BOIpocaM MPEJOCTaBIEHMsA roOCYHAPCTBEHHOH
YCIYIH, CBEHEHNS O XOAE e IPeROCTABICHIS 3asBUTEIN IOTYYaIOT B CIIeTYIOIEM
HOPSIIKE:

- py TAUEOM OGPALICHHM 3asBMTENs HEIOCPEACTBEHHO B MUHHCTEPCTBO
(ro TenedoHy WM IPH YCTHHIX 00palenusiX);

- 110 IMECHMEHHBIM 3a1pocaM;

- ¢ MCIIONB30BaHNEM ceTH MIHTepHeT.
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Hudopmarus 0 MecTe HaxoKAeHUs U rpaduxe pacoTel MunmuctepcTBa
MOKEeT OBITH NOJIyYeHa 3asBUTeNeM II0 TenedoHy, IO IEKTPOHHOM HouTe, Ha
opunmankHoM  caidite MUHMCTEpCTBA, a4 TAKKE M3 CPEACTB  MACCOBOW
HHGOpMALTHH.

8. Ilpu wmudopmupoBavmy 3asBuTeNed O TenedoHYy M INPH yCTHBIX
oOpalmeHusX [AOJDKHOCTHBIE Nula MMHHCTEPCTBA MHOAPOOHO, B BEXIHBOH M
KOppeKkTHOH  dopMe  nHDOPMHPYIOT  OOpaTHBIUMXCSl — 3asBHTENeH 1Mo
HHTepecyromuM ux BompocaM. OTBeT Ha BOOpOC N0 TelnepoHy ROIKEH
HauMHATLCS ¢ HMH(OPMALHKM O HaUMEHOBAHMM oOpraia, B KOTOPHIM IO3BOHUI
3asABUTENb, QAMIIIAY, HMEHH, OTYeCTRa (TocIeJHee — IPK HATUYHM) K JOIDKHOCTH
CHENMAICTa, NPUHABIIETO Tele(OHHBI 3BOHOK. Bpems pasroBopa He HOIDKHO
npesbiaTh 10 MuHyT. IIpy HEBO3MOMKHOCTH HOIDKHOCTHOrO nuua MuHuCTepCTBa,
TPUHSABIIETO 3BOHOK, CAMOCTOATENBLHO OTBETHTH HA IIOCTABJICHHEIE BOIIPOCEL,
oBpaTHBIIEMyCA 3adBHTENIO JOMKeH OBITE cooblieH HoMep Tenedona, 1O
KOTOPOMY MOKHO MOTYyHUTSH HEOOXOIUMYIO HH(GOPMAIIHIO,

9. Orser Ha HUCEMeHHEBIE 00palleHIs] 3a4BUTENS HAIIPaBIACTC [IOYTOH B
anpec 3afBUTENSI B CPOK, He MpeBplmarouimii 30 AHEH co JHS HOCTYNICHUS
ITNCEMEHHOTO 0OpalrlieHus.

10. B cnyyae HEOOXOAUMOCTY HONYHEHH JONONHHUTEIBHOW MHPOPMALKK
IS IONTOTOBKY OTBETA CPOK PACCMOTpEHUS OOpalleHust MOXKET OBITh NMpPOJJIEH,
Ho He bonee weM Ha 30 gHEH, 0 YeEM YBEOOMIIAETCS 3asiBUTEb.

11. Tlpu KOHCYJETHPOBAHUH IO 3IEKTPOHHOKN IOUYTE OTBET Ha obpalleHue
3aMBUTENS HANPABIsSeTcs Ha OBASKTPOHHBIM aapec 3asBUTENsT B CPOK, He
ripeBBILIArOIIMIA 7 paGounx HHeH co AHA HOCTYILIEHUA 00PaICHHM.

12. JomxHocTHBIE juia MUHHCTEPCTBA, NPENOCTARISIOT HHPOPMAITHIO 110
CJIETYFONIIM BOTIPOCAM:

-~ 0 HOPMATHEBHEIX TIPABOBBIX aKTaX, HA OCHOBAaHMH KOTOPLIX MHBHCTEpPCTBO
NIpeJOCTABISET TIOCYAapCTBEHHYIO ycnyry (HamMeHOBaHWe, HOMep, JaTa
NIPHHATYS HOPMATHBHOT'O NIPABOBOIO aKTa);

- 0 CPOKaX IPeLOCTARIEHHS TOCY IAPCTBEHHON YCIIYTH;

- O TIPHHATHY PEILEHUs [10 NPEJOCTABIEHAIO FOCY RAPCTBEHHOU YCIYTH;

-0 mepeYHe JOKYMEHTOB, HEOOXONMMBIX  Juld  TIPeJOCTaBICHUA
roCyAapCTBEHHON YCIYTH,

-0 MecTe pasmeleHus Ha oduuyansHoM  cadite  MunucrepcTsa
CHpPABOYHBIX MATEPHaioB II0 BOIPOCAaM IPENOCTABIECHMsE [OCYAaDCTBCHHOH
YCAYTH;

- 0 BpEMEHH U MeCTe npremMa (Bbigaun) J0KyMEHTOB;

- 0 rpaduKe NpUeMa 3asBATENEH;

-0 Topsnake ofskanoBamus  3asBMTensME  geHcTuif  (DespeHcTBus)
NOJDKHOCTHOrO Juiia MHHHCTepCTBa, a TakkKe NPUHUMAEeMOI'o UM peIleHHA IpK
IPeJOCTABIESHIH TOCY AAPCTBEHHON YCIyTH.

13. VndopMauns 0 MOpsIKe U MecTe NPeJoCTaBAeHMS TOCyqapCTBeHHON
yCITyTH pa3MelnaeTcs Ha GyMaXHOM HOCHTENe ¥ B DNIEKTPOHHOM BUJE, KOTOpas
pasMemaerTcss COOTBETCTBEHHO Ha MHQOPMAIMOHHOM CTeHZE apXMBHOTO
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ynpasienus ~ MmuHucTepeTBa,  EAMHOM  mopTaje  TOCYAApCTBEHHBIX  H
MyHHLUIANBHEIX yCIyT ¥ opTane OMcKo# obracTy.

Paszpen 2. Ctanaapt IpeA0CTaBleHus FOCY 1apCTBEHHOM YCIIYTH
Iogpasnen 1. HammenoBanUe rocy JapCTBEHHOM YCOYTH

14. HauMmeHoBaHHE TOCYAapCTBEHHOM YCIYIM — IIPOCTABACHUE aTlOCTHILS
HA AapXMBHEIX CIPaBKaX, 4pXMBHBIX BHITMCKAX M apXWBHBIX  KONMSIX,
TIOATOTOBIEHHEIX TOCYAApCTBEHHBIMY, MYHMUIMIIAABHBIMU apXHBaMU M HHEIMH
OpragaMH 4 OpTaHu3audsIMHy, PACIIONOKSHHBIMY Ha TeppuTopun OMCKo# obacti
(kpoMe Tex, KOMY TaKoe IIpaBO MpPeJOCTaBlIeHO HOPMATUBHBIMY IPABOBBIMH
aKTaMH).

IMonpasnen 2. Haumenosanue oprama, IpeaocTasiIsoNIero
rOCY JAPCTREHHYIO YCIIYTY

15. TlpenocrapneHde  roCyAapCTBEHHOW — yCIYIM  OCYINECTBISETCA
MHHHECTEPCTBOM.

16. 3anpemaercs TpeGoBaTh OT 3agBUTENeH OCYIIECTBICHUS JEHCTBHH, B
TOM YHCJIC COTVIACOBAHUH, HEeOOXOMMMEBIX Ui MNOJYUEHUS IOCYAApCTBEHHOM
YCIYTH M CBA3aHHBEX C OOpalleHuMeM B WHBIE IOCYapCTBEHHBIC ODPraHbl U
OpraHM3aliMy, 3a MCKIIOYEHHEM IIOJIyYeHUs YCNYT, BKIIFOUCHHBIX B IEpEUEHb
YCIYT, KOTOpHE  SBIIOTCA  HEOOXOFMMBIMH M OOs3aTeNBHBIMA DL
HpeloCcTaBIeHUs TOCY JapCTBEHHOH YCIYTH.

17. TIpuHamIeAKHOCTS 3aIBUTEIO APXMBHBIX CIPABOK, APXHBHBIX BBHIITUCOK
M ApXUBHBIX KOTIMH (fasiee - O(QUIHATBHBIE JOKYMEHTH), IPeICTABACHHBIX IS
IIPeOCTaBICHNS rOCYIapCTBEHHOM yCIyTH, MuHMCTEPCTBOM He
YCTAHABAUBAETCS.

IToxpaszaen 3. PesynsTar npeflocTaBieHus rocy IapCTBEHHON yCAyTH

18. Pe3yneTaToM Ipe/fOCTaBIEHHs FOCY AaPCTBEHHOM YOIy I SIBISCTCA!

1)Beiada  (HAmpaBIeHHE) 3adBHTENO  OQUIMATBHBIX  JTOKYMEHTOB,
NOATOTOBICHHBIX FOCYJAPCTBEHHBIMY, MYHHMIMIAILHEIMIA ApXUBaMU U HHBIMH
opraHamMy¥ ¥ OpTaHU3aliAMM, PAacHONOXEHHBIMH Ha TeppUTOpmA OMCKOH
o6NACTH, TOUIEXKAIIMX BBIBO3Y 34 TIpPaHuIly, ¢ MPOCTaBICHHBIM Ha HHUX
ANOCTHIIEM;

2) BBiflada (HanpapleHue) 3aBHTEIO THCEMa ¢ OTKa30M B IPEAOCTABICHUM
rOCYJapCTBEHHOM YCIYIH ¥ BO3BPAT OQHIMAILHBIX TOKYMEHTOB.

IMoapasaen 4. Cpok MpenocTaRIeH s TOCY IaPCTBEHHOHM YCIyTH
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19. Cpox npeJocTaBieHUE rOCY IapCTBEHHOR YCILYTH HE MOXKET [IPEBLIIATE
5 paboumx aHe#l cO IHA perucTpanuyd MUHHCTEPCTROM 3aIpoca 3asBUTESI O
IIPOCTABJICHUH allOCTHIS, €CHH UHOE He IpeRycMOoTpeHo DenepanbHBIM 3aKOHOM
«O npocTaBieHUM anocTHNsd HA poccHMcKUX oGULMANBHBIX HOKYMEHTAX,
MOANIEKANIKX BEIBO3Y 3a Ipeensl Tepputopun Poccutickoi Oenepaimmy.

20. Cpok TpOCTaBIEHHUS anoCTHIS MOKeT ObITH npomneH Ao 30 pabounx
oHel B cioydae HeOOXOMMMOCTH HAIpaBleHUA 3apoca B CBI3U C OTCYTCTBUEM Y
MunuctepcTea oOpa3ua [OANHMCH, OTTUCKa IIeYaTH M HHQOpManud o
MOJHOMOUHSX AOHKHOCTHOTO AWia, MOANHCaBHIero OQHIINanbHBIA TOKYMEHT, B
anpec JyIa, BEIIABIIErO JAaHHBIM JOKYMEHT.

21. B ciy4ae npoiieHUs CpoKa NPOCTABIEHMs allOCTHIIA JIO OCHOBAHMUIO,
IpelyCMOTPEHHOMY ITYHKTOM 20, MHHUCTEPCTBO YBEAOMIAET 00 3TOM 3asBUTEIR
B TeYeHue OHHOIe padodero AHS CO JHS NMPUHATHS PELIeHUs O HPOMJICHUH CPOKa
NIPOCTABICHUS AlTOCTHIIA.

Tloapazmen 5. IlpaBoBeie OCHOBAHUS JUIS HPEIOCTaBIECHUI FOCY AapPCTBEHHOI
yCIyTH

22. flpenocTaBieHde TOCYJapCTBEHHOH YCIOyrd  OCYIIECTBAAETCA B
COOTBETCTBHI CO CIEAYIOUMMY HOPMATUBHEIMH NPABOBBIMU AKTAMH:

1} Koncturynus Poccuiickoit @epepauvy;

2) T'aarckasg KOHBEHLHMS, OIMEHAOUAs TpeOOBaHUE  JEralM3alldu
UHOCTPAHHBIX OQHMIHANBHEIX JOKYMEHTOB, OT 5 okTa0psa 1961 roma (mamee —
Konpennus);

3) Hanorosstit xonexc Poceniickott @enepanun (rnasa 25.3);

4) denepaneHbii 3akoH «O DpPOCTaBICHHU AlIOCTHIS Ha POCCHHCKHX
OQUIHANEHEIX JOKYMEHTaX, NOANEKalluX BEIBO3Y 3@ IIPEAENBl TEPPUTOPUN
Poccuiicxoit Geneparnum»;

5) ®@enepanpuniid 3axoH «O06 apxusHOM jene B Poccuiickoi Qenepanumy,

6) @enepansHpiit  3akoH  «O0  opraMzauMy  TPEeJOCTABICHMSA
roCYIApCTBEHHBIX U MYHULMIANBHBIX YCIYI»,

7) 3axon Coroza Coserckux Conpanueradeckux PecnyOmuk oT 24 uroHs
1991 roma Ne 2261-1 «O mopsike BHBO3a, IEPECHUIKM H HCTPEOOBAHMS JIUYHBIX
JOKYMEHTOB COBETCKMX M WHOCTPAHHBIX I'paxEad ¥ nun 0e3 IpaxiIaHcTBa U3
CCCP za rpasuiy»;

8) ®degepanpubii 3akoH  «O  COUMAILHOM 3ali¥Te HHBAXKUIAOB B
Poccuiickoi Pemepaniu»;

9) mocrtaHonenue IlpasurenscTsa Pocculickoll ®@enepannu or 30 Mast
2016 roma Ne 479 «(O XOMDETEHTHBIX OpraHax, VIOIHOMOYEHHBIX Ha
npocTaBienne anocTHng B Poccuiickoi Peepauuny;

10) mocradoBieHHe  BepxoBHOIO CogeTta Coroza CoBeTCKHX
Comvanuctudeckux Pecniybmuk or 17 ampens 1991 roma  Ne 2119-1
«O npucoemuuenn Coroza Coserckux Conpamacrudeckux Pecnybnuk K
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Taarckoll xompeHuud 1961 roma, orMmensowed TpedoBanue Jeranuzaluu
MHOCTPAHHBIX OMUUIMANBHEIX TOKYMEHTOBY;

11) npuka3z MuHHACTEPCTBA KYJNBTYPBl M MACCOBBIX KOMMYHHKalUi
Poccuiickoit ®exepamun ot 18 smBaps 2007 roma Ne 19 «O06 yreepxneHHn
[Tpasun opraHy3ailii XpaHEHHUsd, KOMIUICKTOBAHHA, ydera W UCIOJNb30BAHM
nokymeHToB ApxusHoro ¢oupa Poccuiickoit Pepepanvu H IpYIUX apXUBHBIX
JTOKYMEHTOB B TOCYNAPCTBEHHBIX W MYHHUIMIANRHBIX apXuBaX, My3eaX M
oubioTeKax, oprafu3aumiax Poccuickoll akaleMuH HayK»,

12) npuka3 MuHKMCcTepcTBa KyJbTYpEl Poccriickoli ®enepannu ot 31 mag
2012 roma Ne 566 «0O6 yTBepkKIeHUH AAMHHHUCTPATUBHOIO peEriaMeHTa
{eepanbHOr0 apXMBHOTO AareHTCTBA O IPEAOCTABISHUIO IOCYAapCTBEHHON
yenyrn  «OpraHuzauds HCIONHEHWA 3alpocoB POCCUHCKMX W MHOCTPAHHBIX
rpaXaH, a TakxKe NI 6e3 rpaXlaHCTRa, CBA3AHHEIX ¢ pealH3alel X 3aKOHHbIX
npaB 4 cBoGoz, o(OpMIICHUS B YCTAHOBIIEHHOM NOPSJIKE APXMBHLIX CIIPABOK,
HATPABISEMBIX B HHOCTPAHHAIE [OCY KAPCTBaY,

13) mpukasz MusxuctepcTa KynsTyphl Poccniickon Qenepanun ot 31 MapTta
2015 roma Ne 526 «QOO6 yTBepXIeHMM IpaBUTl OpTaHU3alud XpaHEeHud,
KOMIDIEKTOBAHHUS, y4eTa M HCIIONB30BAHMA MAOKYMEHTOB ApXHBHOTO (OHZZ
Poccuiickoit Pexpepaliii ¥ APYTMX apXMBHBIX JIOKYMEHTOB B  OpraHax
rOCYIAPCTBEHHOMN BIACTH, OpraHaX MECTHOIO CaMOYIIPABICHU M OPTaHU3AIHAX»;

14) Vkaz T'yoepratopa Omckoii obnactu ot 2 mapra 2004 roma No 43
«Q MuHHCTEPCTBE KyJNBTYphl OMCKOH 001acTh;

15) nocranosnenne [IpasutenscrBa Omckol obmacTu oT 24 HoAOpA
2010 roma Ne 229-nm «0O paspaborke, yTBepxkAEHHM  (TIPHHSITHU)
aMUHHCTPATHBHEIX PErTIaMEHTORY.

Honpasaen 6. VicyeprisiBaroliil nepeuesb JOKYMEHTOB, HEOOXOMMMbIX B
COOTBETCTBUK C HOPMATHBHBIMY MPABOBBIMU aKTAMU JJIA IPEAOCTABIEHUS
roCYJAPCTBEHHON YCIYTH, TOPSNOK UX NPeACTaBIeHUA

23. JIsig  mOpesocTaBieHUs — TOCYJApCTBEHHOH — YCIYId  3asdBHUTENEM
OPEACTABIAIOTCs CIEAYIOINE JOKYMEHTHI:

1) HOKYMEHT, YAOCTOBCPSAIOIIMI THHHOCTE 3adBUTENA (€T0 NPEACTABUTENs),
NpH  OpeABABNEHHH OGUIUATBHEIX JOKYMEHTOB JIMMHO 3agBuTeNeM (ero
NPeACTABUTENEM);

2) DMCBEMEHHEBIH 3arnpoc (KpoMe TIOCYIapCTBEHHBIX H MYHMIHNAILHBIX
ApXMBOB, SBISIOLIUXCH YHPEXKCHMAMH) O MPEJOCTABICHUN TOCYHapCTBEHHOH
YCIYTH B CBOOOZHON (POPME;

3) opuimansHele  QOKYMEHTBL, IOATOTOBJIEHHBIE TIOCYAAPCTBEHHBIMY,
MYHHIZOAIBHEIMI ~ APXUBaMH ¥ MHBIMH  OpraHaMH ¥ OpPTaHU3ALAAMI,
PaCHONOKEHHBMH Ha TeppHTopur OMCKOH 00macTd, ¥ IOJUICKALIKE BEIBO3Y 32
FPAaHMIYY HA TEPPUTOPHIO HHOCTPAHHOIO rOCY IapCTBa — ydacTHiKka KOHBEHIMH,



7

4) obpasell MOMAIMCH, OTTUCK Ie4aTh M HHQOPMAUUS O HONHOMOYHIX
HOJKHOCTHOTO  JIMHA, HOMMHCABIIEr0  OQWIMANBHBIN  JTOKYMEHT (KpoMme
roCyIapCTBEHHBIX M MYHANIUIANBHBIX apXMBOB, ABISIIOUIMXCA YUPEKAEHISIMU) B
ceoboaHoi Popme;

5) NOKYMEHT, NOATBEPXKIAOIMYE MONHOMOYMA MPEJCTABHTEN] 3aiBHTENA
(10BEpeHHOCTH WM HHOH JOKYMEHT).

24. TIsnceMenHBIH 3arpoc Ha NPefOCTaBIeHHE IOCYIapCTBEHHOW YCIyTH
JIOIDKEH cojepXkKarh oOpameHue ¢ npockOOH MPOCTABUTH ANOCTHIL Ha
oduIHANBHBIX TOKYMEHTAX, MPHAOKEHHBIX K 3aIIpOoCy.

B 3ampoce © IpegocTaBACHMM TFOCYJapCTBEHHOH YCIYIHM yKashlBAKOTCH
dpamuiHa, wuMs, oTdecTBO (TOCTeRHee — NPHY HAIMYUK) 3asBUTENS WK
BAaUMEHOBAHYE FOPUANIECKOTO IIMHA, IBIAOMIEIOCA 3asiBUTENEM, MOUTOBEIR ajpec
nnd  OTBeTa, HOMep Tene(poHa 3asBHTENS, OINKMCAHHE W KOJIHYECTBO
peCTaBIeHHbIX 3asgBUTENeM ODHIMAIBHEIX TOKYMEHTOB, Ha3BaHHe rocy/1apcTea
npeabssieHns oUIMansHEX JoKymeHToB. Ha sampoce craButcs jaTa H JIHyYHAS
MOANHCE 3aABUTEINA.

Ioxpasnen 7. VcueprnsiBatoniyil nepedeHs JOKyMEHTOB, HeODXOMUMBIX
B COOTBETCTBHM C HOPMATHBHBIMH IIPABOBBIMH AKTaMH JUIS IPEHOCTABICHUS
roCyapCTBEHHON YCIYIH, KOTOPBIE HAXOJSTCS B PACTIOPSHKEHUY OPraHoB
UCTIONHATENBHOM BnacTu OMcKoil 001acTy, OPTaHOB MECTHOTO
camoymnpasieHns OMcKoii 061acTH M MHBIX OPIaHOB,
y4aCTBYIONINX B IPEIOCTABICHUN [OCY JapCTBEHHOM
VCIYTH, B KOTOPHIE 3asBUTEIND BIPABE NPEACTABHTE,
TAKKE CITOCOOBI OMyYEHNS UX 3aiBUTEIEM

25. Cpefenus o0 yIare rocyAapcTBEHHOH IMOLIIKMHEL 38 PEOCTaBIEHNE
rOCYJApCTBEHHOM  YCIYTH, IpPEeAyCMOTPEHHOM IyHKTOM 32  HACTOAMLIEro
AIMUHMCTPATHBHOIO  perfiaMeHTa,  cojepxarcas B [oCylapCTBEHHON
MHPOPMALIHOHHOW CHCTEME O TOCYAApCTBEHHBIX W MYBMUMOANLHBIX IIATeXax
(TUC TMI1).

26. 3aspuUTenbr  BIpaBe  [pPeACTaBUT:  JIOKyMeHT o6  ymiare
rOCYapCTBEHHOM IIOHUIMHS! 338 IPeXOCTaBJIeHNe TIOCYIapCTBEHHOU YCUYrH,
IpeIyCMOTPEHHON MYHKTOM 32 HacToALEro AJMUHUCTPATUBHOIO PETTIaMEHTa,
10 COOCTBEHHOH HHULHATHEE.

HenpezacrapieHne 3asgBUTENEM YKa3a8HHOTO JIOKYMEHTa HE dABIAETCS
OCHOBAHUEM IJIS OTKA34 3aSBUTENIO B IPESAOCTABIEHUH FOCY JAPCTBEHHOH YCITyTH.

B chy4ae HeNnpeACTaBlIeHus 3aiBUTENEM YKa3aHHOIO AOKYMEHTa, CBCACHHA
06 yIDIaTe rOCYJApCTBEHHOH MOWINMHEL, HeoOXOIuMEle B COOTBCICTBHM ¢
HOPMATHBHBEIMM TPABOBLIME aKTaMH 1A NpPEJIOCTAaBIEHNS TOCYapCTBEHHOR
YCIyTH, 3alpalifBalorTcs JODKHOCTHBIM  JIMIIOM  apXMBHOIO  YNPABICHUS
MHuHHCTEPCTBa, OTBETCTBEHHBIM 33 IIPOCTARIEHWE alocTHiSL  (fanee -
YIONHOMOYEHHOE JOJDKHOCTHOE JHI0), B YIPAaBICHUH 3KOHOMHMKH H (PHHAHCOB
MUHHUCTEPCTBA.



IMonpasnen 8. 3anper TpebGoBaHUs JOKYMEHTOB ¥ HH(QOPMAaLUH MY
OCYUIECTRICHUS NeHCTBUH

27. 3anpemaercs TpeOOBaTh OT 3agBUTEN:

1) mpexcraBieHus IOKYMEHTOB ¥ HUH(OPMALMM JIH OCYILIECTBICHH
JelcTBri, XpeAcTaBICHUE HIM OCYIHECTBICHHE KOTOPBIX HE IPEayCMOTPEHO
HODMATHBHBIMHA ~ IIPAaBOBLIMH ~ AKTaMM,  DPETyIHPYIOINUMH  OTHOLUEHNS,
BO3HHKAIOIIHE B CBA3Y C NPEOCTABICHUEM IOCY AapCTBEeHHOH YCIyTy,

2) OpencTaBIeHus TOKYMEHTOB ¥ HH(OPMAIIHKA, KOTOPBIE B COOTBETCTBUH C
HOPMATIBHBIMH [IPABOBBIMH aKTaMé HAXOATCS B paclopsbKeHun MUHUCTEPCTBA,
WHEIX OPTaHOB roCyJapCTBEHHOHM BIIAaCTH, OPraHOB MECTHOTO CaMOYIIPaBIeHHS
Omckoit obnacTv ¥ (WIK) NOLBENOMCTBEHHBIX OprasaM roCyIapCTBeHHON BIACTH
¥ opraHamM MeCTHOTO camoynpapieHust OMCKoH ofIacTd  OpraHuv3aiui,
VYACTBYIOIUX B MPEJOCTABTEHHH IOCYyJApCTBEHHBIX YCIYT (33 HCKIFOUEHHEM
NOKYMEHTOB, YKa3zaeHBIX B dacTH 6 cratsd 7 @epepansroro 3akoHa «O0
OpraHu3alliy MPEeIOCTaBNeHHA IOCY AapCTBEHHBIX U MYyHMIUMHANLHEIX YCIyT»), B
COOTBETCTBHUHY C (hesepalbHBIM B 00HACTHLIM 3aKOHOIATENBCTBOM.

Honpazaen 9. VcuepnpIBaoliui NepedeHb OCHOBAHMH 115l 0TKa3a B pHeMe
JIOKYMEHTOB, HEOOXOAUMBIX IS NIPEeIOCTaBIEHS
rocyAapCTEEHHOH YCIYIH

28. B  npueMe HOKYMEHTOB, HEOOXOAMMBIX [UIA MPEHOCTABHCHUA
roCyAapCcTBEHHON YCIYTH, OTKasbIBacTCA B ClIy4asX, €ClIu:

1) oduumanbHBIH NOKYMEHT NpeAHasHayeH Jis TpPeACTaBIeHHs B
KOMIIETEHTHBIE OpraHpl TOCYJapcTBa, KOTOPOE He SBIAETCH YYACTHUKOM
KoupeHimn;

2) oduuuATbHBIA JOKYMEHT HUCXOAUT OT OpraHa, JOJLKHOCTHOTO JIMUa WiIN
JOPUAMHECKOTO IMLA HHOCTPAHHOIO FOCY IapCTBa,

3) odwnuaneHBIi JOKYMEHT HCXOAMT OT OpraHa, KOTOPBIA —cam
YITOJTHOMOYEH Ha IPOCTABNEHHE aIllOCTHIISA;

4) ua oQUUHATLHOM JOKYMEHTE OTCYTCTBYIOT IIONNHCH JHIla, OT KOTOPOTo
ACXONUT OQUUHMANbHEINA HOKyMEHT, M (WIM) OTTHCK II€Y4aTd OpraHa
rocyIapCTBEHHOH BJIACTH, OPraHa MECTHOIO CaMOYIIPABICHUS U MHBEIX OPTaHOB,
OpTaHU3alMit 1 AL, OT KOTOPHIX HCXOUT OQUIUATNBHEIN JOKYMEHT,

5) ecnm mCnpaBlieHus, HMEIOUIHECS B TEKCTE OQMIMANBHOTO AOKYMEHTZ,
HE OTOBOPEHDI JIUIIOM, ITOAIMCABIIMM JOKYMEHT,

6) eciy DOANHCH JMLI M (WIM) OTTHCKH medaredl, cojepxaiuyecs Ha
opMIUATEHOM JOKyMEHTe, He ABNAIOTCA OTYeTIUBBIMA U JI0ANAONIMMUCH
CpaBHEHHIO ¢ 00pa3laMH, HMEIOIUMACT B MUHUCTEPCTRE;

7) ecnu NUCTH OQUUMATBHOTO JOKYMEHTa He TPOWMTH M (Wnn) He
IpOHyMepoBaHBl ¥ (MIM) HE CKpEmIeHbl OTTHCKOM TIeYaTd oOpraHa
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rocyIapCTBeHHOH BIACTH, OpFaHa MECTHOTO CaMOYIIPABIICHHA M UHBIX OpPTaHOB,
OpraHusarivif 1 JTHil, OT KOTOPBIX HCXOAUT O(UIHUAIBHEIN JOKYMEHT.

[oapaznen 10. VicaepnsiBaroluii nepedeHb OCHOBAHUH AJI1 IIPUOCTAHOBICHUS
WM OTKa3a B IPeIOCTaBICHUH IOCY AapCTBEHHON YCIyTrH

29. OcHoBaHus AN TIPUHOCTAHOBICHHMS IIPEIOCTABIEHHS I'OCYAapCTBEHHON
YCIIYTH OTCYTCTBYHOT.

30. B npepocTaBueHHM TIOCYNAPCTBEHHOM YCIYFH OTKa3bIBAgTCs IO
CICAYIOUIUM OCHOBaHHAM:

1) oduuMampHBI TOKYMEHT He NpenuasHadeH Ui BbIBO3A 34 I'PAHMIYY B
coorBereTBUU ¢ 3akoHoM Coroza Copercxmx Coumanuctudeckux PecnyOmuk ot
24 monsa 1991 ropa Ne 2261-1 «O nopsike BEIBO3a, ISPECBUIKH U UCTPeOOBaHMs
NUYHBIX JOKYMEHTOB COBETCKMX M HHOCTPAHHBIX IpaxJaH u Jmn  Oe3
rpaxkzadcTBa u3 CCCP 3a rpanumy»;

2) ohunmuanbHbIM AOKYMEHT I[peZHasHaveH JUid NpeAcTaBieHHsA B
roCyxapeTBe, ¢ KOTOpeIM Poccuiickoil @efepauper 3aKkiHOYeH  JOTOBOP
(coryanieHue), OTMeHsoUH TpeCoBaHue JHOOOr0  BHAA  JIEraNlM3aluy
JOKYMEHTOB;

3) muuo, NOANKCaBIIEe opuLMaNbHEIH  JOKyMeHT, He obnagaer
IOTHOMOYHEM Ha €0 IOANHCAHNE,

4) moxmuch JMla, IIOJNHCABIIEro OMHLMANILHBIH JOKYMEHT, # (HIM)
OTTHCK TIeUarH Ha OQHIMATBEHOM JOKYMEHTE HE COOTBETCTBYIOT MMEKOIIMMCA B
MunuctepcTBe 00pasiam;

5) MOANMMCH JIMLA, DONIACABIIETO OQUIHANBHBIE MOKYMEHT, W (HIH)
OTTUCK II€YaTh Ha OQHIMATRHOM KOKYMEHTE HE MOTYT OBITH YHOCTOBEDEHBI
MHHHCTEPCTBOM BBHJLY OTCYTCTBHS oOpasna [OAIHMCH TAKOro AMIa u (MiM)
OTTUCKA TaKOH Ie¥ard H OTCYTCTBHSA 5TUX 00pa3LoB y OpraHa, OpraHu3alul nix
NMIA, OT KOTOPBIX NCKOIMT OPUIHUATBHBIN JOKYMEHT, 4 TAKXKe HENOATBEPIKACH A
HUMH (PaKTa COBEPIICHUA OGHIHANBHOIO JOKYMEHTE;

6) He coOmogeHsl TpeOoBaHHMs X OQOPMIEHHIO APXHMBHBIX CIPABOK,
APXMBHBIX BBITMCOK M ApXWBHBIX KONui, yCTaHOBJEHHBIE IyHKTamMu 5.9 — 5.9.3
IIpasui OpraHM3alvi XpaHeHWs, KOMILIEKTOBAHWSA, yd4eTa M HCNOIb30BAHUS
nokymenTos ApxusHoro ¢onzga Poccuiickolt Qepepaimu v JIPYTEX apXHBHBIX
NOKYMEHTOB B T[OCYJapCTBEHHBIX U MYHHUMIANBHBIX apXHBaX, MY3eAX W
OubnuoTeKax M oOpraHu3amusx PoccHiickolf axkaleMud HaykK, YTBEPXKOCHHBIX
npruKazoM MUHHCTEPCTBa KyNbTYPBl M MAacCOBBIX KOMMYyHMKanui Poccuiickoi
deneparun or 18 smBaps 2007 Ne 19, mymxramm 5.11 — 35.14 Ipasun
OPraHM3aI(My XPaHeHUs, KOMIJEKTOBAHMS, Y4eTa U UCIIONb30BAHUS JOKYMEHTOB
Apxusroro ¢onya Poccuiickolt Penepanuy U ApyrHX apXUBHEIX JOKYMEHTOB B
OpraHax TOCYHapcTBEHHOM BIACTH, OpraHax MeCTHOIO CaMOYNpaBleHUS U
OpraHu3alMsX, YTBEPKACHHBIX IPUKa3oM MuHHCTEpPCTBA KYNBTYpPHl Poccnitckon
Bdenepanuu ot 31 Mapta 2015 roga No 526;
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7) B XOIe NpOBEPKHA BU3YAILHOTO COOTBETCTBHSI OTTHCKA IeYaTd Ha
ohUIHATEHOM JIOKYMEHTe HMeIoHieMycsl o0pasily, BBISBIEHBI IOAYMCTKA (H),
npuucKa (M), HePaBHOMEPHOCTE M HEHACHIEHHOCTE IIBETOBOIO TOHA OTTHCKA,
HEUETKOCTh H300paXKEHHs DBJIEMEHTOB OTTHCKA, BM3YaibHO pa3NYHUMBIE
BBIZABJVBAHNS KPACKH 3a Kpas KOHTYpa PHUCYHKa OTTHCKA, MCKaXeHMs Jeraeil
OTTHCKA, «CMAa3bIBAHUA», KCTHPAHMSIY;

8) OTCYTCTBHE  CBENEHWH, MOATBEPHIAOMMX  YIIATY  3aABUTENIEM
rocy IapCTBEHHOM ITOIIIAHEI (B CIygae OTCYTCTBUS NBIOTHI 10 €€ OIIATe).

[oapasnen 11. Hepeuers yeryT, KOTOPHIE ABIAIOTCS HEOOXOAUMBIMU
1 00A3aTENBHLIMH JJE IPeZOCTABICHUS rOCY JapCTREHHON YCIIyTH,
B TOM YHCIIE CBEJEHIA 0 JOKYMeHTe (IOKYMEHTaX ), BBIaBaeMOM
(BRIZABAEMEIX ) OPraHM3AIHAME, YYACTBYIOIINMY B
IPEAOCTABISHIH MOCY IapCTBEHHON YCIyrH

31. Ycnyru, xOTOpEle SBISIOTCH HEOOXORMMBIMH KM OOS3aTEHBHBIMU JJIA
MPENOCTABIEHNS TOCYJAPCTBEHHOM YCAYTH, B TOM YHCHE CBEJCHHS O JOKYMEHTE
(noxymenTax), BeIJaBacMOM (BBIIABAEMEIX) OPraHU3aLMIMH, YYACTBYIOMYUME B
NPEAOCTABIEHHH TOCY IAaPCTBEHHOH YCIyTH, OTCY TCTBYIOT.

Monpasnen 12. PasMep NiIatel, B3UMaeMO# NpY IPEAOCTABICHAR
roCyIapCTBEHHON YCIYTH, H CIIOCOOBL € B3UMaHUA

32. B coorBercrBuud ¢ mopguyvekToM 48 nyukta 1 crareu 333.33
Hanorosoro xojaexkca Poccuifckoil @efepallud 3a IPOCTaBIeHHE AaNOCTHIA
YIUIAUHBAETCS TOCY JapcTBEHHAs [TOLTHHA.

Ha ocropanuu moaryskra S nmyHkra 1 crateu 333.18 Hanorosoro xozexca
Poccuiickoit Pepepauru Dpu  oOpallieHWH 32 IPOCTABICHHUEM  aNlOCTHIS
mnareNsIEK  (opraguzanus WM dusHd¥eckoe JMIO, obparuBiieecs 34
npocTaBieHMeM anocTuist, — ¢1aTes 333.17 Hanorosoro kojexca Poccuiickoit
Qefepanuy) YIUIAUMBAeT TOCYJAPCTBEHHYIO TIOLITAHY AO  TIPOCTABJICHUS
ATOCTHIIS.

CornacHo noanyskry 10 mynkra 1 crates 333.35 Hanorosoro kxopekca
Poccniickoit Mepepatinm, 0T YIIATH FOCYAPCTBEHHON HOLIMHB OCBOOOXKIEHD]
Opradbl TOCYHaPCTBEHHOH BRACTH, OPraHbl MECTHOTO CaMOYNIPaBICHUS.

33. Cornacyo noanyHkry 12 mynkra 3 cratey 333.35 Hanorosoro xkonexca
Poccuiickoli @emepanuu rocyAapcTBEHHas HOLUIMHA HE YIUIaYHBaeTcs 3a
MpOCTaBJeHHe alOCTHAS HA HCTPeDyeMbIX B COOTBETCTBUM ¢ MEXAYHApOAHBIMH
morosopamu Poccuiickoii Pefepanuu, a Takke [0 3arpocaM JUNIOMATHYCCKUX
PEICTABUTENLCTB M KOHCYJIBCKHMX yupexaenud Poccuiickoit ®epepanyn
CTIpaBKax, BBIAAHHBIX apPXUBHBIMHE OpTaHAMH 10 OOpameHusIM PU3HIeCKHX JIHL,
TIPOAKABAIOILMX 38 IpeeaMy Tepputopun Poccuriickod Menepatti.

34. Vigag mnnara 3a [OpeNOCTaBICHHE TIOCYHAAPCTBEHHOM YCIyTH He
B3UMaeTCsl.
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35. PasMep M PEKBHU3UTHl AJA YIUIAThl FOCYHAPCTBEHHOM IOMUMHEL 34
NPOCTaBNIEHUE ATTOCTHIIS PA3MEIAoTCs Ha HHPOPMALMOHHOM CTEHE aPXUBHOTO
ynpasiedass ~ MuHucTepcTBa, EpuHoM  moprane  roCyHapCTBEHHBIX U
MYHHIHTIATEHBIX YCIyT 1 nopraie OMckoi obnacTy.

[Moapaznen 13. OcHoBaHIA B3WMaHUS IIIATEL 33 IPEIOCTABICHHUE YCIIYT,
KOTOPBIE SBIISTIOTCS HEOOXOAUMBIME ¥ 0053aTeNIbHBIMH
JUTS [IPeIOCTaRACHHA TOCY JapCTBEHHOM YCITYTH

36. Yenyru, KOTOphIE SBISIIOTCS HEOOXOAMMBIMM U 00S3aTENBLHBIMM IS
HpeNOCTABICHUS IOCY JAPCTBEHHOA YCIIyTH, OTCY TCTBYIOT.

[Toxpasaen 14. MakcuMalbHBEIR CPOK OKHAJAHES B OUepeay MY TTo/Aate 3a1poca o
IPELOCTABICHUN FOCY JAPCTBEHHOM yCIyTH ¥ IIPY NONYYEHUH pe3yIpTaTa
TIPeOCTABICHU FOCY AaPCTBEHHOM YOIy T

37. MakcamanbHpll CpoK OXHIAHHA B OuYepeiH IpH IIOJAYe 3agBUTCIEM
3arpoca O NPEeAOCTABICHUM [OCYJApCTBEHHOH YCIYTH, W TpPU TONYYeHUU
pe3yJpTATa MPEAOCTABICHUS TOCY AaPCTBEHHOM YCIYTIM He IOJUKEH [peBbiuath 15
MUHYT.

Iompazaen 15. Cpok perucTpaliy 3anpoca 3asBATENs O IPEOCTaBNeHIH
rOCYAapCTBEHHOH YCIIYIHl

38. 3ampoc 0 NpeJocTaBIeHUH roCyapCTBEHHON YOIyl PErUCTPUpPYeTCes B
NeHb MOCTyIUleHMs B MuUHHCTepCTBO JHOO Ha CIEAyIOIMH IeHk, B clydae
MOCTYINEHUs] 3ampoca O IPeAOoCTaBleHUM TIOCYHApPCTBEHHOM YCIyT# B
MHuUHHCTEPCTBO [10 OKOHUaHHH paboyero BpeMEHH.

Hoxapaznen 16. TpeOoBaHus K MOMEMIEHHAM, B KOTOPEIX PEIOCTABIACTCA
rOCYTApCTBEHHAS YCIIYTa, K 3aily OKM/IaHus, MECTaM JUIs 3aI0NHESHUS 3alIPpOCOB O
NpeloCTABIEHMH I'OCY JAPCTBEHRON YCIyTH U [IpHeMa 3asBuTeNel, pa3MeIleHnIo 1

odopMiTeHIO HEGOPMALIMH O IOPAJKe IPEXOCTABIEHUS FOCY AaPCTBCHHON

YCIYTH, & TAKOKEe K 00eCIeYeH 10 JOCTYIIHOCTH [Tt MHBaNuI0B YKa3aHHBIX

0GBEXTOB B COOTBETCTBHM € 3aKoHOAaTeNnbeTBOM Pocculickoit Menepaunu o
COIUAJILHOM 3alIUTe HHBAMKI0B

39. TocynapcTBeHHas ycnyra MpefocTaBiseTcs B MecTe HaXO0XICHHA
apXUBHOTO yTpasneHus MunucTepcTsa. [puem 3assuTeneit 1715 NPEIOCTABICHNS
rocyIapcTBEHHOM YCIyTH HIPOBOAMTCA B NOMEIEHMIX apXUBHOTO YIpaBIeHUd
MpHECTEpCTBA B COOTBETCTBHE ¢ TpadukoM paboTel MunucrepeTsa, yKa3aHHBIM
B IIYHKTE 6 HACTOSIIEro A IMMHHCTPATHBHOIO periaMeHTa.

40. Bxog B 3nanme ofopyayercs HHQOPMAIMOHHOW HAANKCHIO C
Ha3RaHMeM MUHHMCTEPCTBa, apXUBHOIO YIIpaBiIeHus MUHUCTepCTBA.
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41. Hoctyll B 34aHUe AOMKEH OBITH 000pYAOBAH ¢ YUETOM NHOTpeOHOCTEH
JIMI] C OTPAHUYEHHBIMH BO3MOMKHOCTSIMH.

42. TloMewmienusas Ans nOpuema 3asiBUTENEH JOIDKHBEI COOTBETCTBOBATH
KOMGbOPTHBIM 151 TpUeMa TPax/(aH YCHOBUAM H OIITHMAJBHBIM YCIIOBUSIM PabOTE]
JOMKHOCTHBIX UL MUHUCTEpCTBA, OTBe4YaTh TpeOOBaHUAM JIeHCTBYIOLIEIO
3AKOHOJATENHCTBA, TIPEABABIACMBIM K  CO3HAHMIO  YCHOBMHA JMIAM ¢
OrpaHHYEHHBIMHA BO3MOXKHOCTAMY JUTS OeCHPelaTCTBEHHOIO ZOCTYHA K 00heKTaM
WIKeHEPHOMW 1 COLHANBHON HHEQPACTPYKTYP.

B ciyyae ecJIM JOCTYH B 37aHHE, TIOMELICHUS, B KOTOPHIX [IPEAOCTABIISIETCS
rOCyIapCTBEHHAS YCIyTa, HEBO3MOKHO IOJIHOCTBIO IIPHCIIOCOOHUTE A Hy K JIHIT
¢ OrpaHWYEHHBIMHM BO3MOKHOCTAMY, MHHHCTEPCTBO OCYINECTBISET MEPHL,
obecreynBarolie yIOBISTBOPEHNE UX MUHAMABHEIX HOTpebHOCTEH.

43, KabuneTsl A8 NpHeMa 3a4BUTENEH OCHANIAKOTCA CTYNbSIMHE, CTOJIAMH,
Teie)OHOM, KOMITHIOTEPOM € BO3MOXHOCTBIO II6YaTH M BBIXOJa B ceTh MHTepHer,
a Take Oo0OpynyooTcs WHOOPMALMOHHBIMU TaONM4YKaMH (BEIBECKAMHU) C
yKazaHueM HoMepa kabuHeTa U (QaMMIIMM, MMEHH, OT4ecTBa (llocnefHee - IIpH
HAIUYuH), JOIDKHOCTH HMOJDKHOCTHBRIX nul Munucrepcrea. Pabouee Mecto
YIOTHOMOYEHHOTO — AOMKHOCTHOTO  JHMIa JOIKHO  OBITH  060pyI0BaHO
[IEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTYIa K HHQOPMALHOHHBIM
pecypcaM,  UH(MOPMAUUOHHO-CIPABOYHAIM  CHCTEMAM M [POrPaMMHEBIM
HPOAYKTAM, IE€YaTAOIIM YCTPOUCTBOM, Tee(POHOM.

44, TlpueM 3agBu1enei OCYHMIECTBIACTCS YIIOIHOMOYEHHBIM JOIKHOCTHEIM
JIHIIOM B TIOPSJIKE OYEPERH.

45, Yndopmanus (B wiekTpoHHOH (opMe ¥ HA OyMAKHOM HOCHTENE) 1O
BOMPOCAM  OPENOCTABIICHHS IOCYZApCTBEHHOM yCOyrdH pasMelliaeTcs Ha
oduianbHoM caiite MuHucTEpcTBa, EOUHOM moptalie roCyJapCTBEHHBIX U
MYHMAIMOANBHEX yeiuyr, noprane Owmckoil obmxacTé ¥ Ha HHGOPMAIPOHHOM
cTeHZe Ha 1-oM »5Take B 3[aHUM, 3aHMMaEeMOM apXUBHBIM YIIDABICHUEM
MunucrepcTha.

46. VnpopMalMoHHBIE CTEHABl pasMeNIaloTest ¢ YYeTOM BBICOTBI CT€H
[IOMEIIEHUsT Ha OJHOM YpPOBEE B YNOOHOM Uil O3HAaKOMIIEHUS MeCTe M
0BecIe I BarOT CBOGOAHOE IPOUTCHNE coepxatleics B HIX NH(MOpMaltH.

47. TexcTsl MaTepHalioB, pa3sMelaeMblX Ha MH(MOPMAaNMOHHBIX CTEHIAX,
feuaTarTcs YAOOHEIM A1 YTeHMS IPUPTOM.

48, Ha nndopMalHoHHOM CTeH/Ie PazMellaeTcs cleyroiman HHGopManus:

1) HacTosAmui AJMUHHUCTPATHBHBIM pernaMenT, HHQOPMalHd O HOPAIKE
IPENOCTABICHIS IOCY 1apCTBEHHOM YCIYTH;

2) mepedeHs  JOKYMEHTOB, HEOOXONMMBIX AN  IIPEHOCTaBICHUSA
TOCYAapCTBEHHON YCIYTH.

IMonpaznen 17. ITokazaTenn JOCTYIHOCTA M KaYECTBA IOCY HAPCTBEHHOM YCIIyri

49. Tlokazarenn NOCTYITHOCTH I'OCYA4pPCTBEHHON YCIyTh:
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1) cremeHb OTKPBITOCTH HMHGOpMallM# © TOCYAApPCTBEHHOM ycayre,
obecrieyeHye MOTHOTH! U AOCTOBEPHOCTH MHQOPMALML, TOBOAUMON JO 3asBUTEIS
NyTeM pasMeleHUd MHQOPMALHE O TOCYJApCTBEHHOM yciayre Ha OQHUIHMAILHOM
caiite MunuctepcTBa, EAuHOM mopTane roCyHapCTBEHHBIX U MYHUITHHIANBHBIX
yciyr 1 noptane Omckoit obnacty;

2) noxazaTelIIMHU JOCTYIIHOCTH IIPEAOCTABICHUS TOCYHAPCTBEHHON yCIyTH
ABISIIOTCS  CHIDKEHWE KONMYECTBA ITallOB  B3aHMOJEHCTBHS  3asBUTENS C
JOIDKHOCTHREIMH JTHIIaMM, OTBETCTBEHHBIMH 32 IIPEXOCTaBICHUE IOCYapPCTBEHHON
YCAYTH, TPU NPEHOCTABIEHWH TOCYNAPCTBCHHON YCIYIM M YMEHBUICHHE HX
OPOAOIKUTEILHOCTH,;

3) obecnedenre BO3MOXHOCTH IONY4YeHHS MHPOpMallMH O  XoJe
OpeIOCTaBIeHNs TOCYAapCTBEHHOH YCIYyTH, B TOM HHCIE ¢ HCIONB30BaHHEM
UHGOPMAIMOHEO-KOMMYHUAKAITMOHHBIX TeXHOIOIHH;

4) BO3MOIKHOCTE TIOTyYeHMT WHOOPMAIUK, CBSI3aHHOHN ¢ NpefoCTaBIeHIeM
rOCYIapCTBEHHON YCIYTH, IpH YCTHOM OOpallleHuH, 110 MMCEMEHHOMY 331pOCy, B
cetn MuTepHeT (mokasarens olpelenseTcs KaK OTHOLICHHE 4YKCia 3asBHUTENCH,
NOAYYMBIIMX WHQOPMAIYI0 O IOPSAAKE MPeNOCTaBICHUS TIOCYHAPCTBEHHOM
YCIyTH, K o0lieMy KOAHYECTBY 3adBHTENeH, KOTOPHIM IPEeAOCTABIANACh
rocyIapcTBeHHas yciyra);

5)mons  ciy4aeB  NOPEAOCTaBICHHI  TOCYJApPCTBEHHOM  yCOyru B
YCTAHOBIEHHBIM CpoK (IOKa3aTels OIpEeAeIAeTcs KaK OTHOLICHHE KOIMYECTBa
cNy4aeB OPeROCTABICHUS IOCYIapCTBEHHOHM YCIYTH B YCTAaHOBIEHHEBIA CPOK K
oBIeMy KOJMYECTBY 3asBUTENEH, KOTOPBHIM MPENOCTABIANACEH IOCYAapCTBEHHAS
yeanyra);

6) nons 060CHOBaHHBIX K100 B 06IIEM KOJMYECTBE 3adBUTEIEH, KOTOPBIM
npefocTaBlsiiiack TOCYJapcTBEHHas yciyra (moKasareNb OlNpefeNiercs Kak
OTHOLUEHHME KONUUYecTBa OOOCHOBaHHBIX Xano® K ofIeMy KOJIHYECTBY
3asBUTENEH, KOTOPHIM NPENOCTaBIsLIACH TOCY JaPCTREHHAS YOIy a);

7) co3maHve KOM(OPTHBIX YCIOBHI g 3asBUTENEH IPH TIPEIOCTABIEHUN
roCyJapCTBEHHOU YCIYTH.

50. TloxaszaTenu xa4ecTBa FOCYHAPCTBEHHON YCIYTH!

1) mpemocTaBieHle TOCYJApCTBEHHOM  yCIyrM B COOTBETCTBHH
TpeboBaAHUSIMI HACTOAIIETO AXMUHUCTPATHBHOTO PEraMeHTa;

2) cobmoeHre CPOKOB HCIIONHEHNS aIMUHACTPATUBHEIX TIPOUEIYD;

3) ycTaHOBICHHE U coOMojeHue TpeOoBaHuil K NOMEICHMsIM, B KOTOPBIX
NpefoCTABNASTCS TOCY IapCTBEHHAs yCIyra,

4) yCTAHOBJNICHHE M COONIOAEHNE CPOKa OXKHUHOAHMA B OUEPEAN HPH Io7a4e
3asBJEHUS M IPU [ONYYCHHH pe3yJbTraTa OpeJOCTaBICHHUs IOCYHapCTBEHHOM
yCIyTH, COONIOAeHHE CPOKA NPEAOCTABIEHUS [OCY IAPCTBEHHON YCIyTH;

5) MuEHEMaNBHO HeoOxonumoe (He Gomee ABYX pas) Wi 3asBUTENeH
KOMYECTBO B3aMMOMEHCTBAN ¢ JOMKHOCTHEIMHM JHIAMK MUHHCTEPCTBA NpH
NpeoCTaBISHUH roCy HapCTBEHHON YCIIYTH;

6) o1 0OOCHOBAHHEIX KaNOD 3agBUTENEH Ha MEHCTBHS (GesgeiicTBHE) U
pelleHusl, OCYLUECTBIAeMble (IpUMHMMAeMble) B XOAE  HPeJoCTaBlIeHNd
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rocyJapCTBEHHOM yenyry, — e Gosee 5 IpONeHTOB oT 00IIero KOIUYecTsa xanob
zasBUTeNed Ha JgeiicTBusi  (Oe3feficTBHE) M pELICHUA, OCYLIECTBIAEMbIE
(NpuHEMaeMEbie) B XOJe [IPeIOCTABIEHUS FOCY JaPCTBEHHOM YCIyTH.

51. Vluple TpeboBaHWs, B TOM 4HCIC YYMTLIBAIOMHE OCOBEHHOCTH
fIpeOCTABNIEHHS FOCY IAPCTBEHHOM yCIyrd 8 MHOTOQYHKIMOHAILHEIX HEHTPax K
0COBEHHOCTH TIPEROCTaBIeHNs ToCy IapCTBEHHOM YCIIYTH B 2JIEKTPOHHOR dopMe,
He NpeIbsBIAIOTCA.

Paspen 3. Cocras, TIOCIEAOBATENBHOCTS M CPOKH BEITIONHEHUS
aIMUHVCTPATHBHEIX TIPONENYp, TpeOGOoBaHH K ITOPSIAKY MX BHIIOTHEHHS, B TOM
yycne 0COOEHHOCTH BRITIOTHEeHUS aIMIHHCTPATUBHBIX IPOLEAYD B JIEKTPOHHOH
opme, a TakKe 0COOEHHOCTH BEITIONHEHHA aIMUHHCTPATHBHEIX NPOLEAYD B
MHOTOQYHKIMOHATBHBIX LEHTPaX

Toapasgen 1. OcHOBHBIE YIOIOKCHAS

52. Ilpenocrapnenne TOCYHNAapCTBEHHOM ycnyrd BKIOYaeT B cebd
CIeNVIOUIME aJMUHUCTPATABHAIC ITPOLIELY PhI:

1) mpuem u perucrpanus OQUIMANBHBIX IOKYMEHTOB, HOCTYTHBIIUX B
MMHHCTEPCTBO TS MPEJIOCTaBICHUsS FOCYHapCTBEHHON YCIyrd, WM OTKa3 B
IprieMe | PETACTPaiii OQUIIHANbHbIX JJOKYMEHTOBR;

2) paccMoOTpeHuMe OQULUANBHBEIX JOKYMEHTOB B IENAX YCTAHOBIEHUS
HANUYHY MM OTCYTCTBHS OCHOBAHMH JANIf  OTKasa B MNPEAOCTABICHHH
rocyIapCTBEHHOMN YCIIYTH;

3) oTKa3 B IPEAOCTaBICHUM IOCY 1apCTBEHHON YCIYTH.

4) npoCTaRJICHHE artoCTHIIA,

5) BBIIAua WIK OTIpaBKa OPUNHMATBHEIX JOKYMEHTOB 3aABHTEIIO.

Brimonsenue aAMUHACTPATHBHBIX NMPOLERYyP OCYTHECTBISIETCS
JOJKHOCTHBRIMY TULaMu MuHHCcTEpCTRAE.

53. Binok-cxeMa HOCNEeNOBaTeFHOCTA — AEHCTBHE  HODKHOCTHBLIX  JIMIL
MuHucTepCTBa MpH POCTABICHAK AlOCTHAS IpUBEAeHa B Npunoxenuu Ne | K
HACTOAIEMY AJMUHUACTPATHBHOMY DEIJIaMEHTY.

54. TocynapcTReHHas  yciayra B 2JeKTpoHHOR  dopme © B
MHOTO(YHKITHOHATBHBIX LEHTPAX He IPEeCTaBIIeTCs.

55. 3agBUTENb MOKET O3HAKOMHUTECS ¢ HHPOpMaLHKEHN 0 NpeRoCTaBIAeMO
rocyJapcTBeHHOM ycnyre Ha oduupansHoM caifre Muumcrepcrsa, EmiHoMm
HOpTaNe TOCY AAPCTBEHHBIX U MyHHIMIIANBHEIX YCIYT, opTaie OMCKo# 00nacTi.

TTonpaznen 2. [lpuemM u perucTpanud oQHANUMaILHBIX JOKYMEHTOB, OCTYIUBIINX
B MUMBHCTEPCTBO U1 NPENOCTABICHUS FOCY JApCTBEHHON YCAYTH, MK OTKA3 B
npueMe ¥ perucTpalii OPUIHAIBEHEIX TOKYMEHTOB
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56. OcHoBagueM [ Hadana JAHHON aAMMHUCTPaTHMBHOM IIPOLEyphI
ABIIIETCA NOCTYIIeHHe B MuHHMCTEpCTBO OQUIMUANBLHBIX JOKYMEHTOR IS
IPEJOCTABICHUS FOCY AaPCTBEHHON YCIIyTH.

57. OdunyanbHele  JOKYMEHTBI  [peACTaBIsmioTcI B MHHHCTEPCTBO
3agBUTENEM JIMYHO NUOO0 HANPaBISIOTCS IOYTOBOM CBA3BK) HIHM KypPhEPCKOH
cty>x00H ZOCTABKH.

58. Hampapnenuwe oQUIMaNbHBEIX JOKYMEHTOB, B TOM 4HCJE 3alpoca, O
NpeJOCTABIIEHAN TOCYJApCTBEHHOHM YCNyrd B 3IeKTPOHHOM  ¢opMe ¢
uCnonkp3oBanneM EQHHOTO NopTana rocy JapCTBEHHBIX U MYHULUMNAIBHBIX YCIIYT,
noprana OMCKo#H 00nacTi He OCYHIECTBIIAETCS.

59. IlpueM ¥ perucTpaiyio OQUIMANBHBIKX JOKYMEHTOB, OCYLIECTBIAECT
VITOJHOMOYEHHOE  JODKHOCTHOe JHLOo. Eein oQHUUambHbIE HIOKYMEHTH
IIOCTYITEITY TOCPEICTBOM OYTOBOM CBA3M HIIH IOCTaBIEHBl KyphepckoH cayxbol
JOCTaBK#, TO OHH  IIPEeABAPUTENIBHO  PEeTHCTPUPYIOTCS  CHEIHATHACTOM
MuHHCTEPCTBA, OTBETCTBCHHBIM 32 BEICHHE AEIONPOHU3BOACTBA, H UEPEHAOTCS
YIIOTHOMOYEHHOMY AOJDKHOCTHOMY JIMILY B TedeHue 1 pabouero aus.

60. YOONMHOMOYEHHOE JOJDKHOCTHOE JHIO0 IIPH HOCTYIUICHHM K HEMY
ohHIMaNbHBIX JOKYMEHTOB YCTaHABINBACT OTCYTCTBHUE OCHOBAHMH JIA OTKA3d B
HX TIpHEME, IIPeyCMOTPEHHBIX TYHKTOM 28 AIMHHHCTPATUBHOTO PErJIAMEHTA.

MaxcuManbHbpld  CPOK  BBIIONHEHUs  AJAMHHUCTPATHBHOIO  JeHCTBUSL
COCTABISET 5 MUHYT Ha K&KIBIA OQUIMaNbHBIA JOKYMEHT.

61. B ciydyae yCTaHOBNGHMs OCHOBAaHUH I OTKasa B IpHeMe
ouHHanbHBIX NOKYMEHTOB, nperycMOTPEHHBIX MYyHKTOM 28
AIMWHUCTPATUBHOI'O  perfiaMeHTa, YIOJHOMOUEHHOE JOIDKHOCTHOE  JIHIIO
HE3aMeLIATEeILHO cooBIuaeT HAYATBHUKY apXWBHOTO yIpaBleHust MUHUCTEPCTBA
06 YCTAHOBIEHUN OCHOBAHMH /IS 0TKA3a B IpHEMEe OQUIMAIBHEIX JOKYMEHTOB.

Hauanpeuk  apXWBHOrO yhopaBneHus MUHUCTEPCTBA  PacCMaTPHUBAET
OCHOBAHUS HJI OTKA3a B TMpHeMe oQuIHaNbHbIX JOKYMEHTOB, YCTAHOBJIEHHBIE
VIIOJAHOMOYEHHBIM JOIDKHOCTHEIM JIULIOM.

MakcUMaNbHBIH CPOK  BBIIOJHEHHA  aJIMUHUCTPATHUBHOrO  IEeHCTBHA
COCTABIAET 5 MUHYT HA KOKABIH TOKYMEHT.

62. B cnoy4yae TIpUHATUA ~ HAYANBHUKOM  ApXUBHOrO  YIIPaBJIeHHS
MunKicTepcTBa pelllenus 00 OTKase B IpueMe OQUUHMAIBHBIX JIOKYMEHTOB,
NpeACTABICHHLIX 3asSBUTEIEM IHUYHO, YIOIHOMOYEHHOE MODKHOCTHOE IJUIO
coo0ImaeT 3agBHTENI0 OCHOBAaHUS AN OTKa3a B HX IIpHEMe, B TOM 4YHUCIIE
PashACHAST 3aSBHTENO, KaK YCTPaHUTL OOCTOATENLCTBA, TIPEMATCTBYIONIHE
npreMy OMUIMATBHREIX JOKYMEHTOB (€CiM Takde 06CTOATENbCTRA yCTPAaHUMEL), &
Taioke HHQOPMUPYET 3aBUTENS O HOPAAKe 00)KaNOBAHMSA IPUHATOTO PELIEHU 00
OTKa3e B IpUeMe OQUIMANEHEIX JTOKYMEHTOB.

63. VroJHoMouedHOe IJOMKHOCTHOE JIMIIC T[OTOBUT IPOEKT IHUCHMA
3asBUTENIO 00 OTKa3e B IpueMe O(QULIMANBHBIX JOKYMEHTOB.

B mnpoexkre IMCbMa YIOJHOMOYEHHOE TOJUKHOCTHOE JIMIO H3JaraerT
YCTAHOBICHHBIE OCHOBAaHHA JUIT OTKa3a B IpuUeMe OQMUHANBHBIX JOKYMEHTOB,
PazbaCcHIET 3aSBUTEINIO, KaK YCTPAHUTE O0CTOSTENBCTBA, MPEHATCTBYIOMIME UX
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npreMy {ecnu Taxue OOCTOSTENLCTBA YCTPAHHMBL), HHMOPMUpPYET 3afBUTENS O
NOps/Ike 00XKaNOBaHMS IPUHATOIO pelleHus 00 OTKase B HpHeMe OhUIUATLHBIX
JOKYMEHTOB.

64. TToAroToBIeHHHH IMPOEKT MHUCEM& € IPUIOKEHHEM OQHUUMANBHEIX
JIOKYMEHTOB, NPEICTaBICHHBIX 3asBUTENIEM, HaMNpasIsdeTcs MM IOANUCAHUA
MunucTpy Kynbrypbl Omckoil obnactu (fanee — MUHHCTp) HAM 3aMECTHTENIO
MunucTpa,  KOOPAUHHUPYIOMIETO  JeATEIBHOCTh  ApXUBHOTO  YIPaBiICHUS
MusucTepeTBa  (fanee — 3aMecTuTellb MuHuUCTpA).

MunnrCTp WiIH 3amMecTiTens MUHHCTPA NOANKUCHIBAET TUCHMO 00 OTKase B
npueMe O(QUIMANBHBIX JOKYMEHTOB K IIEpENaeT €ro  YIOJHOMOYECHHOMY
JOJDKHOCTHOMY JIHILY.

65. YHOMHOMOYCHHOS HOJKHOCTHOS JMIIO BBLAAET IHCHMO 00 OTKase B
npyeMe OMQUIUANBHBIX JOKYMEHTOB ¢ IIPUIOKEHHEM IIPEACTaBICHHBIX
Oo(MIMATEHEIX JOKYMEHTOB 3asBATem:o nHO0 IlepeflaeT ero CHIelHaTucTy
MuHHCTEPCTBA, OTBETCTBEHHOMY 32 BENCHHUE ICHONPON3BOACTBA, JUId OTIPaBKH
3a5BUTEIO.

66. B cnydae nocTyIUIeHUs OPUIMaNbHBIX JOKYMEHTOB O MPeoCTaBlIeHUU
roCYyZapCTBEHHOM yCHYTM MOYTOBOK CBA3LIO UM KyPhepcKoH CilyKO0# JoCTaRKH
ndceMo 00 OTKase B IpueMe OQUUHANBHBIX AOKYMEHTOB C IPHIIOXKCHUEM
oduIMANBHEIX ~ AOKYMEHTOB  JiepefaeTcs  cHemmanucty  MUHHCTepCTBa,
OTBETCTBEHHOMY 34 BeJEHNE JeONPOU3BOACTBA, AN OTIPABKH 3asBUTEINIO.

67. Cpox MOATOTOBKY ¥ HANpaBIeHWS IIHCHMA 3aiBHTENIO 00 OTKase B
npHeMe OMUIMATBHEIX JOKYMEHTOB He NOJDKeH IPEBBIaTh 3 pabounx JHSI CO
JHS TOCTYIUICHUS JOKYMEHTOB B MUHUCTEPCTRO.

68. B cnydae ycTaHOBIEHHMS OTCYTCTBHS OCHOBAHUH ISl OTKa3a B IpHEME
opULHATBHBIX JIOKYMEHTOB, IIpely CMOTPEHHBIX Iy HKTOM 28
AIMHHECTPATHBHOTO periaMenTa, yIOJXHOMOYEHHOE HOJDKHOCTHOE JIHIO BHOCHT
B JKYPHAJ yUeTa BXOSIUMX JOKYMEHTOB I MPOCTABIEHHS AMtOCTHIA COTJIACHO
npunokennio Ne 2 K AJIMUHHCTPAaTHBHOMY pPEIJIaMEHTY 3alMch O JipheMe
ohUUHANTBHBIX JOKYMEHTOB, KOTOPAs CONEPIKHT:

1) TOpsSOKOBBIA HOMED 3aIIHCH,

2) mary npuema oQULHaIBLHBIX JOKYMEHTOB;

3) pandble O 3asBuUTeNe: (AMUIH ¥ HHULHANAl (PU3AYECKOTO Nuia (ero
peacTaBUTeNd), PEKBUIUTHL JOKYMEHTA, YIOCTOBEPSIOUIETO JIHUHOCTD, HAMME-
HOBaH{E IOPWIMYECKOr0 JHLa, GaMuiuud U HMHALMaNbl [OpeACTaBUTeNs
IOPUARYECKOro NULA, PEXBU3UTHl NOKYMEHTa, YHAOCTOBEPSIOWETO NUYHOCTH U
MOATBEPIKZAFOLIETO TTOXHOMOTHS, KOHTAaKTHBIH Tene(on;

4) HAaNMEHOBAHWE U PEKBU3UTHL OPUIUAILHEIX JOKYMEHTOB;

5) HasBaHHE rOCYHAPCTRa NPEAbABICHHA OQUIHANEHEIX JOKYMEHTOB;

6) ¢amMuIMiO ¥ MHUOUWANBE YIIONHOMOYEHHOIO JOJDKHOCTHOTO JIHIA,
TPUHSABILIEr0 OQHIHATLHEIE JOKYMEHTEI;

7) otmerky o0 OTKaze B IPEJOCTABIECHUM TOCYAAPCTBEHHON YCIyrd,
NOJANHECH 3aABUTENS B IONYYeHUH OQHITHANBHBIX JOKYMEHTOB U JaTy NONYyYeHHI
Oo(pHLHANBHBIX JOKYMEHTOB.
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Ilpu mnocTymieHud OQUUHMANEHBIX [NOKYMEHTOB O HPEeNOCTABIEHHA
rOCY/IApCTBEHHOM YCIYTH DOCPEJCTBOM IIOYTOBOH CBA3K MM KYpPBEPCKOH
¢y x00d [OCTABKU YMONHOMOYEHHOE MAOIDKHOCTHOE JIHILO HENaeT OTMETKY B
rpade 2 KypHana o IOCTYIRCHUY OPUIUATBHEIX JOKYMEHTOB NOYTOBOU CBA3LIO
WM Kyphepckolt cayxOoi. B rpadsl 3, 4 u 5 xypmaga ynOIHOMOYEHHBIM
TOJDKHOCTHBIM JIMHOM BHOCATCH CBEJEHUS B COOTBETCTBUM ¢ TIMCHMEHHBIM
3aNpOCOM 3asiBUTEINA.

Taxke momyckaeTcsl BeZleHHEe B JJEKTPOHHOM BHJE JKypHana yuera
BXOISULMX JOKYMEHTOB JJs TIPOCTaBIeHMs amoCTWIi, B TOM HYHCIE C
HCIIOAB30BAHUEM aBTOMATHIUPOBAHHEIX HH(POPMAIIOHHBIX CHCTEM.

MakcuMaIBHBI#  CpOK  BBIIOJHCHUS  aAMMHUCTPATUBHOIO  JACHCTBHA
COCTaB/SET 5 MUHYT Ha KOKJIBI U3 IpeAcTaBleHHBIX OQULUaNbHEIX JOKYMEHTOR.

69. VHOoIHOMOYEHHOE JODKHOCTHOE JIMI0 B CIlyyae JIMYHOTO O0paileBus
3agBUTels 0QOpPMIIsLET PACIHCKY O NpHeMe OQULHANBHBIX JOKYMEHTOB COTIACHO
npunoxkeryto Ne 3 kK AIMHHHACTPaTHBHOMY PETTIAaMEHTY, B KOTOPOU YKa3biBaIOTCH!

1) npara npueMa oQUIHAIBHBIX JOKYMEHTOB;

2) pardple 3asBuress ((GaMunud M MHUOKATBEl (u3YecKoro nuua (ero
NPeACTaBUTENA ), HANMEHOBAHNE IOPHIHYECKOrO IMLA),;

3) KONHYECTBO IPUHATHIX OQUIHANBHEIX JOKYMEHTOB;

4) wassaHue rocyapcTBa NPeAsIBIeHs OPUUMaNbHbIX T0KYMEHTOE;

5) MOPAAKOBBIM HOMEp 3aliCH B XKYPHAanE y4eTa BXOIAIIMX JOKYMEHTOB,
MpeCTARIIEHHBIX ISl IPOCTABJIEHHS ATIOCTIIS;

6) nata BeIAA4YH OQUIMANBHBIX JOKYMEHTOB M Tpaduk INpueMa
JagBUTENICH,

7) momep rTtenedoHa, IO KOTOpOMY 3AaABHTENb B TEUCHHE CpPOKa
MPEfOCTABNEHNS [OCYIAPCTBEHHON YCHyrd MOXKET NONy4YHTh AHGOPMALHMIO O
XOJie IPeOCTABISHH TOCY JAPCTBCHHOM YCAYTH;

8) damumius M HHANMANBE YHOIHOMOYCHHOTO JODKHOCTHOIO JIMUA,
PHHABLIETO OQHIHANBHEIE JOKYMEHTEI.

VIIOIHOMOUSHHOE JOMKHOCTHOE JIMIO CTABUT B PACIIUCKE CBOO IIOIIKCE.

Pacnincka 0 IpueMe OQUIHATBEHEIX TOKYMEHTOB MOXET OBITh 3AIIOIHEHA B
SHEKTPOHHOM BHAE (B TOM YHCIE ¢ MHCIONB30BaHHEM ABTOMATH3UPOBAHHBIX
HHQOPMAIMOHHBIX CHUCTEM), C OJHOBPEMEHHOW pacnedaTkodl paciucku I
fepefauy ee 3agBUTENO.

MakcManBHBIE  CPOK  BBITONHEHWS aJIMHHUCTPATHBHOIO  JCHCTBHA
COCTABASET 5 MUHYT.

70. YIonHOMOYEHHOE AOJDKHOCTHOE U0 NIEPERAET 3asIBUTENIO PACITHUCKY.

71. PesynasTaT aJAMHHHCTPATHBHOM TIPOLEAYPHI — PperucTpanusd IIpuemMa
oHLIMATBHBIX JOKYMEHTOB B JKypHale yueTa BXOAAIMX [JOKYMEHTOB [1d
IpocTaRleHHs arocTind ¥ ohopMIeHHE PAcIHCKM O NpHeMe O(HUIHAIBHBIX
JIOKYMEHTOB B COOTBETCTBUM C IYHKTOM 69 AIMHMHHCTPaTHBHOYO PernamMeHTa
WM pasbACHEHWE 3aABHTENIO OCHOBAHMH A OTKa3a B IpUeMe OQHUHAIbHBIX
JNOKYMEHTOB ¥ BbiZiaya (HAIpaBleHHe) 3asiBUTEIO OHCHMA ¢ OTKa30M B IpHeMe
oGUIHATLHEIX JOKYMEHTOB C IPATIOKEHHEM OQHINATIBHEIX JOKYMEHTOB.
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Monpasmen 3. PaccMmoTpenne opUIMaNbHEIX JOKYMEHTOB B LIQIISIX YCTAHOBICHHS
HANHMYMS WK OTCYTCTBUS OCHOBaHMHA I 0TKAa3a B IIPEJOCTARICHIH
roCyIapCTBEHHON YCIIyTH

72. OcuoBaHHWeM [UIS Hadajga JAaHHOH aJAMHHUCTPATHBHON IIpoHexypsl
ABIAETCS pPerucTpalms npreMa oGUIHANBHBIX AOKYMEHTOB B JKypHAle ydera
BXOJAIINX TOKYMEHTOB JA4 HPOCTABICHUSA AlIOCTUIIA.

73. VIIONXHOMOUYEHHOE IOMKHOCTHOE JHMIO IIOCTE perucTpaliyd INpuema
OQUIMANBHEIX JIOKYMEHTOB B JKypHale ydeTa BXOASUIMX JOKYMEHTOB AJs
IPOCTABIEHM aNOCTHIE YCTaHABNMBAET HANMYKE MM OTCYTCTBHE OCHOBAHHUMK JIs
0TKa3a B IIPEIOCTABIICHUU TOCYJAPCTBEHHON YCILyTH, IPEAYCMOTPEHHBIX [Ty HKTOM
30 AIMUHHUCTPATUBHOTO pPerylaMenTa.

MaKCHManbHBIH CPOK BHIIOIHEHUS aAMUHUCTpaTUBHOTO JedctBus — 20
MUHYT Ha KaJbli JOKYMEHT.

74. B cnyuae oTcyterBus B MusMcTepcTBe 00pasla IIOANHCH, OTTHCKA
meyaTd ¥ UHGOPMAIMM O INONHOMOYHAX LO/DKHOCTHOIO JIMIA, DNOIUMCABILETO
ouIHaTEHEI TOKYMEHT, YIONHOMOYEHHOE JOKHOCTHOE JHUO O(OpMIIIeT
ohMIMATBHBIN 3alpoc Ha INONy4YeHHe o0pasia HOANKHCH M IIOATBEPKICHUA
NOMHOMOYHI Ha TIPaBO IIOANUCH JIAIA, [OANMCABIIErO MIPeJCTaBICHHBIN
oduIHaANBHBI JOKYMEHT, H (IWIH) oOpa3sla OTTHCKA IedaTd oprasa (Jmua), or
KOTOPOI0 UCXOIUT OMULIMANBHBINA JOKYMEHT.

B oduuuansEOM  3anpoce  TaKKe  yKa3blBaercs, YTO B ciydae
HEBO3MOKHOCTH TIPEJIOCTABNEHHsT 00paslia HONIHCH JMIE, HOJIHCABIIErO
obunualbHEIA JOKYMEHT, U (HIM) OTTHCKA IeYaTd oprasa (JIMua), 0T KOTOpOoro
UCXORUT O(UIMANBHBI JOKYMEHT, B OTBETE Ha 3aIpoC JOJDKHA CONEPIKATHCH
uH(GOpMAIMS O [OATBEPXKACHUY HIH HENOATBEPKACHHH COOTBETCTBYIOUINM
opramom (JIuuoM) (akTa coBeplueHns OQUIMANBHOr0 HOKyMeHTa. Ilpu aToM B
oQUIHATBEHOM 3aIIpOCe YKa3bIBACTCS HAaUMEHOBaHHE OQUIMANBLHBIX JOKYMEHTOR,
TPEACTABTIEHHBIX 3asBUTCHEM, MX PEKBU3HTHI, GaMuiud ¥ WHHIMANBl JUIa, B
OTHOILIEHHH KOTOpOro odopMIeHBl JOKYMCHTHI, NPUKIAAbIBACTCI KOIHA
COOTBETCTBYIOHIETO O(UIHATIEHOIO AOKYMEHTA.

OnHOBpEMEHHO  YIOJHOMOYEHHOE  JODKHOCTHOE JIMLO  O(hopMIisLeTr
yBEJOMIICHHE 3asBUTEIIO O NPOJJIEHHAM CpPOKa TNPOCTABNECHUA anoCTHis B
COOTBETCTBHH ¢ nyukTamu 20, 21 AIMUHHUCTPATHBHOr'O perjlaMeHTa.

MaxcuManbHeIii CPOK BEITONHEHHS] aIMHHUCTPAaTUMBHOrO aedctsus — 30
MHAHYT.

75. YIoNHOMOUEHHOE JOIDKHOCTHOE JIALO TlepeaacT oQOopMICHHbIHA 3anpoc
Ha [oanucs MUHHCTPY, 3aMecTuTelo MuHHcTpa.

MaxcuMabHBIH CpPOK BHITIONHEHUS aIMHUHMCTPAaTHBHOTO HEHCTBHA — B
TeueHue OJXHOTO paboyero Ja4.

76. Munuctp, 3amecTaTensk MmuHHCTpa TOANHCBIBAET  3alpoc  Ha
rmoNy4eHre o0pasiia Mo IUCH H HOATBEPKIeHUE IIOIHOMOYNH Ha MPABO MTOATIHCH
TG, IIOJMHCABIIErO INPEJNCTABICHHBH OGHIHAIBHLINA AOKYMEHT, M (MJIH)
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o0pasiia OTTHCKA IIeYaTH opraHa (JI{ild), OT KOTOPOro UCXOAUT O(HUIHanbHBIHA
NOKYMEHT, ¥ YBeJOMJICHHME 3asBHTENI0 O IPOAJCHUH CpPOKa IIPOCTaBIeHHUS
ATIIOCTHII M Ilepefaet crenuanucty MUHUCTEpCTRa, OTBETCTBEHHOMY 3a BeJICHHE
JENONPOU3BOICTBA.

77. Cnenmanuctr  MuHHACTEpCcTBa,  OTBETCTBEHHBIH 33 BeJeHHE
IeTONPOU3BOACTRE, HAMIPABIIAET 3aIpOC U YBEAOMIICHHIE [T0 Ha3HAUCHHUIO.

MakcuMaNBHBIA CpPOK BBITIOAHEHUS AJMHUHUCTPATHBHOIO IEHCTBUS — B
TeueHHe OXHOro pabouerc AHg CO OHI YCTAaHOBINEHHMS B MHHHCTepcTREe (axTa
OTCyTCTRUST 06pa3ua MOAMMCH, OTTHCKA MedaTd ¥ HH(QOPMAlUHU O MOIHOMOYHAX
NOIDKHOCTHORO JIAIA, TOAITHCABIET0 O(MUIHAIBHBIN JOKYMEHT.

78. VIIOMHOMOYCHHOE [JOJDKHOCTHOE JHII0 HUHQOPMHPYET 3aABUTENS O
HAMpABJIEHHY 3alpoca U O CpOKe NpPeJOCTABIEeHHs TOCYJapCTBEHHOH YCIyTH,
NpeIyCMOTPEHHOM [YHKTOM 20 AIMWHHUCTPAaTHBHOTO periaMedTa, Ha JUYHOM
npHeMe X 1o TtelehoHy And cnpaBox npd ofpallesus 3asBuTeNs 3a
nHbopMallHel 0 XoAe NpeloCTaBIeHUS Iocy IapCTBEHHOM YCIYTd.

79. Oprau, opraHu3aluys WX JHIO, MOLY4HBIINE 3alIpoc MUHHCTEPCTRA,
003aHBl HAIMPABUTE 3ANPAMIBAEMYIO HH(POPMAIIO B TeueHHe 5 pabounx AHe#
CO JHS TIOJIyHeHUs 3a1poca.

80. Ilpu  monygenum  0OpasLoOB NOAUHCH  JMIA, [OAIMCABIIETO
opUIHANBHBIN JOKYMEHT, W (WIM) OTTHCKA [I€YaTH oprada (J4ua), OT KOTOporo
UCXOIUT OHIMATBHBIN JOKYMEHT, TOATBEPXKACHHUS TIOJHOMOYNHA IHMLA Ha IIPAaBO
noanvcy OQUIUANGHOTO AOKYMEHTA WM NOATBEpXIeHMA (aKTa COBEPILCHUM
HOKYMEHTa, YIOIHOMOYEHHOE MOJDKHOCTHOE JIMIO OCYINECTBIAET MACHCTBUS,
MpeJyCMOTPEHHBIE IIYHKTOM 73 AJMHUHACTPATHBHOTO DEITaMEeHTa, B [EHb
noJIyUerts OTBeTa JUIla {oprana), KoTOpoMy OBLI OTHPaBIICH 3aIpocC.

MakcUMansHBI — CPOK  BBITOJHEHHA  aJAMHHMCTPaTUBHOIO  HEeHCTBUA
COCTaBNAeT 20 MUHYT.

81. IMonyuenHsle 00pasnel NOATHCH NHIA, HNOAMUCABINETO OGHIHATLHEIA
JOKyMeHT, ¥ (dnu) OTTHCKa TeyaTH oprasa (JIMOa), OT KOTOPOro HCXOIUT
oUUHANEHEIR JOKYMEHT, a TAKKe NOATBEPKACHHE ITONHOMOUHH JIALIa HA [IPaBO
NOJNHCH OPUHAATILHOTO JOKYMEHTA WM TOATBEPKACHHE (aKTa COBEpIIeHNUs
JOKYMEHTa MOMENIAIOTCS YIOIHOMOYEHHBIM HOIDKHOCTHBIM JIMIOM B JENO ¢
UMEIONUMUCH 00pa3uaMyl MOANHMCEH U OTTUCKOB IIeyaTei.

82. ITocie BRITONHEHNS aIMUHACTPATUBHBIX ACHCTBUH, IIPEY CMOTPEHHBIX
IMyHKTOM 73 AZMMHHCTPATHRHOIO PEIaMeHTa, YIIONHOMOYEHHOE NOJDKHOCTHOS
NUIO OpUHEMaeT pelleHde o Hayale aaMUHHMCTPaTHBHOW NpOLENyphl MO
MPOCTABICHUIO aoCTHAA MO0 06 OTKase B HPeAOCTABJICHHH IOCYAapCTBEHHOH
YCIYTH.

83. Pewenye 0 Hayaje afMUHHUCTPATHBHON MPOLELyPhl [0 NPOCTABIEHUIO
amocTIs ubo 06 oTKase B IPEAOCTaBICHUM TOCYJAPCTBEHHOW YCIyTH
IpUHEMAeTCsA B JeHb 3aBEepIICHHS BBITONHEHHA aIMUHMCTPATHBHEIX NEHCTBUA,
TpefyCMOTPEHHEIX YHKTOM 73 AZMAHUCTPATHBHOIO periaMenTa.

Hoapaszen 4. OTka3 B NpefOCTaBAEHNAH FOCY JAPCTBEHHON yCIyTH



20

84. OcHopaHueM Mg Hayana JaHHON aJMHURMCTIPATUBHOM HpoLEdypHl
ABIIETCA YCTAHOBICHME YIONHOMOYEHHBIM IOJDKHOCTHBIM JIMLOM HaHYHs
OCHOBAHHM JJIf OTKa3a B IIPEJOCTABICHHM TOCYZAPCTBEHHON  YCHYTH,
pey CMOTPOHHBIX NyHKTOM 30 AIMHHHCTPATHBHOTO perjaMenTa.

85. VnonHomo4yeHHoe JIOIDKHOCTHOE JIHNO  coo0INaeT  HavdallbHUKY
APXUBHOTO yIpaBieHHs MuHHCTepcTBa 00 YCTaHOBNEHHBIX OCHOBAHUAX IS
OTK23a B IIPEAOCTABICHUM I'OCYAAPCTBEHHOM YCIYTH B CPOK, HE ITPEeBBILIAIOLUMI
OZHOTO pabouero XHS C MOMEHTA BBIIOIHEHMA aJMMHHUCTPATHBHBIX AEHCTBHM,
NPERYCMOTPEHHBIX ITYHKTOM 73 AZIMMHHCTPATHBHOIO PEriiaMeHTa.

86. HauanpHUK apxXMBHOTO ynpasieHus MuHHCTEpCTBA paccMaTpHBaeT
OCHOBaHMA /i OTKasza B M[PEAOCTAaBICHHH TOCYAAPCTBEHHOM  YCHAYTH,
YCTAHOBJCHHEBIE YITOTHOMOYEHHBIM HODKHOCTHBIM NHIIOM.

MakcuMallbHEIH CPOK BBINONHEHUS AXMUHICTPATUBHOIO JEHCTBHS — B
TeYeHHe OLHOro pabouero JIHs;.

87. B caydae [OpHHATAS  HAYAIBHUKOM  apXMBHOIO  YHpaBICHUS
MUHHCTEPCTBA pellieHns 00 0TKa3e B NPEeAOCTaBICHUM IOCYIapCTBEHHOM YCIyrd
YITOMHOMOYEHHOE JOKHOCTHOE JHLO coOOIIaeT 3asBUTEN0 00 YCTaHOBJICHHBIX
OCHOBaHMAX IS OTKA3a B NPEAOCTABNCHUY T'OCYJapCTBEHHON YCIyId Ha JHYHOM
ripueMe WA Ipa  OOpalleHWH 3adBHTeNns o TeNedoHy M7 CIpPaBoOK 3a
un(popMaIeit 0 Xoe IPeAoCTaBIeHNs TOCY JaPCTBEHHOM YCIIYTH.

88. Ipu Bo3Bpare oQuUIHMAIBHBIX HOKYMEHTOB 3afBUTEII0 Ha JIHIHOM
ripHeMe YIIONHOMOYSHHOE JO/DKHOCTHOE JIMIO B YCTHOH (opMe pasbicHAET
33afBUTEINO YCTAHOBICHHLIE OCHOBaHMWA [UIL OTKasa B  IPEJOCTaBJICHUU
rOCYJAPCTBEHHON YCIYTHM W IHOPSIOK OOXKaNOBaHWA INPHHATOrC pelleHus oo
0TKa3€e, BO3BpallaeT 3agBUTEIIO TIPeCTaBICHHbIE JOKYMEHTH H BHOCHT B rpady 7
JKYPHAIA ydYeTa BXOJUIIIMX AOKYMEHTOB JJiI NPOCTaBIEeHMs ANOCTHIA 3aIHCh 00
YCTAHOBIEHHOM OCHOBAaHHM M OTKasa B INPEJOCTABICHHH TOCYAapCTBEHHOH
YCIEYTH.

89. BasBuTenh PacHUCHIBACTCS B TIONYYEHHHM JOKYMEHTOB M IIPOCTaBIIIET
naty WX FOMYYeHMs W CBOIO IIOJNMCH B Irpade 7 KypHajga ydeTa BXONAMIUX
HOKYMEHTOB JJisi MpocTasienus anoctwidl. IIpy BeneHmu B 2JeKTPOHHOM BHJE
KYpHama yd4eTa BXOAAMMX HOKYMEHTOB Uil IPOCTABICHUS  AOCTHIL
YIIONHOMOUEHHOE OJDKHOCTHOS JIMIO pacleyaThiBaeT CTPOKY IKypHana,
COOTBETCTBYIOLLYO 3ATIUCH O IpHEeMe JOKYMEHTOB 3asBUTeNA, I POCTABIEHNS
3asBUTENIEM HaThbl ¥ IIOATIHCH.

MaxkcUMalbHBIH  CPOX  BBITOJHEHMS  AJAMHHHCTPATHBHOTO  JIEHCTBUA
coctapnseT 10 MAHYT.

90. VronHoModennoe JOMKHOCTHOE IHHIO TOTOBHT MPOEKT IIUCHMA
3asBUTEN 06 OTKase B NPEAOCTaRIIEHNH ITOCy AAPCTBEHHOM YCIyTH.

B rmnpoekrte 1iickMa YIOIHOMOYEHHOE JOIDKHOCTHOE JIALO H3JIATAET
yCTaHOBIeHHBIE OCHOBAHUA Il OTKa3sa B NPENOCTaBIEHMH T[OCYIapCTBEHHON
yCIyTH, a Takke MHQOPMUPYET 3adBUTENA O MOPAAKE OOXANOBaHWS NPUHATOTO
pernenus 00 0TKa3e B NPeJOCTABICHAM IOCY IAPCTBEHHON YCIYTH.
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91. VmoJiHoMOUeHHOS NOJDKHOCTHOE JIUIIO IepelacT NPOEKT IHChMa Ha
NOANHCE MUHACTPY WU 3aMecTUTer0 MunumceTpa.

92. MyHHCTp HIH 3aMecTuTeNnb MUHUCTpa IOJIUCLIBACT IIHCEMO 00
OoTKaze B  NPSJOCTARNEHUM  TOCYJApPCTBEHHOR  YyCIyrM W nepejiaer
YIOTHOMOUYEHHOMY HOJDKHOCTHOMY NHITY.

VIIOIHOMOYEHHOS JOMKHOCTHOE JIMIIO BblIaeT IHCBMO 00 OTKase B
IIPEROCTARIEHHH TOCYIAPCTBEHHOM YCIyI'M 3asBHTEIH0 Ha DPYKH MM nepejaer
crienManucTy MUHHCTEPCTBa, OTBETCTBCHHOMY 34 BeAeHHe JeNONpPOM3BOUCTREA,
JUTA OTIPABKY 3aBUTENIO.

93. 3agBYTeN: PacHUCHIBACTCS B MOJYUYEHMH MHChMa W IPOCTABIAET JaTy
ero nonydeHus B Tpade 7 KypHana ydera BXOMAUIMX JOKYMEHTOB JUIf
npocrapneHus anocTwid. Ilpy 3ToM yIOSHOMOYEHHBIM JOMKHOCTHRIM JHLOM B
rpade 7 Henaercs OTMETKa C YKa3aHWEM PEKBH3WTOB HHChMa 00 OTKase B
NIPeZOCTARICHUN TOCY AAPCTBEHHON YCIyTH.

IIpn BemeHuy B 3IEKTPOHHOM BUAC XypHAa ydeTa BXOAALINX JOKYMEHTOB
ANS  IIPOCTABJICHHS  ANOCTHIIA  YIOJHOMOYEHHOE  JOJDKHOCTHOE  JIMIO
pACTEYATHIBAET CTPOKY JKypHAalld, COOTBETCTBYIOIUYIO 3alMCHd O IpHeMe
JOKYMEHTOB 3asBUTEJNS, Ul NPOCTABICHI 3aBUTEIEM aThl ¥ TOATIHCH.

04. B cayyae mocTymiesyMs — OQUOHANBHBIX  JOKYMEHTOB  JUId
TPEOCTABIEHUS. TOCYIAPCTBEHHON YCIYTH IIOYTOBOM CBH35HIO MITH KYPBEPCKOH
cnyx6olf JHOCTABKM M IPHHATHS pedieHHd 00 OTKase B IIPEROCTABIECHUY
rOCYJAPCTBEHHOW yCIYIH YIIONHOMOYEHHOE JO/DKHOCTHOE JIMIO Tepenact
MIMCEMO 00 OTKa3e B IIPENOCTABAEHHH FOCYIapCcTBeHHON YCIyrd U obHIRATbHEIE
JOKYMEHTBI  crieluanucty MuUHHCTepcTBa, OTBETCTBECHHOMY 3a  BeJeHHE
JIETOIIPOU3BOJCTRA, 7T OTIPABKH 3a9BUTENO.

VIIOITHOMOYEHHEIM JODKHOCTHBIM JIMLOM B rpade 7 Henaercs OTMETKA ¢
yKa3aHueM PEeKBH3UTOB IMCEMa 00 OTKase B NPENOCTaBIEHHM TOCYHapCTBEHHOM
YCIYTH.

95. Cpok MOArOTOBKY ¥ HAlPaBICHHS THChMa 3adBUTEIO 00 OTKase B
MPEeJOCTABIEHHN IOCYIAapCTBEHHOM YCHyrd He JOJDKEH NPEBBINarh 3 pabouux
JHS CO OHS TPUHSTHA PEIIeHHs 00 0TKaze B NPEJOCTABICHUH TOCYAaPCTBCHHON
YCHYTH,

96. PesynbTaT aAMUHUCTPATHBHON IIPOLERYPE — YBEIOMIICHHE 3asBUTEIS
06 OTKa3ze B NPedOCTABIICHHH TOCYIapCTBEHHON yCIyrH, BRaYa (HalpaBlieHUe)
3agBUTENIO NUCbMA C OTKA30M B NPENOCTaBICHUM TOCYAAPCTBEHHON YCIYTH U
BO3BPAT OQUIIHAIBHBIX JOKYMEHTOB.

IHonpazpen 5. IlpocraBieHue anocTHAs

97. OcHopaHrMeM IJId Hadana JAaHHOM agMUHUCTPATHBHONW IPOLEAYDPHI
SBIAETCS YCTAHOBJICHHE YIIOJHOMOUYEHHBIM JOJUKHOCTHBIM JHIOM OTCYTCTBHSL
OCHOBaHMI JUIf 0TKA3a B IIPEAOCTaBIEHUH IOCYJapCTBEHHOM YCIyTH.

VNoaHoMOUeHHOe JOJDKHOCTHOS JIMIO INPUCTYUAeT K IIPOCTABHEHMIO
MITAMIIa KAHOCTUNEY.
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08. AmocTuns JOKEH COOTBETCTBOBATH TPeOOBAaHUAM, YKA3aHHBIM B
Kousennum.

99. AIOCTHIIL YAOCTOBEpsieT NOANUMHHOCTL IOJIHCH K JOMKHOCTEH HHMIA,
NOANUCABINETO oOQUIMANeHBIl JOKYMEHT, W B HaJexalleM clIydae -
HOJUIMHHOCTE TIEYaTH ATH HITaMIIa, KOTOPEIMU CKPEIUICH 3TOT JOKYMEHT.

100. AmnoCTHIIb TIPOCTABNIASTCA HA caMOM O(HUIMATBEHOM JNOKYMEHTE WM
HA OTHEALHOM JIUCTE, CKPENIILEMOM ¢ OQUIUAIBHBIM JOKYMEHTOM.

10l. ANOCTHNE 3aIONHAETCS Ha PYCCKOM S3bIKE. 3arcjIOBOK amoCTHIA
nokeH ObITh Jad Ha hpaHiy3ckoM sa3bike: «Apostille (Convention de la Haye du
5 octobre 1961)».

102. Ilpoctapiiedue amocTHIsA Ha caMoM OQUIMANBHOM TOKYMEHTE
OCYINECTBIASETCA NyTeM IIPOCTaBIEHHMY  CHEHMANLHOIO OTTHCKA  IUTaMIla
«ATIOCTUNEY € €TO TTOCHELYIOHUM 3aII0TTHEHHEM.

OrTHCK  TUTAMITa  «AMOCTHAL»  IPOCTABAAETCS B KOHILE  TeKCTa
o(QHIHATBHOTO JJOKYMEHTa Ha CBODOJHOM OT HETO MeCTe, JIHOO Ha ODOpOTHOH
CTOPOHE OUIHATLHOIO AOKYMEHTA, IH00 Ha OTHEIBHOM JHCTE, CKPEIIEMOM C
o(QUIHATIEHEIM JOKYMEHTOM.

[lpocTaBrneHne OTTHCKA IOTaMIa «ANOCTHIL» Ha OTAEILHOM JIHCTE
oCyIeCTRIAETCS Ha nrcTe Oymard popmara A4.

B cnywsae MpOCTaBNeHMA amOCTHNIS HA OTACNLHOM JIHCTE  JIHCTEI
o(QUIPATEHOTO JOKYMEHTa U IHCT ¢ anoCTHIeM NPOLIMBAKOTCS HHUTHIO JHOOOTO
1seTa 160 TOHKUM HIHYPOM (HEeHTOH).

IocnegHui NHACT OMHIMANBEHOTO JOKYMEHTa B MECTE, IJie¢ OH IIPOLIHT,
3aKJIeMBACTCA ILIOTHBIM OYMaXHBIM «IIpsiMoyrodbHuKoMy. Ha obopote mucta ¢
TEKCTOM  AalOCTHIIS  JIeNaeTcst  3aluch O KOJHM4YECTBE  IIPOIIUTHIX,
IIPOHYMEPOBAHHEIX W CKPEIUICHHBIX OTTHCKOM IeYaTH C BOCIPOM3BEHEHHEM
["ocynapcreentoro repba Poccufickolt Menepaiyu (nafee — repbosad neyarh)
NIUCTOB ¢ YKa3aHHeM (aMWIMY, WHHLIHAIOB M JOIKHOCTH YIOITHOMOYEHHOIO
JOOJDKHOCTHOTO JIHIA.

103. AmocTuns  MOXeT  OBITE  IIOATOTOBIEH  TakkKe  MEeTOIOM
KOMIIBIOTEpHOrO Habopa. /Insg DOATOTOBKHM allOCTHIN TaKKe JOIyCKaeTes
MCITONE30BaHne HH(OPMAIMOHHEIX ABTOMATU3UPOBAHHEBIX CHCTEM.

TToATOTOBKA AIlOCTHIS METOJO0M KOMIIBIOTEPHOTO Habopa OCyLIECTRISLETCS
Ha oTHeNsHOM JucTe Oymaru popmara Ad.

104. TekcT B anocTHIe JOMKeH OBITH HalledaTaH MU YeTKO HamUcaH OT
PYKH, HOAYUCTKH He JIOMYyCKaloTcs, NPUIKCKH, 3a4YepKHyThie CNOBa W HHEIS
MCIIpaBJIeHHs OTOBAPUBAIOTCA NULIOM, €r0 MTOJIMCABIIUM, U MONTBEPKAAIOTCS €r0
IOATKCEIO ¥ OTTUCKOM repbOoBOM NeyaTH.

B amoctwie MOLYT IPUMEHSTBCA IUTaMIIBI ¢ TEKCTOM COOTBETCTBYIOUYHX
HaJIIHCcen.

105. Tlpocrapnenue anoCTHIA METOJOM KCEPOKONMPOBAHUA WUITH HHBIM,
OTIMYHBIM OT TIPELYCMOTPEHHOTO AJMHHUCTPATHBHBIM PErlIAMEHTOM CIIOCOOOM
HE JOTyCcKaeTcs.
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106. ItaMn «ANOCTUAR 3alONHICTCS YIIOTHOMOYEHHBIM JTOMKHOCTHRIM
JUIIOM, B CIEIYIOLEM TTOPSAKe:

1) B noysxre 1 anoctuns — Pocculickas @enepanus;

2) B IyHKTe 2 anocTHid — GaMUINs B TBOPUTEIEHOM TIaeKe M WHHITHAN
NMMIE, TOANUCABIUETO  O(QHIMAINBHBIM  JOKYMEHT, IpPeACTaBNEHHBIN  JIs
NIPOCTABJICHUS anocTHsl. B ciydae, ecnu B OQUUMANBHOM JOKYMEHTE He
NpeAyCcMOTpEeHa NOANUCH KOHKPETHOTO JOJDKHOCTHOIO JIMIA H ero (aMuwius, a
JOKYMEHT HCXOZUT OT OpraHa, B IIyHKTE 2 ANOCTHUIA YKa3bIBaeTCH: «IIOHIUCE HE
NpeayCcMOTPEHaY;

3) B OyHKTe 3 armoCTHI — AOMKHOCTE JIHLA, TOAIMCABIHETO OQUIMAILHBIHN
JoKyMeHT. Ecny oduuuanbHbIi JOKYMEHT TIOANMCAH HECKONbKUMH AHLAaMY,
VKa3bBAETCH JOMKHOCTHOE IONOKEHHE [VIABHOTO M3 HUX [0 JOIDKHOCTH
(manpumep, MpeAcenaTeNbCTRYIONEr0 B COCTaBe Cyaa);

4) B nyHKTe 4 anocTHas — O(QUUUANbHOE HAUMEHOBAHUE OpraHa,
yI0CTOBEPUBHIETO JOKYMEHT OTTHCKOM IedaTH (B clIydae, eclii B OQMUHaIbHOM
JOKYMEHTE He IPe/yCMOTPEHO Haluyue OTTUCKA IeYaTH, B IYHKTe 4 aloCcTUIL
YKA3bIBAETCA: KHE TIPETYCMOTPEHON );

5) B nyHKTe 5 anocTéis B NPEAJOXHOM MaAeke YKa3bIBaeTCsl ropof, B
KOTOPOM IIPOCTABIISCTCS aNIOCTUIIR;

0) B OyHKTE 6 aNOCTHIISE — JaTa €ro HpOCTaBleHuUs;

7) B IyHKTE 7 ANOCTHNIS — B TBOPUTEIHEHOM Nanexe GaMUims ¥ HHAIUAND,
JOJDKHOCTL  JTHHA, IOAMMCABINETO anocTWib, @ TakKe HauMeHOBaHUE
yIOCTOBEPSAIOLErO OpraHa;

8) B IIyHKTE § amoCTHIS YKA3bIBAETCA €0 HOMED.

MakcuMalbHEIH — CPOK  BBIIONHEHHAR aIMUHMCTPaTHBHOIO  AeWCTBMA
cocrapigeT 20 MUHYT Ha KaXABIA JOKYMEHT.

107. Tloclie cocTaBIeHHS allOCTHIS YIIONHOMOYEHHOE JTOIKHOCTHOE JHHO
riepefaeT OQWUMANBHBIN NOKYMEHT ¢ 3alONHEHHBIM IUTAMIIOM «ATOCTHIIE?
MunucTpy A5 MOAIHCAHNS U [IPOCTABNEHMs OTTUCKa repOOoBOH neyaTy.

MakcyManbHbI CPOK BBIIONHEHMS AAMUHUCTPATUBHOIO HEUCTBUA — B
TeYeHHe OAHOro pabouero AHA.

108. Munuetp noamucelBaeT anocTuiab (myHKT 10 anocTuist), 3aBepser
CBOEH IMOANMCEID KOIWYECTRO TPOIIUTHIX, MPOHYMEPOBAHHBIX U CKPElICHHBIX
AKCTOB Ha OQHIIMATEHOM AOKyMeHTe. Ilomomunk MUHHACTPA IPOCTABIAET OTTHCK
repboBolt IedaT B crielUalbHO OTBEACHHOM MeCTe Ha OTTHCKE MITaMIla altoCTHI
(nyHKT 9 anocTns) ¥ Ha MecTe OyMayKHOIO «IIPAMOYTOIbHHKE.

Orruck repbOBO#  meward, MPOCTaBIAEMBIM Ha MecTe OYyMaKBOTo
«TIPSIMOYTONBHIUKA», JODKEH PacHoNarathcs PaBHOMEPHO HA «IIPSMOYTOMBHUKE)
¥ Ha JTUCTe.

109. Tlpu npocTaBleHUH B MyHKTe 9 anocTuns oTTHcKa repGoBOH neyaTy
JOITYyCKaeTCs BBICTYII OTTHCKa 32 PAMKH allOCTHIIS.

110. Ilpu nony4eHMH OQUIHMANBHOrO0 HOOKYMEHT2 ¢ IHOJIHCAHHBIM
ariOCTHEM M [POCTABJEHHBIM HA HEM OTTHCKOM repOOBOH  II€4aTH
YIONHOMOUEHHOE [ODKHOCTHOE JHLO BHOCHT B PeecTp amocTHieil COINacHo
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npuwiokeHHio Ne 4 Kk AZMUHUCTPATHBHOMY pPEriaMeHTy 3aHUcCh, B KOTOPOW
YKa3BIBAIOTCSL:

1) TOPAAKOBEIA HOMEp aOCTHIN (HYHKT 8 allOCTHIA);

2) Iara IpOCTABIEHUS arocTuns (IIyHKT 6 anocThis);

3) HaMMeHOBaHHE O(PUIHMANBHOTO HOKYMEHTa, Ha KOTOPOM IIPOCTABIIETCS
aIllOCTUNE, €T0 PEKBUBUTHI;

4) Qamunus, YHUIIHATE! ¥ JOIDKHOCTS AHL2, OAIIHCABHIETO O(QHUIHAIEHEI
HOKYMEHT (IIYHKT 2, 3 alocTuis);

5) tamunusi, MHULMANE ¥ JOJDKHOCTE JIMIA, HOANUCABIIETO allOCTHUNb
(MyHKT 7 anocTHiIA);

6) TOCYIAapCTBO NPEABIBICHUS OPULIHATBHOIO JOKYMEHTa ¢ alOCTHIeM;

7) Hata ymiaTbl FOCYA3pCTBEHHOH IONUIMHBI 33 IPOCTABJICHHE arlOCTHIS
(eci¢ 3aABUTENH OCBOOOXKAEH OT YIIIAThHE TOCY JAPCTBEHHOH IIOUUIKMHBEI, B rpade 7
PeecTpa amocTHIel YKasplBaeTCs OCHOBaHHE OCBOOOKJCHHS 3asdBHTEHS OT
YIIIAThl TOCYIaPCTBEHHON NONUINHEL);

8) IMOAMMCH MHUA B NONYYEHUR 0QULHATBHOIO JOKYMEHTa YUIA OTMETKA 00
OTIpaBKe OQULAANEHOTO AOKYMEHTA 3asBUTEIIO.

Peectp amocTtiedl Bexmercss B OyMaXKHOM HIIM JIEKTPOHHOM BHIE (B TOM
YYCTIe ¢ MCIIONH30BAHNEM aBTOMATUIUPOBAHHBIX HHGOPMALIMOHHEIX CHCTEM ).

MakcuMalBHBIA ~ CPOK  BRUIONHEHUS  aJMHUHUCTPATHBHOTO  AECHCTBUSA
COCTaBIAET 5 MEHYT Ha KXl 0GUHHAIBHBIA JOKYMEHT.

111. PezynpTar aIMUHUCTPaTHBHOW MNPOLEAYPHl —  MPOCTaBlcHHE
armocTUNs Ha obunuansHOM ZOKyMEHTE U BHECEHHE 3allUcH B PeecTp amoctuiel.

[loapazmen 6. Brigaua ning oTHpaBKa OQUIMANBHEIX JOKYMEHTOB 3AsIBUTETIO

112. OcxopanueM i Hadalla aAMUHMCTPATHBHOMN IPOLEAYpEl ABISETCA
IpoCTaBIeHye anocTHIA Ha O(UINANBHOM JOKYMEHTE.

VIOONHOMOYEHHOE  AOJMKHOCTHOE  JNHI0  H3BEINAeT  3asdBUTENs O
NIPOCTABNEHMH ANOCTWIL Ha OUIHATFHOM HOKYMeHTe IIo TeledOHy WK aJpecy
IEKTPOHHOM HOUTH 3asBuTeNs (IIPH HAMYMH KOHTAKTHBIX JaHHBIX).

113. BpImaua AOKYMEHTOB OCYLUECTBISETCS  3asdBUTEIIO HIHX  €ro
MPEJCTABUTENIO TPU  TIPeABABNCHHM PACIMCKA O TpueMe O(QUUMANBHEIX
TOKYMEHTOB H JOKYMEHTa, YIOCTOBEPSIOILEro JWIHOCTh. B cily4ae yTpatThl
PACITHCKH JTOKYMEHTBI BRIZAIOTCS 3asBUTEIIO NPY TIPEBSIBICHIN UM JOKYMEHTa,
YAOCTOBEPAIOWErO JTHYHOCTh, HIM €ro MPeiCTaBHTeNto (P IIPEIbABICHUM
JOBEPEHHOCTH OT 3asBUTENA, B TOM MUCIE B IPOCTOH nuchMeHHOH dopme).

114. V0OonHOMOYEHHOE MNOJDKHOCTHOE IHIO 3HAKOMHUT 3aABUTENS (ero
npeacTaBUTess) ¢ IePevHeM BblIaBaeMBbIX OQHUIHATBHEIX JOKYMEHTOB (ornauaer
HA3BAHWS  BHIIABAGMBIX JOKYMEHTOB). 3asBuTeinb (€ro IPEACTABHUTEIND)
paCcHUCHIBAETCS B MOAYUEHHM JOKYMEHTOB B COOTBETCTBYIOIICH rpade Peectpa
aroctuneii. Ilpu BelNeHHM B JJIEKTPOHHOM Buue PeecTpa amoctuieh
YIIOMHOMOYEHHO®  JIOJDKHOCTHOE JIMLO  pAacledaThiBacT CTPoKy Peectpa,
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COOTBETCTBYIONIYIO 3alIUCH O TIpUEMe JOKYMEHTOB 3asABHTENs, U IPOCTABIeHNS
3asgBHTENIEM AaThl U HOAIIUCH.

MaKcUMAaNIbHEIH CPOK BBITONHEHUS] aAMUHUCTPATUBHOrO JeHCcTBUS — 5
MHHYT.

115. B cnyuae nocTymiieHus O(PHIHMAIBHBIX JAOKYMEHTOB H 3alpoca o
pESOCTABIICHNE  TOCYJapCTBEHHOM  YCIYyTH  IIOYTOBOM  CBA3BIO,  KpoMe
ToCTyIIeHHss O(QUUUATBHBIX JOKYMEHTOB M 3alipoca O IIPeAoCTaBIeHUU
roCyJAPCTBEHHOM yCIyru H3-3a pybexa UM u3 KoHCyIhCKOro AenapTamMeHTa
MuHHCTEpCTB2  HMHOCTpaHHRIX el Poccuiickoit  @egepanuu  (Janee  —
Koncynsckuii genaprament MIJ] Poccun) unu Kypeepckod ciyx0oil mocrasku
YIIOMHOMOYEHHOE JODKHOCTHOE JNHIIO FOTOBUT INpPOEKT IuchMa 00 oTnpaske
o(pUNHAATBHEIX AOKYMEHTOB 3aABHTEIIO.

116. B ciydae IOCTYILICHHS O(QHUMAIBHBIX JOKYMEHTOB H 3alipoca o
NpeJOCTABIEHUY OCYIapCTBEHHON YCIYTM IIOYTOBOM CBA3BIO M3-3a pybexa, a
taxe u3z Komcynsckoro pemapramedta MW Poccun, yronsHomoueHHOES
NODKHOCTHOE JIMIO TOTOBUT IMPOEKT IMUCEMA 00 OTHIpaBke OQMIUaIbHBIX
nokymeHToB B Koncymsckuii germaprament MIAJL Poccnn.

117. Tlocsie TIOATOTOBKE NMPOSKTA MUCHMA YIIOJIHOMOUYEHHOE JOJKHOCTHOE
JHHO TepefacT NpOeKT NHUChMA ¢ DpHIoKeHueM OGHLIUAILHbX AOKYMEHTOB Ha
MOANUCE MUHHCTPY WK 3aMeCTUTEN0 MuHucTpa.

MunucTp WK 3aMecTuTens MUHHCTpA HOJNUCKEIBACT [MMUCHMO U Hepenact
crienanacty MUHUCTEPCTBA, OTBETCTBCHHOMY 38 BEACHHE HEJIOIIPOH3BOICTBA.

Crieluaiuct MunucrepcTBa, OTBETCTBESHHBIN 3a BeJICHUE
AEJONPON3BOACTBRA, HANIPABIACT DMCHMO II0 Ha3HAYEHHUIO.

MakcuMansHEIM CpOK BBIOTHEHHS aJAMHHHUCTPATHBHOIO IElCTBHS — B
TeYeHHe OAHOro padouero JHs’.

118. ITocne ormpaBxy OQUIHATBHBIX JOKYMEHTOB YITOJIHOMOYEHHOE
IOMKHOCTHOE JMLO BHOCUT B rpady 8 Peectpa amoctunell 0TMETKY 00 OTIpaBKe
JOKYMEHTOB € YKa3aHHAEM JaThl OTIIPaBKH.

119. PesynpTaT aAMUHUCTPATABHOM HIPOLICAYPhl — BBIIAUR WM OTIPABKA
OMUIMANEHOTO JOKYMEHTA C IPOCTABICHHBIM HA HEM aIlOCTUNeM.

120. B cayuae BBEISBJICHUS B 3alIONMHEHHOM OTTMCKE IHTaMIIa AlloCTHIA Ha
OQUIMATEHOM JOKYMEHTE OIeYaToK M (MIu) OmMOOK 3asBUTENb IPE/iCTaBIACT B
MHUHHCTEPCTRO 3assienre 00 UCIPABICHHN TaKUX ONEYaTOK M (MiH) OIMDOK ©
HpUIOKEHNEeM O(HIHMAaTBbHOrO JOKyMeHTa, HA KOTOPOM CIENyeT IPOCTaBHTE
AITOCTATb.

121. HayanpHMK apXHBHOTO YyIpaBieHHus MuUHHUCTEPCTBA B CpOK, HE
NpeBBIIAIOMKA  ofHOTO  pabodero  gHA € MOMEHTa  TIOCTYNIEHKS
COOTBETCTBYIOILIETO 3a4BJIEHMS, IIPOBOAUT MPOBEPKY YKa3aHHBIX B 3asBIEHMH
CBEACHUI.

122. B ciydae BBIABACHHS OIYLUICHHBIX ONEYAaTOK # (MIM) OWHMOOK B
3aI0JIHEHHOM OTTHCKE IITAMIa AajOCTHIS Ha OQHIMAIBHOM IOKYMEHTE
HAYaMbHUK aPXUBHOTO YIIpaBlieRHs MHHUCTEPCTBA 00ECTICTNBACT HX YyCTPAHEHIE
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B CPOK, He MpeBBIIAaOUMK AByX pabodux AHelh ¢ MOMEHTa [OCTYIIICHUS
COOTBETCTBYIOLIETO 35 BIIEHNUA.

Paznen IV. q)OpMI:I KOHTPOJA 34 UCITOMTHEHNEM AHMHHHCTP&THBHOFO PETIIaMCHTA

Honxpazzen 1. [Mopsnok ocylnecTBIEHUA TEKyIHero KOHTPOJIA 3a coOMOASHIEM U
HCHOJIHEHHWEM OTBETCTBEHHRIMHI A0JDKHOCTHRIMY JTHIlaMi MHAHHICTEpCTRA
ITONIOKEeHIH HACTOSHIEr0 AIMUHUACTPATUBHOTO pErjaMeHTa ¥ HHBIX
HOPMATUBHBLIX TPABOBEIX aKTOB, YCTaHABIUBAIOMINX TPEOOBAHNS K
IIPEeIOCTABICHUIO TOCY IaPCTBEHHON YCIyTH,

a TaK)Ke NPUHATHEM UMY peleHui

123. Texyumii KOHTpPONb HaH COONIOACHHEM IOCIEHOBATEILHOCTH
nelicTeuil, OTIpeeNeHHBIX aAMUHUCTPaTUBHEIMHU IpOLEAY pamMH 15(4)
MPEIOCTABIEHMIO  TOCYJapCTBEHHOHM  yCHyr#, ¥ TPHHATHEM  DelIeHHH
OCYIIECTRIAETCA 3aMecTuTeReM MUHUCTpa My TeM:

1) npoBefieHusl TPOBEPOK COOAIONEHUA M HCUOMHEHHMS HOJIOKEHHH
AIMUHHCTPATHBHOTO pPEraMeHTa, TPeOOBAHMY HOPMATHBHBIX IIPABOBHIX AKTOB
Poccuiickoit Genepaun;

2) pacCMOTpEeHMA  JOKYMEHTOB, HEOOXOAUMBIX M IPEAOCTABICHUS
rOCyIapCTBEHHON YCIYTH.

B pesynsTare OCYIIECTBISHUS TEKYIIETO KOHTPONA NPHUHUMAIOTCA MEPHI,
HANPABIEHHBIC Ha YCTpAaHEHHE BHUIBIEHHBIX HAPYIICHHH H WX OPUYMH,
cobmoAe e 3aKOHHOCTH P pealu3anuH aIMUHUCTPATABHEIX TIPOTIEAYD.

Toapaznen 2. ITopsaok B DEPUOANYHOCTE OCYIUECTBIIEHHS IPOBEPOK TTONHOTHI Y
KAYeCTBa NPEIOCTABAEHNUS IOCy JapCTBEHHOM yCIIyTH

124, Kowrpons Haj TNOJHOTOM M KadecTBOM  IIPEHOCTaBIEHUA
rOCYIapCTBEHHOM YCIIYTH BKIOYAET B ce0dA NPOBEAEHUE NPOBEPOK, BBIABICHUE
yCTpaHeHue HapyIleHui 1IpaB 3asBUTeNel, pacCMOTPEHNE, IPUHATHE PellIeHrH 1
TIOATOTOBKY OTBETOB Ha o00pallleHWs, coJepkamiue >KajoObsl Ha pelleHwus,
gedicTeua (GesneficTBre) NOIDKHOCTHEIX JIML MUHMCTEpCTBA.

[posepkr MoOryT OBITh IUIAHOBBIE (OCYNIECTBIATBCH HA OCHOBaHHH
rONOBBIX IUTaHOB paboTel MUHHCTEpCTBa HE peXe OJHOIO pasa B IOA) U
BHEILIAHOBBIE {OCYINECTBILIIOTCS MO KOHKPETHOMY 0OPALIEHHUIO 3aBUTENs).

Ilpy TmpoBepKe MOT'YT pAacCMATpUBATECA BCE BONPOCHL, CBSA3AHHEIE C
NMpeIoCTABIEHHEM TI'OCYAApPCTBEHHOH ycmyr#t (KOMIUIEKCHBIE TPOBEPKM), MU
OT/EAbHEIE BOTPOCH (TeMaTHIECKUe IPOBEPKH).

PesynapraToM TIPOBEpKH ABIsAEeTCS O(GOpMIIEHHME aKTa, B KOTOPOM
VK43BIBAETCS OCHOBAHHE, 1elb, IporpamMMa IPOBEPKHM, MPOBEpseMbll Neprox
NesSTeNBPHOCTH, OaTa Hayala W OKOHYAHHUS IPOBEPKH, IOKHOCTHBIC JIHIA,
OCYIIECTBISIIOINAE TIPOBEPKY, HAGOPMALIUS O JeATENbHOCTH YUPEKACHUSA B HacTU
NpeNOCTaBIEHAS TOCYapCcTBeHHON ycuyr#, (akTel HapyIIeHHA MONOKeHHH
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HACTOAINEr0o AMMHMHUCTPATUBHOTO PErjaMeHTa, MHBIX HOPMATHMBHBIX IIPaBOBBIX
aKTOB, YCTAHABIAMBAIOINX TpeOOBAHUA K IIPeJOCTABICHUIO TOCYIApCTBEHHOM
YCIYI'H, YCTAHABIMBAIOTCS CPOKH YCTPaHEHMS HapylIeHHH.

[Toppazmen 3. OTBETCTBEHHOCTE NOJDKHOCTHEIX NHL Munucrepcrna,
IPeIOCTARISIONINX MOCYAaPCTBEHHEYIO YCIYTY, 3a PElleHks ¥ AeHcTBUA
(OeznelicTrue), NpuHUMAaEMbIe (OCYIIECTBIsEMEIE) HMHU B XO/IE
IpeJoCTaBICHs FOCy HaPCTBEHHOMN YCIyTH

125. JomxHOcTHRIE Nuna  MuUHMCTEpCTBA B IIpeAenax  CBOUX
JOMKHOCTHLIX 00S3aHHOCTEH HecyT OTBETCTBEHHOCTB B COOTBEICTBHU C
3akoHozaTenbcTBOM  Poccmitckol  Depepanuu  3a  pelieHus U IeHCTBHA
(OesneiicTrIE), TIpUHAMaeMble (OCYIMIECTBISEMBIe) HMH B XOJ€ NPENOCTaBIEHA
rOCy1apCTBEHHOH YCIIyI'd.

ITonpasznen 4. Tpeborannsa K GopMaM KOHTPOJIA 32 IIPEJOCTABIEHUEM
TOCYAApCTBEHHOH yCIyT i

126. KOHTpOJIH 32 pacCMOTPEHHEM CBOUX 3aABICHHH MOTYT OCYIIECTBIITE
3aABUTENN Ha OCHOBAHHE MOJXy4YeHHOH B MuHACTEpCTBE MH(POPMALIHH.

3adBUTENA UMEIOT paBo Ha  JIOOBIE, PEAYCMOTPEHHbIE
3aKOHOHATENLCTBOM  Poccmiickoit  denepanmedl, GOpMbl  KOHTPOIS  Haj
IeATeNbHOCTEIO MUHNCTEPCTBA HPH TIPEACTABICHUN I'OCY JAPCTBEHHOM YCIyTH.

127. Has OCYIECCTBIICHUA KOHTPOJIS 3a [pefocTaBIeHHEM
rOCYJApCTBEHHOM YCIIYTH 3asSBHTENH UMEIOT IPaBoO HaNnpaBnsTh B MUHHCTEPCTBO
ofpaleHusl ¢ NPeINTOKEHHAMY, PEKOMEHJAUMAMH [0 COBEPLICHCTBOBAHMIO
Ka4ecTBa M MHOPSOKa IIPeoCTaBICHMs] TOCYJApPCTBEHHOM VYCIYyIH, a TakkKe
3agBleHrsS M OKamobbl ¢ cooOlieEMeM O HapyUIeHUM JOJDKHOCTHBIMHU JIMIIAMH
MupucTepeTBa TIONOXKEHUHM HACTOAHIET0 AIMHHHCTPATHBHOTO perjiaMeHTa H
WHBIX HOPMATHMBHBIX [PABOBBIX aKTOB, YCTAHABIMBAIONIMX TpeGoBaHHI K
MPETOCTABICHUIO FOCY HAPCTBEHHOHN Y Iy,

128. KouTponb 3a NPeJoCTaBICHHEM FOCYIAPCTBEHHEBIX YCIIYT CO CTOPOHEL
3aABHTENS OCYIIECTBIAETCS B Cilydae NpecTaBIeHus] HH(OPMald O HaJlu1uy B
HeHCTBUSX — NOIDKHOCTHRIX  1ul MUHHCTEpCTBA HApyIUeHMH  HONOMKEHMH
HAacTOAMEro AIMUHHACTPATHBHOIO perylaMeHTa U UHBIX HOPMATUBHBIX [TPABOBBIX
aKTOB, YCTAHABIMBAIOLIMX TPeGOBaHMA K MPENOCTABICHUIO TOCYNApPCTBEHHON
YCIYTH.

Paspmen V. Nocynebupiit (BHeCY AebHEIH) TOPSNOK 00XKaNOBAHKS PELIeHIit 1
neticTeMi (Be3HeficTRUS ) Opraya, IPeACTaBISIoIIEro rocy IapCTBEHHYIO
YCIYTY, & TAKKe ero JOJKHOCTHLIX JIHII ¥ TOCY TAPCTBEHHBIX
TPaXIAHCKIX cIyxarmuX OMcKoi 00nacTu
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Tomgpasnen 1. Mudopmanys Ans 3asiBUTEINA O €r0 Ipase Ha AocyedHoe
(BHecynebHoe) oOxanoBaHye pelieHui U AeHCTBHI (Oe3eiicTBuS),
IPUHATHIX (OCYIIECTBISEMBIX ) B X0E NpPeioCTaBIeH s
rOCyIapCTBEHHON yCIYyTH

129. 3asgsurenu Brnpase o0xaltoBaTh AeicTBHs (Oe3aeiiCTBHA) W pelICHUS
NOKHOCTHRIX JIHl MUHUCTEpPCTBA, NPUHATHIE (OCYLIECTBISEMEIE) B X0/
NpefoCTaBieHus. TOCYIapCTBEHHONR ycmyrd, B pocyiebHoM  (BHeCyneOHOM)
nopsoke myteM oOpailleHus B MUHACTEPCTBO.

Tloapasaen 2. IIpenvet nocynebxoro (BHeCy 1eOHOIo) 00KanoBaHUs

130. Ilpeamerom mocyaeOHOro (BHecyneOHOro) 00XKaloBaHMA ABIAIOTCA
meiictBus  (OesmelicTBHe) W peIlleHHs, HPUHATHIE  (OCYHIECTBIIEMBIE)
NOMKHOCTHRIMHA  JiMpaMH  MUHHCTEpCTBA B XOIe  IpeJocTaBleHM
rOCYapCTBEHHON YCIYTH.

131. 3assurens MoxeT ofparutecd ¢ xkanoboif, B TOM 4HCIE B
CIEYIOLEM CITy4ae:

1) HapyUICHHE CpoKa IIPUEMa M PErucTpallid OQUUMATBHEIX JTOKYMEHTOB
IS TIpeIOCTABNIEHIH [OCY IaPCTBEHHON yCIIyTH;

2) HapyUIeH’e CPOKa NPEHOCTABACHNS FOCY AAPCTBEHHON YCIYIH;

3) TpeboBanue vy  3asdBHTENs JOKYMEHTOB, HE IPEIyCMOTPEHHBIX
HOPMATHBHBIMH [PaBOBBIMU akTamMu Poccuiickoi (Degepannu, HOPMATUBHBIMH
fpasoBbiMU axTamMy OMckolt o6acTy (janee — HOPMAaTUBHBIE [IPaBOBLIE AKTHI)
JUEST TPEAOCTABIEHUS IOCY BapCTBEHHON YCIIyI!,

4) oTkas B rpUeMe JOKYMEHTOB, IPEAOCTABIEHHAE KOTOPHIX NPEnyCcMOTPEHO
HOPDMATMBHBIMH ITPABOBBIMHA 4KTAMU [N NPEAOCTABIECHHS TOCYIapCTBEHHOM
YCAYTH, Y 3aIBHTEINS;

5) oTKa3 B NpeJOCTaBIeHUM TOCYIApCTBEHHON YCIYTH, eCld OCHOBAHUS
OTKa3a He TMpeayCcMOTpeHbl (efepaybHBIMM  3aKOHAMM M IIPUHATHIMH B
COOTBETCTBUM ¢ HHMK MHBEIMH HOPMAaTHBHEIMY HPaBOBBIMH aKTaMU;

6) saTpeGoBanie C 3agBUTENs HPU MPEJOCTABJICHAM TIOCYAapCTBEHHON
yCIyTH ILUTATH, He NPeXyCMOTPEHHON HOPMATHBHBIMH NIPABOBRIMU aKTAMH,

7) otkaz MuHHCTEepCTBA, AOJGKHOCTHOrO Imiia MuHHCTepcTBa B
HCIIpaBAeHUH JOTTYIICHHBIX. ONeYaToK U (Miu) OmMOOK B BEIIAHHEIX B pe3ynpraTe
MPEeIOCTaBIeHUsT TOCYJapCTBEHHOH YyCIyrm HOKyMeHTax Ju00 HapyueHue
YCTAHOBIEHHOIO CPOKA TaKUX MCIIPaBISHUA.

Hoapaznen 3. O6uwe TpeGoBaHM K TOPAIKY HOAAYH JKa06h!

132. Xanoba nomaercs B MUHHCTEPCTBO B NMCBMEHHON ¢opMe Ha
OyMaKHOM HOCHTENEe WM B 3MEKTPOHHOM dopme.

Kanoba moxer OBITH HampaBieHa 10 TOYTe, IO ajpecy, yKa3aHHOMY B
YHKTE 3 HACTOSILET0 AJMMHUCTPATHBHOIO PEITIAMEHTR, MM HA SNEKTPOHHYIO
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TIOYTY MOCPEACTBOM ceTH VIHTEpHeT, a TaKkKe MOXKET ObITH IPHHATA IPH JTUYHOM
IpUeMe 3afBUTENd B COOTBETCTBHM C TIpaduxoM paborsl MuHuCTEpCTRA,
VKa3aHHBbIM B IIyHKTe 6 AAMUHHCTPATUBHOTO PerjJaMeHTa.

133, Jamoba NOMKHA COAEPIKAT!

1) maumeHOBaHHEe MUHHCTEPCTBA, NPEJOCTABIAIONICIO IOCYAAPCTBEHHYIO
yerryry, GaMuEnmio, UM, OTIecTBO (flocieqHee — NMpH HaJWUUH) JOKHOCTHOIO
nuna MuarCcTepeTBa MO0 HODKHOCTE COOTBETCTBYIOIIETO N2 MUHIACTEPCTRS;

2) paMUNUI0, BMS, OTHECTBO (IOCNeAHee — IPHW HANWYUHU) 3as(BUTENS —
(GU3MYECKOrO JIUIA, HAMMEHOBAHME, CBEJIEHHS O MECTEe HAXOXKICHUA 3asBHTENI —
FOPUIMMECKOTO JIMIA, a Tarke HoMep (HOoMepa) KOHTAKTHOro TesledoHa, aapec
(ampeca) 37eKTPOHHON MOYTH (IpH HANMYMH) U IIOYTOBLIM agpec, IO KOTOPBIM
JOJKeH OBITh HallpaBIeH OTBET 3asIBUTENO;

3) cBesenus 06 oOkanyeMBIX pemleHHsx M AeHcTBusx (OesgelicTBuHM)
JMOIDKHOCTHBIXK  JHH  MUHUCTEpCTBa, INPEJOCTAaBAgIONMX [OCYHZApCTBEHHYO
YCIyTy,

4) noBoIBI, Ha OCHOBaHUH KOTODBIX 3aBUTENb HE COrTACEH C PEUICHHEM H
netictereM (Be3aelicTBEEM ) TODKHOCTHRIX ALl MUHHCTEPCTBA.

3asBuTENEM MOTYT OBITH NpENCTABIEHB JOKYMEHTH (OpU HANUIuH),
MOJTBEPKAAIOUINE NOBOABI 3asBUTEIS, JTUOO HX KOIIMH.

HMonpazzen 4. IpaBo 3asBUTeNs Ha HOTyYeHUe HH(POPMAIMH H JOKYMEHTOB,
HeoOXOMUMBIX U1t 0G0CHOBAHUS U PACCMOTPEHM KaloObI

134. 3agBmTeny HMMEIOT NOpaBO 3HAKOMUTBCE C  JOKYMEHTAMHM H
MaTepHaliaMi, KacaloUMMHCS paccMOTpeHus oOpamieHds, eclk 3T0  HeE
3aTparuBaeT TpaBa, cBOOOIBI M 3aKOHHBIE HHTEPECHl MPYTHX JIKI, W €CIR B
YKa3aHHBIX JOKYMEHTax ¥ MaTepHallaX He COJEPKATCs CBeleHus, COCTaBISIOHHe
TOCYNAPCTBEHHYIO WM HHYIO OXPaHAEMYO 3aKOHOM TaiHy.

Tozxpasmen 5. OpraHbl TOCY AaPCTREHHOH BIACTH Y JOJKHOCTHBIC JIHIA, KOTOPHIM
MO>KeT OBITE HalpaBlieHa xanoba 3asBuTens B focy aeduoM (sHecy nebHOM)
HopsIAKe

135. 3asgBUTENH MOTYT HAOPaBUTh JKanoby B gocyneOHOM (BHeCyAeOHOM)
mopsiake B Murucreperso. JKanoba Hanpasnsercs Ha M MUAHUCTpa HIH
saMecTuTenss Munuctpa.

Ioppasznen 6. Cpoxu paccMOTPEHHS KanoOkl

136. >KanoGa mojanexuT 00s3aTeNpbHON PerucTpalMd B TEYEHHE OIHOTO
pabouero JHA ¢ MOMEHTA OCTYIIeHuS B MUHUCTEPCTBO.

137. KanoGa, nocrynmsinas B MUHACTEPCTBO, B TOM YHUCIIC IPUHATAS IIPH
JMYHOM TIPHEME 3aSBUTENS, IOAAEXHMT PACCMOTPEHHUIO NOIDKHOCTHBIM JHIIOM
MUBHCTEPCTBA, HANEHEHHBIM [ONHOMOYHAMM IO PacCMOTPEHMIO JKalnod, B
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TeyeHue 15 paboyux IHe#l cO OHA €€ PerucTpalliy, a B ciyyae o0XKajoBaHUS
oTKa3a MUHHECTEPCTBA, JOMKHOCTHOTO NHlla MUHHCTEPCTBA, IPelOCTaBISIOIIETO
roCcyJapCTBEHHYIO YCAYTY, B IIpUeMe JOKYMEHTOB Y 3asBHTeNs jaubo B
UCTIPABNEHUY JOIYHICHHBIX ONEYaToK H (MiIM) OWMOOK WM B Clydae
ofKamoBaHUsl HApYIICHUS YCTAHOBAGHHOI'O CpPOKa TaKHX MCIpaBleHUd — B
TeuerHe 5 pabounx AHEH cO MHA ee PErUCTpaliy, eClli HHOE HE OpefyCMOTPEeHO
(efepallEHBIM 3aKOHOAAaTENBCTBOM.

Ionpazmen 7. PesyasTat gocyAeOHoTO (BHECY 1€OHOTO)
obkanoBaHus

138. Ilo pesynbTaraM paccMOTpeHHs kano0si MUHHCTEPCTRO NIPHHHMACT
OJIHO U3 CIEHYIOHIUX pelleHuit:

1) ynosneTBopseT kanody, B TOM 4Hcle B (opMe OTMEHBl IPHHATOIO
pelierys, WCUPAaBICHMs AOMyLIEHHbBIX MUHUCTEPCTBOM IPH HPEefOCTABICHUM
rOCY JAPCTBEHHON YCIYTH OIEYaToK M (UIH) OIIMOOK B BBIJAHHBEIX B Pe3yNbTaTe
TIPEIOCTABIICHNsT TOCYJAPCTBEHHOM YCIyI'M MOKYMEHTAax, a TakKe B HHBIX
dopmax;

2) OTKa3bIBacT B yIOBIETBOPEHNUH XKAIOObL.

139, TIucbMeHHBI OTBET, CcOOECpXAaIiUMH pe3yNsTar pPacCMOTpPeHUS
KanoOwl, HamNpaplgeTcs 3asBUTEHI0O HE NO3AHEE MAHA, CIEAYIOLIEro 3a JHEM
NPUHATHAA PelleHws], yKa3aHHoro B NyHKkTe 138 HacToAmEero AAMUHECTPATHBHOIO
pernamesTa. Ilo >KeNaHWIO 3asBUTENS MOTMBAPOBAHHEBIM OTBET O pe3ynbrarax
PACCMOTPEHHS amoOk MOXeT OBITH HallpasieH B SNEKTPOHHON dopMme.

140. JKamobGa cumTaercs paspellieHHOH, eclM  pPaccMOTpeHkl  Bee
MIOCTABIIEHHBIE B HEH BOMIPOCH, IPUHATEL HEOOXOUMEIE MEPBI U AdH IUChMEeHHRIH
oTBeT (B TpenAerax KOMIETEHLUHK) 110 CYIIECTBY IIOCTaBJIEHHBIX BONPOCOB,
KOTOPSIN moAnMchBaeTes MUHHCTPOM M 3aMecTUuTENeM MUHUCTpA.

141. Orper Ha xanoby HE JaeTcs:

1) B ciyyae ecii B MUCHMEHHOMH kano0e He yKa3zaHbl (haMuling 3asBUTEI —
Gu3nueckoro Juna J1ub0 HAUMEHOBAaHME 3adBUTENS — IOPHAMYECKOro JHLE,
HAIPaBUBIIETO KAN00y, WK MOYTOBLIM afpec, MO KOTOPOMY JAOIDKeH ObITh
HANpPaBJICH OTBET;

2) B chOydae eclIM TeKCT XanoObl He IOAIAeTC MPOYTEHHIO, O HYeM B
TeueHHe ceMU JHel €O AHA PEerHCTpandy JKalXoOBl COOOIIAeTCS 3asBUTEIIO,
HalpaBHBIEMY JKajno0y, eclM ero GaMunus M [OYTOBLIA ajpec NOALAKTCS
IPOUTEHHIO.

B ciyuae eclid B Kao0e COACKHTICH BONPOC, HAa KOTOPBIH 3aiBUTENIO
HEONHOKpAaTHO [aBANNCh ITUCHMEHHBIC OTBETBHI IO CYIUECTBY B CBS3H C paHee
HalpaBAsSeMBbIMU JKaI00aMHM, | IIPU 3TOM B JXaobe He NPUBOLATCS HOBBIE JOBOJB!
unu obcrogrensersa, MUHUCTP, 3aMeCTUTENs MUHUCTPA HPUHUMAIOT PELICHHE O
6e30CHOBATENEHOCTY OYEPEIHOr0 O0palieHHs M IIPEeKpalleHHHA TIePerucKH ¢
3asBHUTENEM IT0 JAHHOMY BONPOCY IIPU YCIOBHH, UTO yKasaHHas Xxanoba u patee
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HAPABISIEMbIe JKaJo0bl MIPEACTABILINCE B MUHKCTEPCTBO MIIH OJHOMY M TOMY
JKe JOIDKHOCTHOMY iy MunucrepctBa. O aHHOM peIIEHUH YBEAOMISETCS
3a8BUTENB, HATIPABUBIIMI Xano0y.

IMpu monydeHmd >Xayuobbl, B KOTOPOH COAEpIKAaTCs HEHEH3YPHEIE IHO0
OCKOpOMTENBHBIE BBIPAKEHWA, YTPO3BL IKH3HM, 3I0POBBIO H  HUMYIUECTBY
NIOIDKHOCTHOIO NHIla MUHHCTEPCTRA, & TAKKE YICHOB ero ceMbU, MUHUCTEPCTBO
BIIpABE OCTABUTH XKajoOy 0Oe3 oTBera MO CYIWIECTBY MOCTABJICHHBIX B Hei
BOIPOCOB M COOBIIUTE 3asSBUTENIO, HANpPaBUBIIEMY Xanoby, O HEJOmyCTHMOCTH
3I0YIIOTpeONeHUs! IPAaBOM,

142. Ecnu 3agdBUTENbs HE YAOBIETBOPEH pEleHUEeM, NPUHATBIM B XOIe
PacCMOTPEHMS XKaNloObl, OH BIIpaBe OOPaTUTLCH B CY . Kanoba rmopaercsa B ¢y 1o
HOACYJHOCTH B COOTBETCTBHH € 3aKOHOAATENLCTBOM Poccuiickoit Penepaliuiu.

Moppasnen 8. OcoGeHHOCTH TTOAYM ¥ PACCMOTPEHHUS KaTo0bl

143. QOcobenHocTd MOJAYM B PAcCMOTPEHMS XanoObl HOPMAaTHBHEIMHU
npasoBbiMU akTaMu OMCKOH 061acTyl He yCTaHOBJIEHEI.

Hoapazzen 9. Topsiiox 06KaloBaHUs PELIEHUs 10 Kanobe

144. 3agBuTens HMeET HpaBo 00XKaNOBaTh peElIeHHE, NPUHATOS B XOHe
paccMOTPEHH s KAOOb, B JocyieOHOM (BHECYHeOHOM) MOps/IKe.

O6xanoBague pelieHns, HPUHATON0 B XOJ€ PAacCMOTPEHMs KaloObl
(nanee — oGkanosanye), mopaercs MunmcTpy nubo 3amecTurenio MunucTpa.

ITomaua ¢ paccMOTpeHHe 00XKaloBaHUs OCYWIECTBIAIOTCA B MOPIAKE H
CPOKH, IpeIyCMOTPEHHbIE HACTOAIIMM pasjelioM INpH MoAate W pacCMOTPEHHU
KanoOpt, Tpu OTOM  0DXaloBaHHe pACCMATPHBAETCS — HEIOCPEACTBEHHO
Muructpom nubo 3aMecTUTeneM MHUHUCTpA.

ITo pesynbraram paccMoTperus odkanoBaaua MunHcTp AH00 3aMeCTUTENH
MuHMCTpa IPUHAMAET OAHO U3 CHEYIOIHUX PELICHHH:

1) ymoBIeTBOpIET xKanody;

2) OTKa3BIBACT B YIOBIETBOPEHMH XKallO0EL.

145. Peiwenne mo kanobe, mpuuaToe MUHHCTpOM JHOO 3aMeCTHTENIEM
MHHUCTPa, MOKET OHITH 063KalIOBaHO B Cy AeOHOM IIOpAAKeE.




IIpunoxenue Ne 1

K AIMAHHCTPATUBHOMY PeriIaMeHTy

10 HPEAOCTABICHMIO TOCY JAPCTRERHOH YCIyTH
«[TpocTaBnenue aroCTANS HA apXUBHEIX CIIPAaBKaXx,
APXUBHBIX BRINUCKAX ¥ APXHUBHBIX KOIHIX,
HNOJTOTOBICHHBIX TOCYAaPCTBEHHBIMH,
MYHUIMIaXbHBIMM apXUBaMU 1 MHBIMHU OpraHaMu
¥ OPraHM3alAsIMU, PACTIONOKEHHEIMH HA
teppruropuu OMCKOH 001acTy (KpoMe Tex, KOMY
TaKoe UPABO MPeIOCTABNEHO HOPMATHBHBIMM
HPABOBBIMU aKTaMH )

BJIOK-CXEMA
IPeAOCTABIeHISE FOCY AaPCTBEHHON YCIIyTH

HPEI[CTEIBJIEHHC HIIH HATpABIIEHUE B MHHHCTCpCTBO O(IJHHI/IEUIBHBIX JOKYMCHTOB 3aiBHTCHCM

Y

YeTaHoBIeHHE OTCYTCTBHSA OCHOBAHHH TS OTKA3a B pyeMe OQJHU,H&JIBHI:IX. JOKYMEHTOB

F

OTKa3 B npueMe oQHIHANbHbIX
TOKYMEHTOR

¥

h 4

IpreM B perncTpanys cpuouansHbX
JNOKYME@HTOB, HOCTYITHBUIMX B
MuUHICTEpCTBO U1 NIPEAOCTABICHUSA
FOCYNAPCTBEHHOM YCIYTH

PasescHeHKE 3asIBUTENO OCHOBAHNH
JUTST OTKa3a B IIpueMe oQUIHaThHBIX
IOKYMEHTOB H Bhilada (HanpasieHue)
2agBUTENIO THCHMA C OTKA30M B

IpHeMe OHUHANISHLIX TOKYMEHTOR €
) 4 TPUNOKEHUEM OPHIINATBHBIX

PaccMoTpeHe OpHIHATLEHEIX JOKYMEHTOB
MOKYMEHTOB B HENAX YCTAHOBICHUSL
HATKUMS HIIH OTCYTCTBUS OCHOBAHYH JIIA
OTKa3a B MPeIOCTABICHAH
rocyaapCTBeHHON yCiyry

h 4 h 4

OTras B fIpCHCCTABICHHH

TIpocTapsieHUe allOCTHAS *
roCcyJapCTBEHHOM YOIyl

Y b

BI)UI&"I& HITH OTHpaBKa Od)HHHaJTBHBD( BO3BpaT O(I)HIIHaJ}bHBIX AOKYMEHTOB HIH
JIOKYMEHTOB SASARHTENO C HX OTIPAaBKa 3A9BUTENIO C ITHCEMOM ob

NPOCTABIIEHHLIM Ha HHX a0CTHIEM OTKa3C B MPCAOCTABJICHEN
TOCYXAPCTBEHHOR YC/Iyri
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IIpunosxenue Ne 3

K AIMUHUCTPATUBHOMY PerlaMeHTy

10 TIPEAOCTABIEHHUIO TOCY IAPCTBEHHON YCITYyTH
«IIpocTapnenue anocTHIIA Ha apXUBHELX CIIpaBKax,
APXMBHBIX BBINIUCKAX U apXHUBHBIX KOHHSIX,
TIOATOTOBIIEHHBIX IOCY AAPCTBEHHBIMU,
MYHUIIUITaTbHBIMI apXHUBAMH H HHEIMU OpraHaMn
1 OpPTraHu3aliMsIMM, PAacTIONOKEHHEIMY Ha
TeppuToprur OMcKo 00s1acTd (KpoMe T€X, KOMY
TaKoe IIpaBo IIPeA0CTaBICHO HOPMaTHUBHLIMU
IIPaBOBBIMU aKTaMHU p»

PACITMCKA
B TOMyUeHUH OQUUIHANBHBIX TOKYMEHTOB
« » 20 T.

Ot zagsuTens:

{((partumiA 1 MHALKANG 3ARBETENS PUINYECKOro MU (B0 NPENCTARUTENT), HANMCHOBAHHE KPHAIIECKOTO THIL)

JJI IPEABABICHAA

(rOCYNAPCTEO NPCALABNEHAS O RLMANEHEN JOKYMCHTOR}
NpeACTaBNeH(HO) HA HPOCTaBIeHHe anoCTHIA opuIHAATEHBIA(BIX)
NOKyMeHT(a, OB), MNOANEXaIUWi(1X) BBIBO3Y 3a TIpaHuly. B okypHam yd9era
BXOZSIIIFX JOKYMEHTOB IS MPOCTABIICHNA allOCTUNsI BHECEHa 3amuch No

Jata Beiaus o(hULIHAANIBHEIX JOKYMEHTORB: « » 20 T.
OdunpanbHble JOKYMEHTH! TpHHAN(a):

{AORIEOCT YNOTNOMOUEHHOIC JNONKHOCTHOTY iiia) {noannes) {rInIans 11 drarinag}

['padux npuema 3asBuTENCH:

JleHp Benenu Bpewms paboTst Hepepeis

[ToHEACTBEHEK 8 qacoB 30 MunyT — 17 yacoB 45 MusyT (B 12 gacop 30 MUHYT —
npeAnpasIHEIHEIE 1M 1o 16 Jacos 45 MHHYT) 13 uacor 30 MHHYT

Bropruk 8 wacop 30 MuayT — 17 yacos 45 munyt (B 12 wacor 30 MUBYT —
rpeaTpa3iHuHbe JHH 10 16 yacos 45 MAHYT) 13 gacor 30 MunyT

Cpena 8 yacos 30 Munyt — 17 yacos 45 MuHYT (B 12 gacos 30 munyT —
NpeAnpasfHEHbIe JHH 10 16 yacoB 45 MAHYT) 13 qacoB 30 MEBRYT

YeTnepr 8 yacos 30 MuuyT — 17 yacor 45 MUHYT (B 12 yacos 30 MHHYT —
TpeANpasAHAYHEIC IHK 0 16 uacoB 45 MUHYT) 13 wacoB 30 MAHYT

HaTHuna 8 wacos 30 MuHYT — 16 wacoB 30 MEHYT (B 12 gacoB 30 MUHYT —
IpeipasJHAYHbIE AHH o 15 yacos 30 MUHYT) 13 gacos 30 MAHYT

Tenedon ans crpaBok:
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