MUWUHUCTEPCTBO MMYLLEECTBEHHbIX OTHOLLEHWIA OMCKOW OB/NIACTU

MPUKA3
ot 19 pekabps 2016 r. N 81-n

Ob YTBEPKAEHUN AODMUHUCTPATUBHOIO PETNAMEHTA NPEAOCTABJ/IEHUA
rOCYAAPCTBEHHOW YC/IYTU "BbIAAYA KOMUIA APXUBHbIX JIOKYMEHTOB,
NOATBEPXAAIOLLUX MPABO HA BJIALEHWUE 3EM/IER"

PykoBoactByacb ®PepepanbHbim 3aKoHOM Poccuitckon @epepaumm  "O6  opraHusauum
npeAoCcTaBAEHNA TOCYAAPCTBEHHBIX U MYHULMNANbHbIX yCayr", noctaHoBneHueM MpasuTensctea OMCKOM
obnactv o1 24 Hoabpa 2010 roga N 229-n "O paspaboTKe, yTBEPKAEHUN (MPUHATUN) aAMUHUCTPATUBHbIX
pernameHToB", MpMKasbliBalo:

1. YTBEepanTb Npunaraemblii AGMUHUCTPATUBHBIN perfameHT NpesoCcTaBleHUA rocyaapCTBEHHOM
ycayru "Bblgaya Konuii apXuBHbIX OKYMEHTOB, NOATBEPKAAIOLWMX NPABO Ha BlageHue 3emaen”.

2. MyHKT 3 npmKasa MuHMUCTEPCTBA UMYLLLECTBEHHbIX OTHOLWEHMn OMcKol o6nactu oT 30 utona 2013
roga N 32-n "O BHeceHMW W3MEHEeHWIt B OTAeNbHble MpPMKasbl MUHWUCTEPCTBA WMMYLLECTBEHHbIX
OTHOLWeHM OMcKon 06i1acTn" NCKNUNTD.

3. MNyHKT 5 npuKasza MUHUCTEPCTBA UMYLLECTBEHHbIX OTHOWEHU OMcKoM obnactu oT 24 anpens
2014 roga N 16-n "O BHeECEHWM M3MEHEHUIN B OTAE/ibHble MPUKasbl MUHUCTEPCTBA MMYLLECTBEHHbIX
OTHoWeHU OMcKoM 06nacTn" UCKAOUUNTD.

4. [pU3HaATb YTPATUBLLUMMU CUAY:

1) npmKas MuHUCTEpPCTBA MMYLLLECTBEHHbIX OTHOWEHUM OMcKon obnactm ot 19 anpena 2012 roaa
N 15-n "O6 yTBepXAEHUN agMUHUCTPATUBHOIO PerfameHTa No nNpeaocTaB/leHUI0 FOCYAapPCTBEHHOM
ycnyru "Bblaada KONuiA apXmBHbBIX AOKYMEHTOB, NOATBEPKAAIOLMX NPaBO Ha BlageHWe 3emneit’;

2) npuka3 MuHUCTEPCTBA MMYLLLECTBEHHbIX OTHOLWEHMN OmcKol obnactu ot 26 HosbpAa 2013 roaa
N 54-n "O BHeceHMn N3MeHeHn B NpmMKas MUHUCTEPCTBA MMYLLLECTBEHHbIX OTHOLEHWI OMcKol obnactm
ot 19 anpens 2012 roga N 15-n".

5. CekTopy MHPOPMALMOHHOIO obecneyeHns ynpasiaeHUs Aeflamu, rocyfapcTBEHHOW Cy»K6bl U1
KagpoB MMHMCTEPCTBA MMYLLECTBEHHbIX OTHOWeEHMI OMCKOM 06/1acTM B NATUAHEBHbIA CPOK CO AHA
NOAMMCAaHUA  HacTOALEro npukasa obecneunTtb ero  pasmelieHve B MHPOPMaAUMOHHO-
TeNEeKOMMYHUKAUMOHHOM ceTn "NHTepHeT" Ha caliTe ¢ agpecom "www.mio.omskportal.ru".

MWHUCTP MMYLLLECTBEHHbIX
OTHoLeHUn OMmcKon obnacTu
b.A.CmonbHMKOB



MpunoxkeHune

K NpuKasy MuHucTepcTsa
UMY LLECTBEHHbIX OTHOLLEHWI
Omckoit obnactm

oT 19 gekabps 2016 r. N 81-n

AOMWHUCTPATUBHbIN PETNTAMEHT
npeAoCTaBAeHUA rocyaapcTBeHHOM ycayru "Bblgava Konuii apXMBHbIX
AOKYMEHTOB, NOATBEPXKAAOLWMX NPaBo HA BAageHue semaen”

Pasgen |. O6wue nonoxeHus

Noapasaen 1. Npeamet perynnposaHna agMUHUCTPATUBHOTO
pernameHTa

1. AAMUHUCTPATUBHBIN perfnameHT NpeaocTaBiAeHUA roCyAapCTBEHHOM ycayru "Bblgaya Konui
apPXMBHbIX JOKYMEHTOB, NOATBEPXKAAIOWMUX NPaBo Ha BAagdeHue 3emneil” (ganee - AGMUHUCTPATUBHbIN
pernameHT) paspaboTaH B LENAX peryJMpoBaHUsA OTHOLUEHWI, BO3HUKAMOLWMUX NPU NpeaocTaBieHUn
rocyapCTBEHHOM YyCNyrM Mo BblAaye KOMUIA apXMBHbIX AOKYMEHTOB, MOATBEPKAAMLWMX MNPaBo Ha
BNafieHve 3emneit (manee - rocydapcTBeHHasa ycayra), ycTaHaBAMBaeT MNOPALOK M CTaHOapTbl ee
npeaocTaBAeHuA.

2. ApXMBHbIMM AOKYMEHTaMM, NOATBEPKAAIOLLMMM NPaBOo Ha BAaAeHUe 3emiei (aanee - apxmBHble
JOKYMEHTbI), MPUMEHUTE/IbHO K HACTOALLLEMY perfiamMeHTy ABAAIOTCA:

- CBNAETeNbCTBO O FOCyAapCTBeHHOﬁ perncTpaunmn npasa Ha HeaABUXMNMOE NMYLLLECTBO,

- peweHna MUHWUCTEPCTBA WMMYLLECTBEHHbIX OTHOWeHWn Omckoli obnactm (panee -
MMWHUMYLLECTBO) O NPEeAOCTaBNEHNM 3eMEe/IbHBIX YYaCTKOB (B TOM YMc/ie pacnopsxeHua MUHMMYLWecTBa
0 NpefoCTaBNeHNM 3eMe/NbHbIX YYAaCTKOB B apeHAay, pacnopsxeHus MuHumyLLecTBa o NpesocTaBieHUm
3eme/IbHbIX YYaCcTKOB B COBCTBEHHOCTb, pacnopsKeHua MUHUMYLLLeCTBA O NPeAOoCTaBNeHUM 3eMe/bHbIX
Y4YacTKOB B NOCTOAHHOEe (6eccpoyHoe) Mo/sib30BaHME, PacnopsaKeHus MUHMMYLLEeCTBA O BHECEeHWUU
M3MEHEHWI B YKasaHHble PacrnopsKeHus);

- A0roBopbl apeHAbl 3eMe/ibHbIX Y4aCTKOB, aKTbl nNpuema-nepenadn K ykadaHHbiIM JOroBsopam, a
TaKXXe AoNo/IHUTeIbHble cornalieHnA K HUM;

- [A0rosopbl Kynan-npodaxXn 3emesibHbiX Y4YaCTKOB, aKTbl npuema-nepeaaydyn K YKa3aHHbIM
AO0roBopam, a Takxe A0NO/IHUTE/IbHbIE COrNalleHnNA K HUM,

- Aorosopbl NOCTOAHHOIO GECCDOHHOFO NnOoNb30BaHNA, aKTbl nNpuema-nepenadn K yKa3aHHbIM
A0roBopam, a Takxxe 40NO/IHUTE/IbHbIE COrNnalleHnA K HUM.

Moapaspen 2. Kpyr 3ansutenei

3. 3asABuTenaMu Npuv NPeLoCTaB/NEHUN TOCYAAPCTBEHHON YCAYTU ABAAIOTCA OpUAMYECKME U
dusnyeckme nmua (3a UCKNOYEHWEM FOCYAAPCTBEHHbLIX OPraHOB WU WX TEPPUTOPUAsbHbBIX OPraHoB,
OpraHoB rocyAapcTBeHHbIX BHEBOAXKETHbIX GOHAO0B M MX TEPPUTOPUA/bHBIX OPraHOB, OPraHOB MECTHOro
camoynpasneHua), obpatuelumecs 8 MMHUMYLLECTBO C 3aNpoCoOM O NPeAoCTaBNeHUM FOCYAapPCTBEHHOM
YCAYTW, UX NpeacTaBUTeNN.

Noapaspen 3. TpeboBaHMA K NOPAAKY UHGOPMUPOBAHUA
0 NPeAoCTaB/IeHUMU rOCyAapCTBEHHOM YCAYrU



4. UHpopmauma 0 mecTe HAXoXAeHUs, rpaduke paboTel MUHMMYLLLECTBA, CNPABOYHbIX TenedoHax,
afipece 3NeKTPOHHOM MOYTbI, NOPALKE NPeoCTaBAEHUA rOCYAAPCTBEHHOM YCAYTM MOTYT ObITb NONYYEHbI
HenocpeacTBEHHO B oTAene no paboTe co cAyKebHOM AOKyMeHTaumen AenapTaMeHTa OpraHuW3aumu
aeatenbHoctT MuHMMywecTBa (ganee - otaen no pabote co cnyKebHoM [AOKymeHTauuen), B
MHGOPMALNOHHO-TENEKOMMYHUKaLMOHHOM ceTh "UHTepHeT" (aanee - ceTb MHTEpHET) Ha oduMLmManbHOM
cante MuHumywecrsa: www.mio.omskportal.ru (ganee - odbmumnanbHbIiA CalAT), MO SNEKTPOHHON MnouTe,
yepes denepasnbHyo rocysapcTBeHHY0 MHPOPMALMOHHYO cucTemMy "EAMHBIA NOPTAN rocyAapCTBeHHbIX
M MyHUUMnanbHbix yenyr (byHKumiA)" no agpecy: www.gosuslugi.ru (ganee - EguHbI noptan), u
rocyapCcTBeHHY0 MHOOPMaUMOHHYO cuctemy Omckont obnact "MopTan rocynapCTBEHHbIX U
MYHMUMNaNbHbIX ycnyr Omckoi obnactn" no agpecy: www.pgu.omskportal.ru (aanee - Noptan), a Takke
MHPOPMALMOHHDIX CTEHAAX, PAa3MELLEHHbIX B MOMELLEHMAX MUHUMYLLECTBA, B MHOTODYHKLUMOHANbHbIX
LEeHTpax NpeaocTaBaeHmsA rocygapCTBEHHbIX U MyHULUMMNAAbHbIX ycayr (aanee - MOL).

CBefeHMs O xoAe nNpeaoCTaB/ieHUs TOCYAapCTBEHHOWM yCAyrM  MoryT  ObiTb  MOJyYeHbl
HenocpeacTBEHHO B OTAe e No paboTe co cnyxKebHoW AoKyMeHTaumen MUHUMYLLECTBa, B ceTu MHTepHeT
Ha oduumanbHOM canTe MuHMmyllecTBa, Yepe3 EauHbIM nopTtan u MNoptan. MHPopmauma o mecte
HaxoXaeHus, rpaduKke paboTbl, cnpaBoyHbIXx TenedpoHax MOPL, pasmeuweHa B cetn "MHTepHeT" Ha
odu1LManbHOM 1 OTPAcNEBOM caiTax MuUHMUCTepPCTBa TpyAa M coumanbHOro pa3sutus OMcKoi obaactu no
agpecam: www.mtsr.omskportal.ru 1 www.omskmintrud.ru cootTBeTcTBEHHO, 0odULManbHOM cainTe MOL|
no agpecy: Www.moL-oMcK.pd.

5. Mo Bonpocam npeaocTaBAeHUs rocyAapCTBEHHOM YCAYrM Creumannuctamm otaena no pabore co
CNyKebHoM goKyMeHTaumen npeaoctaBasetcs Hbopmaums o:

- nepeyHe AOKYMEHTOB, HEO6X0AMMBbIX ANA MOAYYEHUA FOCYAAPCTBEHHOM YCAYrM, KOMMNIEKTHOCTM
(mocTaTouyHOCTM) NpeACTaBAEHHbIX AOKYMEHTOB;

- BpeMeHM NpMema 1 Bblaauyn AOKYMEHTOB;
- CPOKax NpesoCcTaBAEHMUA FOCYAaPCTBEHHOW yCayru;
- NopsAAKe NpeaocTaB/eHUA roCcyAapPCTBEHHOM yCayry;

- nopagake obxanoBaHuA Aencteuin (6esgelictBuA) M peleHMid MUHMMYLLLECTBA, a TaKKe
OOJ/IKHOCTHbBIX UL, U TOCYAAPCTBEHHbIX TPAXKAAHCKUX CAyXKalWmX MUHMMYLLLECTBA, OCYLLECTBASEMbIX U
NPUHUMAEMbIX B XO4€ NPeLoCTaBAEeHNA FOCYAapCTBEHHOM yCayru.

C MomeHTa npvema AOKYMEHTOB 3asBUTEIb MMEET NPaBo Ha MoaydYeHue CBeAeHWUi o npoueaype
npeaocTaBAeHMA TOCYAapPCTBEHHON ycayru B Ao6oe Bpema Npu MOMOLLM NUCbMEHHOro obpalueHus,
3N1eKTPOHHOMN NoYTbl, TeNedOHHOM CBA3N MAN MOCPEeACTBOM AMYHOrO obpaleHns B MUHMMYLLECTBO,
yepes cuctemy "/InyHbiii KabuHet" EamnHoro noptana v NopTana.

CBeZileHMA 0 roCyAapCTBEHHOM yCayre pasmellatotcs Ha EanHom nopTane u MopTane.
Paspen Il. CraHgapT NpeaocTaBaeHUs rocyAapCcTBEHHOM ycayru
Moapaspen 4. HaumeHoBaHMe rocyaapcTBeHHOM ycayrm

6. HauMmeHoBaHMe roCygapCTBEHHOW YCAYrM - Bblgaya KOMWI  apXMBHbIX [AOKYMEHTOB,
NOATBEPXAAIOLWMX NPABO Ha BAageHMe 3eMeN.

Moapasaen 5. HaumeHoBaHUe opraHa, NPeAOCTaBAAIOLLErO
rocyapcTBeHHyI0 ycnyry

7. TocypapcTBeHHy0 ycayry npegocrtasasetT MWHMMYLLECTBO B COOTBETCTBUM C [losioXKeHMem o



MuHUMYyLLECTBE, YTBEPKAEHHbIM YKaszom ybepHaTtopa Omckoi obnactm ot 10 despans 2004 roga N 26
"06 yTBepaeHUU MNonoxeHns o MUHUCTEPCTBE MMYLLLECTBEHHbIX OTHOLWEHUI OMmcKon obnactu'.

8. Mpu npepocTaBNEHUN TOCYHAAPCTBEHHOW ycayr’M MUHUMMYLLECTBOM He OCYyLLecTBAAETCS
MeKBeLOMCTBEHHOE B3aUMOLENCTBUE C UHBbIMM OpraHamMm.

9. 3anpelaetca TpeboBaTb OT 3aABUTENA OCYLLECTBAEHUA AENCTBUIN, B TOM YMCIE COrIaCOBaAHUM,
HEeobXoAMMbIX A/1A NOJYYEHUSA rOCYAapPCTBEHHOM YC/YTM U CBA3aHHbIX C 06paLleHMeM B MHble OpraHbl U
OpraHM3aumnn, 3a UCKNOYEHNEM MOJTYYEHUA YCAYT, BKAIOYEHHbIX B MepeyeHb YCayr, KoTopble ABASOTCA
HEeobXoAMMbIMM W 00s3aTeNbHbIMM AN NPeAoCTaB/eHMA U NPefoCTaBAATCA OpraHM3aLMAMM,
YYaCTBYHOLWMMMU B NPEAOCTaBNEHUN FOCYAAPCTBEHHbIX YCAYT, B OTHOLWEHMM YCYT, OKa3blBAaEMbIX B LLEAX
npefocTaBAEHUA OpraHamu WCNOAHUTENbHON BAactT OMCKolM 061acTM rocyaapCTBEHHbIX  YCAYT,
YTBEpPXAEHHbIX YKazom ybepHaTopa Omckoi obnactm ot 9 asrycta 2011 roga N 81 "O6 yTBepxKAeHUM
nepeyHs ycayr, KoTopble ABAAIOTCA HeobXogumMbiMM M 0bOs3aTeNbHbIMM g1 NPeaoCTaBlAeHUA U
NpPeAoCTaBAATCA OPraHM3auMsaMK, YYacTBYIOWMMU B MNPeLOCTaBAEHUN TFOCYAAPCTBEHHbIX YCAyr, B
OTHOLIEHUM YCAYT, OKa3blBaEMbIX B LLeNAX NPeAOoCTaBNeHUA OpraHamMmM UCNONHUTENbHOM BAacT OMCKoW
ob1acTv rocyaapcTBeHHbIX ycayr'.

Noapaspen 6. PesynbTaT NpeaocTaBAeHUs rocyAapCcTBEHHOM ycayru

10. Pe3ynbTaTaMmM NpeaoCTaBlEHUA rOCYAapCTBEHHOM YCAYTU ABNAIOTCA:
- Bblgaya (HanpaBaeHue) Konuii apXmMBHbIX AOKYMEHTOB 3aABUTENIO;

- OTKa3 B Bbl4aye apXMBHbIX AOKYMEHTOB 3aABUTEIO.
MNogpasaen 7. CpOK NpeaoCTaBNeHUA rocyAapCTBEHHON yCayru

11. Cpok npeaocTaBieHna rocy4apCTBEHHOM YCAYrM COCTaBAAET NATHaALATL paboumx AHel co AHA
perncTpaunn 3asBaeHna U Npuaaraembix A4OKYMEHTOB.

BO3MOHOCTb NPUOCTAHOBNEHWA NPELOCTAaBNEHUA TOCYAaPCTBEHHON YCYrM 3aKOHO4ATENbLCTBOM
He NpeaycMoTpeHa.

Bblgava  (HanpaBneHwWe)  OOKYMEHTOB,  ABAAKOWMXCA  pe3ynbTaTOM  NpefocTaBieHUA
rocy4apCTBEHHOM YCAYrK, OCYLLECTBAAETCA B TeyeHue [AByX pabouux AHEN 33sABUTENI0 JIMYHO MO
pocnucb, HanpaBaseTca No noyte uan yepes cuctemy "/IMUHbIN KabuHeT" EanHoro noptana u Noprana.

Nopapaspen 8. MpaBoBble OCHOBAHUA ANA NPEAOCTaB/IeHUA
rocyf,apcTBeHHOM ycayru

12. NepeyeHb HOPMATUBHbIX NPABOBbLIX AKTOB, PENYAMPYIOLLMX NPefOoCTaBAeHNE TOCYAapCTBEHHOMN
YCNYrn, pasmeLL,aeTca 1 akTyanmsmpyetca Ha odmumnanbHom cante MmnHumyLLecTsa, Ha EanHom noptane
n MopTane.

Moapaspen 9. UcuepnbiBaowMin nepeyeHb AOKYMEHTOB, He06Xo4UMbIX
B COOTBETCTBMMU C HOPMATUBHbIMMU NPABOBbIMU aKTaMU
ONA NpepocTaBieHUA rocyAapCcTBEHHOM YCIYru U yCayr, KoTopble
ABNAKOTCA He0b6X0AMMbIMM U 06A3aTeNbHBIMU ANA NPeAOoCTaBeHUA
rocyfapcTBeHHOM YCAyry, NnoaneKawmx npeacTaB/eHUI0 3aaBUTENEM,
cnocobbl UX NoayyeHUa 3aaBuTenem

13. nA nonyyeHUs rocyaapCcTBEHHOW YCAYrv 3asaBuTe b (NpeacTaBuTeNb 3aABUTENSN) NpeacTaBaseT
B MUHMMYLLLECTBO C YKa3aHWEM:



a) ana wopunandyeckmx nauvy, - noiHoe HaMMeHOBaHME B COOTBETCTBUU C y4vypeauTeSibHbIMU
AOKYMEHTaMMU, IOpM,CI,M‘-IeCKMlZ M NOYTOBbLIN ajpeca, Tened>0H, (I)aMVI}'IMﬂ, nmAa, OT4ECTBO PYKOBOOUTENA,

6) ona rpaxkaaH - pamnama, MMaA, oT4ECTBO, NACNOPTHbIE AaHHble, aApec PerncTpaLmnmn, KOHTaKTHbIN
TenedoH;

B) KaAacTPOBbIt HOMep 3eMe/IbHOr0 y4acTKa;
r) naowaab 3eMelbHOro y4acTKa;
[) MeCTOHaxoXAeHne 3eMe/IbHOro Y4acTKa;

€) yKasaTb ajgpec 3/eKTPOHHOM MouTbl, eciM OTBeT AOo/KeH ObiTb HanpaBneH B Qopme
3/1EKTPOHHOTO JOKYMEHTa.

- 3aAB/IeHMe (3anpoc) Ha BblAayy KONUI apXMBHbIX OKYMEHTOB, peKoMmeHayemas ¢opma KOToporo
npeacrasnieHa B npmnoxkeHnm N 1 K ADMUHUCTPATUBHOMY periiamMeHTy;

- AOKYMEHT, YA0CTOBEPAIOLWMNIN NMYHOCTb 3aABUTENA (NPeACcTaBUTeNs 3aaBUTeNaA) <2>, <3>;

- NOKYMEHT, NOATBEPKAAIOWMNI NOAHOMOYNA NpeacTaBUTeNa GU3NYECKOro UK PUANYECKOro
nvuya <3>;

<2> lpepocTtaBneHne AaHHOIO AOKYMEHTA He TpebyeTca B Cayyae NpencraB/ieHus 3asBAeHUs
nocpeacTBoM cuctembl "JIMUHbIM KabuHeT" EanHoro noptana unum MopTana, a Tak¥e ecan nognucaHo
YCUNEHHOWN KBaIMPULMPOBAHHOM 3/IEKTPOHHOM NOANUCHIO.

<3> MlpuM AnMYHOM o06palleHnn 3a npeaocTaBfeHMeM roCyAapPCTBEHHOM YCAYIM YKasaHHble
AOKYMEHTbI NPeAoCTaBAAOTCA B OPUrMHaNe, KOMWUA KOTOPbIX 3aBepAeTcas AMuoM MUHUCTEPCTBa,
NPMHMMaEMbIM 3aaBNeHMe, U NPUOoBLAETCA K NOAaHHOMY 3aiBNEHMIO.

- JOKYMEHT 0 rocyapCTBEHHOW perucTpauum 3aasuTtens (a0a lpuandeckmux auu,).

14. JOKyMeHTbl, yKa3aHHble B NyHKTe 13 AQMMHUCTPATUBHOIO perjiameHTa 3aaBUTENb Brnpase
npeacraBuTb:

- IMYHO UM Yepes npeacTasuTens 8 MuHumyuectso nam ML,

- NOCPeLCTBOM NOYTOBOW CBA3M HAa ByMayKHOM HocuTene;

- 10 3/IEKTPOHHOM nouTe;

- nocpeacTBom cuctembl "JIMUHbIN KabuHeT" EguHoro noptana uam Moprana.

Mpu sTom gHem obpalLeHna cunTaeTca AaTa NocTynaeHusa sanpoca B MUHMMYLLECTBO.

15. 3aaBneHne B popme 3/71eKTPOHHOro AOKYMeHTa npeacTasnserca 8 MUHMMYLLECTBO No BbiGopy
3aABUTeNS:

- NyTemM 3anosIHeHMA 3aaB/ieHMA, GopMa KOTOPOro pasmelleHa Ha oduumanibHOM caliTe, B TOM
yncne NnocpeacTBOM OTNPABKKU Yepes cuctemy "JIuHbln KabuHeT" EanHoro noptana unum MopTtana;

- NyTéM HanpaB/1€HUA INTEKTPOHHOIO JOKYMEHTa B MMHMMYLLI,GCTBO Ha 3/IEKTPOHHYHO MOUTY.

16. 3aaBneHwue, npeanocrtaBsieHHOE  3aABUTE/IEM B q)opme INNEKTPOHHOIO  OOKYMEHTa,
noanucbiBaeTcAa no Bbl60py 3aABuTenA (ech 3aABUTENEM ABNAETCA ¢M3MLIECKOE I'IMLI,O)Z



- 3J'IEKTpOHHOﬁ noAanncblo 3aABUTENA (I'Ipe,D,CTaBMTe}'Iﬂ 3aFIBVITEJ'Iﬂ),'

- YCUMNEHHOW KBanuMdULMPOBAHHON 3NEKTPOHHOM noAnucblo 3asBuTens (npeacraBuTens
3asaBuUTENA).

3asB/ieHME OT MMEHW HOPUAMYECKOrO NNLA 3aBepaeTca Mo Bblbopy 3aABUTENA 3NEKTPOHHOM
NoANnCbio ANBO YCMAEHHOM KBaNNOUUMPOBAHHOM 31EKTPOHHOM NOANMUCHIO:

- LA, AeNCTBYIOLLEro OT MMEHM IPUANYECKOro Anua 6e3 AoBepeHHOCTH;

- npeacrasuTena opnandeckoro anua, ,CI,EI\;ICTBYPOLLI,EI'O Ha OCHOBaHUN O0OBEPEHHOCTW, Bbl,ﬂ,aHHOﬁ B
COOTBETCTBUU C 3aKOHOAATE/NNBCTBOM Poccuitckoit CDe,u,epau,MM.

17. Mpn OKasaHWWU rocyaapcTBEHHOM YCNYTU B 3NEKTPOHHON PopmMe [OKYMEHTbI, YKasaHHble B
nyHKTe 13 AGMUHUCTPATMBHOIO PernameHTa, NpeacTaBAsOTCSA B 3N1€KTPOHHOM BUAE.

B cnyyae npeactaBneHus 3anaBneHWa B GOpMe 3I/IEKTPOHHOrO AOKYMEHTa MOCpeacTBOM
3/IEKTPOHHOM NOYTbI YKa3aHHOe 3asaB/ieHne npeacrasaseTca B Buae ¢annos B popmate doc, docx, txt, xls,
xlsx, rtf.

INEKTPOHHbIE AOKYMEHTbI (3/1€KTPOHHbIE 06Pa3bl 4OKYMEHTOB), MPUIAraemble K 3asaBNEHNIO, B TOM
yncne AOBEPEHHOCTU, HanpaBAaatoTca B Buae danos B popmatax PDF, TIF.

KauecTBo npefocTaBAsieMbIX 3NEKTPOHHbIX AOKYMEHTOB (3/1€KTPOHHbIX 06Pa3oB AOKYMEHTOB) B
¢dopmarax PDF, TIF gonxHo no3BosATb B NOJIHOM 06beme NpoymTaTb TEKCT AOKYMEHTA M pacnos3HaTb
PEKBU3UTbI AOKYMEHTA.

18. CpeacTBa 3N1€KTPOHHOW NoAnncK, NPUMEHAEMbIe NPU nogaye 3aaBAeHUA M Npuaaraembix K
HEMY  3/IeKTPOHHbIX  [IOKYMEHTOB, JAO0/BKHbl 6biTb  cepTUdUUMPOBAHbI B  COOTBETCTBUM C
3aKoHoaaTenscTeom Poccuitckoit depepaumu.

Noapasgen 10. UcuepnbiBalowmii nepeyeHb AOKYMEHTOB, HE06X0AUMbIX
ANA NpepocTaB/eHUA rocyAapCcTBEHHOM YCyru, HaXo4ALWMXCA
B pacnopsaxKeHnn MMHMMyLLECTBA U UHbIX OPraHOB, Y4aCTBYHOLMX
B NpeAocTaB/eHMU rocy4apCcTBEHHOM YCAYyru, U KOTopble 3aABUTeNb
Bnpase npeAcTaBUTb N0 CO6CTBEHHOW UHMLUMaTUBE

19. [loKymeHTbl, HeobxoauMmble ANA MPEAOCTaBJAEHUA rOCYAapCTBEHHOM YCAYyrK, KoTopble
HaXo4ATCA B PACNOPAKEHUN OPraHOB MCMOJIHUTENIbHOM BNACTU, OPraHOB MECTHOTO CaMOyMNpaBiAeHUs U
MHbIX OPraHoOB, Y4acTBYIOWMWX B MNPefoCTaBAEHMM TOCYAAPCTBEHHOM YCAYrM, 3aKOHOAATE/NbCTBOM He
npeaycmoTpeHbl.

Noppasaen 11. NepeyeHb AOKYMEHTOB U MHOOPMALIMK, KOTOPbIE
3anpewaeTca TpeboBaTb OT 3aaBUTENA

20. 3anpewaetcs TpeboBaTb OT 3as8BUTENSA:

- NpeacTaBNeHMA OKYMEHTOB U MHOOPMALMM MAKN OCYLLECTBNEHMA AEUCTBUIA, NPeACTaBAeHne Nam
OCYLLECTB/NIEHME KOTOPbIX He MPeayCMOTPEHO HOPMATMBHbIMU MPAaBOBbIMWU aKTaMu, PEryaupyloLmmm
OTHOLUEHMSA, BO3HMKAIOLWME B CBA3M C NpeaoCcTaBAeHMeM roCyAapcTBEHHOM YCAYTH;

- NpeacTaBAeHMA [OOKYMEHTOB M MHOOPMALMKM, KOTOpble HaxoAATcA B  PaCMlopAXKeHUu
MMWHUMYLLECTBA, MHbIX FOCYAaPCTBEHHbIX OPraHOB, OpraHOB MeCcTHOro camoynpasneHuns Omckoli obaactu
b0 NoABefOMCTBEHHbIX FOCYAaPCTBEHHbIM OpPraHam UAW OpraHamM MeCTHOro camoynpassieHna OMCKOM
06/1acTV OpraHM3aLMii, y4acTBYIOLWMX B MPeAOCTaBJAeHUN FOCYyAapCTBEHHON YCAYrK, 3@ UCKAOYEHUEem
[OKYMEHTOB, BKJ/IIOYEHHbIX B OMpeAeneHHbl B 4acTblo 6 cTtatb 7 ®depepanbHoro 3akoHa "O6



OpraHusauun npeaocTaBNeHUs TOCYAAPCTBEHHbIX M MyHUUMNANbHbIX ycayr" (panee - deaepanbHbiit
3aKOH) NepeyeHb AOKYMEHTOB, B COOTBETCTBMM C dpesepasbHbiM U 061aCTHBIM 3aKOHOAATE/IbCTBOM;

- NpeAcTaBAeHUsA AOKYMEHTOB U MHPOPMaLUMn, OTCyTCTBUE U (M) HeLOCTOBEPHOCTL KOTOPLIX HE
YKa3bIBa/IMCb NPU NEPBOHAYaIbHOM OTKase B Npueme LOKYMEHTOB, HEOHX0AMMbIX AN NPesoCTaBAeHUs
rocyfapCTBeHHOM ycayrn, inbo B NpesoCcTaBeHUN rocyAapCTBEHHOM YCYTU, 33 UCK/IIOYEHUEM C/TYYaEB:

a) uM3MeHeHMe TPebOBaHUI HOPMATMBHbIX MPABOBbLIX aKTOB, KacCaloOWMXCA MpeaocTaBieHun
rocyAapCTBEHHOW yCayru, Mnocie MepBOHAYaNbHOM MoAaYuM 3aABAEHMA O NpeaoCTaBieHUn
rocyAapCTBeHHOM ycayru;

6) Hannune owMBOK B 3aABNEHUN O NPEAOCTaBAEHUN rOCYAAPCTBEHHON YCAYrM U AOKYMEHTaX,
NOAaHHbIX 3anABMTE/NIeM NOC/ie MepPBOHAYa/IbHOTO OTKasa B MpuMeme A0KYMEHTOB, HeobXxoauMMbIX gns
npegocTaBAEHUS FOCYAaPCTBEHHOM yCayrM, Mb6o B NpegocTaBAEHMM FOCYAAPCTBEHHON yCayrm U He
BK/IFOYEHHbIX B MPEACTaBNAEHHbI/ paHee KOMMAEKT LOKYMEHTOB;

B) UCTEYEHWEe CPOKa AeNCTBUA OKYMEHTOB UK M3MeHeHMe MHPOPMaLMm Noc/ie NepBoHaYa bHOro
OTKasa B Npueme LOKYMEHTOB, HEOBXOANMbIX A1A NPeAoCTaB/AeHUs rocyAapCTBEHHOW ycayrv, 1mMbo B
npegocTaBAEHUM FOCYAapCTBEHHOM YCNYTH;

r) BbifiBeHNE [AOKYMEHTa/NbHO MOATBEpPXAeHHOro ¢aKTa (Npu3Hakos) owunboYHOro MK
npoTMBONpaBHOro Aeicrema (6e3gencTema) AOAKHOCTHOMO Anua MUHMMYLWECTBA, rocyAapCTBEHHOMO
C/yKallero npv nepBoHaYaNbHOM OTKase B NpUeme AOKYMEHTOB, HEOBX0AMMBIX ANA NpeaoCcTaBieHnn
rocyaapcTBeHHol ycayrn, iMbo B NpeaocTaBNeHUM rocy4apCcTBEHHOM YCAYrn, 0 Yem B MMCbMEHHOM BuAae
32 nognucblo MWHUCTPA WMMYLLECTBEHHbIX OTHOWeHUA Omckoin obnactu (ganee - MuHUCTP)
YyBEAOMAAETCA 3aABUTE/b, @ TAKXKe NMPUHOCATCA MU3BMHEHMA 32 A0CTaB/eHHble Heyao6cTBa.

Noapasgen 12. UcuepnbiBatowmii nepeyeHb OCHOBAHUM ANA OTKasa
B Npueme AOKYMEHTOB, HEO6XO04UMbIX ANA NPefOoCTaBNeHUs
rocysapcTBeHHOM ycayru

21. OcHOBaHMA ANnA OTKasa B MpuvemMe [OKYMEHTOB, HeobXxoAMMbIX ANA npeaocTaBieHusA
rocyAapCcTBEHHOM YCAyru, OTCYTCTBYIOT.

Moapaspen 13. UcuepnbiBalowmii nepeyeHb OCHOBAHUM
ANA NPUOCTAHOB/NIEHUA WM OTKasa B NpeaoCcTaBAeHUM
rocysapcTBeHHOM ycayru

22. OcHOBaHMA AnNa  MNPUOCTAHOBAEHMA  MPEeAOCTaB/EHMA  rOCYAapPCTBEHHOM  ycayru
3aKOHOAATe/IbCTBOM He NpeayCMOTPEHbI.

23. MMHMMYLLLECTBO OTKa3blBaeT B NPeAoCTaBAeHUM rocyaapCcTBEHHOM YCAYrM NPU HaNYMU XOTA
6bl 0AHOTO U3 CAeAYIOLWNX OCHOBAHWIA:

1) 3asBNEeHME NOLAHO B HEYMOJIHOMOYEHHbIV OPraH WK K 3aBIEHUIO HE MPUIOMKEHbI LLOKYMEHTbI,
npeaycmMmoTpeHHble MYHKTOM 13 AAMUHUCTPATUBHOTO PeriameHTa;

2) 3anpalumMBaemMble apxXMBHble JOKYMEHTbI B MUHMMYLLLECTBE OTCYTCTBYHOT.

24. PeweHne MuHMmMmywectea 06 OTKase B MpeAoCTaB/eHUM FOCYAaPCTBEHHOM YCAYIU AOKHO
6bITb 060CHOBAHHbIM M COAEPKaTb YKa3aHWe Ha BCe OCHOBaHMA OTKasa.

NMopgpasgen 14. NMepeueHb ycayr, KOTopble ABAAIOTCA He06XoAMMbIMU
u oba3aTenbHbIMU A4NA NPeAOCTaBAEHUA roCyAapCcTBEHHOM YCayri,
B TOM YMUC/ie CBeAEeHMUA O AOKYyMeHTe (AOKyMeHTaxX), BblgaBaeMom



(BblgaBaeMbIX) OpraHM3aLMAMM, YHACTBYIOLLMMM B NPEAOCTABAEHUMN
rocysapcTBeHHOM ycayru

25. yCJ'IerI, KOTOpble ABNAKOTCA H606X0,£I,VIMbIMVI n obAsaTeNbHbIMU ana npeanocraBaeHnA
I'OCYAapCTBEHHOﬁ YCNyru, 3aKOHOA4aTeENbCTBOM HE NPeayCMOTPEHbI.

Noapasaen 15. NMopapokK, pasmep U OCHOBaHUA B3MMAHUA NAaTbl 3a
npepocTaBieHne rocyAapcTBeHHOM ycayru

26. 3a npeaocCTaBaeHUe rocyAapCcTBEHHOM YCAYrM NaaTa He B3MMaeTca.

Nogpasaen 16. OcHOBaHMA B3MMAHUA NATbl 3a NpeAoCTaB/ieHne
YCAyr, KOTOpble ABAAIOTCA He06X0AMMbIMU U 06A3aTeNbHbBIMM
ANA NpeaocTaBAeHUsA rocyaapCcTBEHHON ycayru

27. B cBA3M C OTCYTCTBMEM YC/yr, KOTOpble ABAAOTCA Heo6XoAMMbIMKU M 06A3aTeNbHbIMK ANA
npeaocTaBAeHMs TOCYAapCTBEHHOW YCAYrK, B3MMaHMe NaaTbhl 33 MNpPefoCTaBAeHME TaKUX YCAyr He
npeaycmoTpeHo.

Noapasgen 17. MakcumanbHbIii CPOK 0XKUAAHUA B ouepeam
npu nogaye 3anpoca Npu NpeaocTaBJeHUU rocysapcTBEHHOM ycayru
M NONYy4YEeHUU pe3y/ibTaTa ee NpeaocCcTaB/eHUus

28. MaKcMMmasibHOe Bpems OXUAAHWA B ovepeam 418 Nofayuv 3aAB/JEHUS NPU NpesocTaBieHnn
rocyZapCTBEHHOW YCAYrv U MOAYyYeHUA Pe3y/ibTaToB rocyAapCTBEHHOM YCIYTM HE MOKeT npeBbiwaTtb 15
MUHYT.

Noapasaen 18. Cpok peructpaumm sanpoca 3aasurtens
nNpu NpeAoCTaBNeHNUMU FTOCYAaPCTBEHHOW YCAYTU

29. 3anaBeHMe U AOKYMEHTbI, Mpe/icTaBNeHHbIe 3aaBUTeNIeM MBO NpeacTaBUTeNEeM 3aABUTENA NPU
NINYHOM obpaleHun B MUHMMYLLECTBO, PErMCTPUPYIOTCA B AeHb UX NOCTynneHUA B MUHUMYLLECTBO
cneumanmncTom otgaena no pabote co cny>kebHon AOKyMeHTaumnen.

30. 3asABneHne 1 JOKYMEHTbI, HanpaBAeHHbIE C UCMOb30BaHWMEM CPeACTB NMOYTOBOW CBS3M UM B
3/IEKTPOHHOM BMAE NocpeacTBOM cuctembl "JIyHbin KabuHeT" EgMHOro noptana uam Noptana ambo no
3NEKTPOHHON NoYTEe, PErMCTPUPYIOTCA CNeLManncTom otTaena no pabote co caykebHon AOKyMeHTaumen
B AE€Hb MX MoCcTynneHua B MuHumywwectBo Mbo B nepsblil pabounin AeHb B Cayvyae MNOCTYNAeHUs
3aABNEHUA U AOKYMEHTOB B MUHMMYLLECTBO MO OKOHYaHWMW paboyero BpeMeHM WKW B BbIXOAHOW
(npasgHWYHbIN) aeHb.

CpOK pervcrpaLmm 3asaBeHUs He AOMKEH NPeBbIWaTh 15 MUHYT.

Noapaspen 19. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX
npeAoCTaBAAETCA FOCYAAPCTBEHHAA ycayra

31. locygapcTBeHHan ycayra npeaoctasaserca B 34aHMM MuHumylLecTsa. 34aH1e pacnosoKeHo B
npegenax TPaHCNOPTHOW AOCTYMHOCTHU.

32. Tlpuneraiowan TepputopMa K 343aHUIO, B KOTOPOM pacnonaraetcd MUHMMYLECTBO,
obopyaoBaHa 6ecnnaTHbIMM MecTamMy ANA MapKOBKWM aBTOTPAHCMOPTHbLIX CPeACTB W CrneuuanbHown
TEXHUKKU, B TOM YUCNe AN NIL, C OFPaHUYEHHbIMM BO3MOXKHOCTAMM. JOCTYN K NapKOBOYHLIM MECcTam
ABNAeTCA 6ecnnaTHbIM.



33. Bxog B 3paHue obopyaoBaH WHPOPMALMOHHOM Tabauuykoi (BbiBECKOM), coaeprkallen
cneayouyo Hbopmaumio o MUHUMyLLecTBe:

a) HaumeHoBaHMUe;

6) mecTo HaxoXaeHus;
B) pexxunm paboTbl;

r) TenedoHHble HoMepa.

Bxoa v Bbixoa 13 I'IOMeLLI,eHVIﬁ 06OPYAVETCFI COOTBETCTBYHOLLUMMU YKa3aTenamu. Ob6ecneueH AocTtyn
ana nny ¢ orpaHNYeHHbIMMU BO3MOXXHOCTAMMU (B TOM 4Hnucne mnmeetTca NnaHayc, paclunpeHHbIe npoxoabl,

mor).

34. NomeuieHna MuHMMYLLLECTBA A1A NPUEMa 3aaBUTENe BKAOYaIOT MecTa A4 OXKMAaHuS,
MHPOPMMPOBAHMA U NpUema.

NomeweHna MMHMMYLLLECTBA COOTBETCTBYIOT rOCYy4apCTBEHHbIM CAHUTAPHO-3MUAEMNOIOTNYECKUM
HOpMaTnBaM.

35. MecTa oxunpaHma COOTBETCTBYIOT KOMd)OpTHbIM YCNOBUAM OXUOAHUA 3anBUTENEN.

Mecta oMuAaHua obopyaoBaHbl CUMAAYMMU MecTamu ANA 3asBuTeneit. Konauuyectso mecT
OXUAaHUA onpeaenserca ucxoaa us GpakTUYECKOWM Harpyskm U BO3MOMKHOCTEM ANA UX pa3melleHus B
34aHUuU.

MecTa gns NnoAroToBKM AOKYMEHTOB 060pyA0BaHbI CTY/IbAMU, CTONAaMM (CTOMKaMK) n obecneyeHbl
obpasuamm 3anonHeHUs AOKYMEHTOB, 61aHKamMM 3aABNEHUI, pyYKamu u bymaron.

36. KabuHeTbl Nnpuema 3ansuteneit obopyaosaHbl MHGOPMaLMOHHbIMM TabiMUuKamu (BbiBECKaMM)
C yKasaHuem:

- HOMepa KaGMHETa;

- GaMnIMK, MMEHM, OTYECTBA M LO/IKHOCTU CMELMannCTa, OCYLLECTBAAIOWEro NpesocTaB/ieHne
rocyZapCTBEHHOW yCayru.

37. Paboune mecta 0bopyaoBaHbl NepcoHasbHbIM KOMMbIOTEPOM C BO3MOMHOCTbIO A0CTyNa K
HeobxoaMmbim MHPOPMALMOHHBIM 6a3am AaHHbIX, MeYaTaloWMM YCTPONCTBAM.

Mecto ansa npuema 3aasuTeneir ob6opyaoBaHO CTY/IOM, CTO/IOM AN MUCbMa M pasmMelleHus
JOKYMEHTOB.

38. an opraHunsauunun pa6oqu MeCT npegyCcMmoTpeHa BO3MOXKHOCTb CBOGOAHOI’O BXO04a M BbIXOA4a
cneymnanuncrtos U3 KabuHeTa npu HeO6XO,ﬂ,MMOCTM.

39. B uensax obecneyeHma KOHGUAEHUNANBHOCTU CBEAEHMIA O 3aABUTENNAX OAHUM CneumManncTom
OZIHOBPEMEHHO BeAeTCA NPUeM TONIbKO 0AHOro 3aaBuUTeNa. OAHOBpPEeMEHHOE KOHCY/IbTUpoBaHue U (Mnm)
npuvem Asyx n bonee 3aasuTenein He AonycKkaeTca.

40. Ha MHdopMaUMOHHbIX CTeHAax U B ceT UHTepHeT (NonHaa Bepcus B ceT MHTepHeT, Ha
oduumanbHom calite MuHumylLLecTBa www.mio.omskportal.ru) pasmewiaerca cneayouias HGopmauus:

- U3BJIEYEHUSA U3 3aKOHOLATE/IbHBIX U MHbIX HOPMATMBHbIX MPABOBbIX aKTOB, COAEPKALLUX HOPMbI,
peryavpytolme AesTesIbHOCTb No NpeaocTaBNeHUIo FoCyAapCTBEHHOM yCayry;



- TEKCT A,D,MVIHMCTpaTVIBHOI'O pernameHTa C NpUnoXeHnamu;
- BnoKk-cxema m KpaTkoe onncaHne nopAagKka npeaocrasiaeHnA I'OCYAapCTBEHHOﬁ ycnyrum,

- PekomeHayeman cbopma 3aAB/sIeHUA, H606XOAMMOI'O Aana npenocraBneHnA FOCVAapCTBeHHOﬁ
YCNyru,

- nepeyeHb AOKYMEHTOB, HeobXoAMMbIX ANA MNPeAoCTaBJAEHMA [OCYAaPCTBEHHOM YCAyrv, U
TpeboBaHUsA, NpeabaABAAEMble K 3TUM AOKYMEHTaM;

- CPOKM NpeaoCcTaBAEHUs rOCYAapPCTBEHHOW yCayru;

- NOpsAJOK 06XKanoBaHMA AelcTBUN (be3aencTBmA) U peLleHnin, OCyLLEeCTBASIEMbIX (MPUHATBLIX) B
Xo/4e nNpenocTaBieHMA rocyaapCcTBeHHOM YCayru;

- OCHOBaAHMA ANA OTKa3a B NpeaocCrtaB/ieHnmn FOCyLI,apCTBEHHOI\;I yCcnyru.

Noapasaen 20. NMoKasaTtenun JOCTYNHOCTM U KayecTBa
npeaocTaB/AeHUA rocyaapcTBeHHOM ycayrm

41. MNoKasaTensmm A0CTYNHOCTU M KayecTBa rocyAapCTBEHHOMN YCAYrv ABNAIOTCA:

- QoNnA 3aABUTENEN, YAO0BAETBOPEHHbIX KayecTBOM MHPOpMaLMM O MopsfaKe MNpeaocTaBieHus
rocyfapCTBeHHOW ycayrm  (NoKasaTenb onpefensercd Kak  OTHOWEHWe u4ucna  3asBuTesei,
YZA0B/NIETBOPEHHbIX KauyecTBOM MHOpMauUMM O nopsagke NpeaocTaBNeHUs rocyLapCTBEHHOW yCayru, K
obLLemy KomyecTBy 3asBUTENEN, KOTOPbIM NPEAOCTaBAANACh TOCYAAPCTBEHHAA YCAyra);

- BO3MOXHOCTb MOAy4YeHUA WHPOPMaUMK, CBA3AHHOW C NpeaocTaBAeHUMEM FOCYLapCTBEHHOM
YCAYrv, NPU YCTHOM 0BpaLLeHMK, o NMMCbMEHHOMY 3anpocy, B ceTu MHTepHeT (nokasaTesib onpeaensercs
KaK OTHOWEHWe uucna 3asBuTesei, NOAYyYMBWIMX WHPOpPMauMio O MnopagKe nNpenocTaBieHuUs
rocyaapCTBeHHOW ycayrM, K obwemy KoauuyecTBy 3asaBuTeNell, KOTOpbIM  MpedocTaBasnach
rocyAaapcTBeHHas ycnyra);

- OONA CNydYaesB NPeAOCTaBNEHUA rOCYAapCTBEHHOWM YCAYrM B YCTaHOBAEHHbIM CPOK (MoKasaTenb
onpeaenAeTca Kak OTHOLIEHWE KO/MYecTBa C/yyaeB NpPeAoCTaBNeHWA TFOCYAapCTBEHHOW YCayru B
YCTaHOB/IEHHbIN CPOK K 06LLEMY KOMYECTBY 3aaBUTE/el, KOTOPbIM NPeAoCTaBAANACh FOCYAaPCTBEHHAR

ycnyra);

- Aona 060CHOBAHHbIX *Kanob K 06u.|,ew\y Koan4ecrtey 3aFIBMTeJ'Iel7I, KOTOpbIM npeaoctassianacb
rocygapcCrtBeHHaA ycnyra (I'IOKa3aTe}'Ib onpegenAaeTca Kak oTHowWeHune Koanyecrtea 060CHOBaHHbIX ¥anob
K 06u.|,ew\y Ko/in4ecrtey 3aFIBMTeﬂel71, KOTOPbIM nNpeaocTtaBsiaiacb rocygapcreeHHanR ycnyra).

KonnuecTBo B3aMMOAOEWCTBUIA 3aABUTENA C AO/KHOCTHBIMM JNMLAMM MPWU  NPeLoCTaBNeHUU
rocyAapCTBeHHOW YCAYTU U UX NPOAO/IKUTENbHOCTb, B TOM YMCAE:

- Npu npueme 3anBAEHMA - OAHO B3aMMOAENCTBME MAKCMMANbHON NPOAO/IKUTENbHOCTbIO 15
MUHYT;

- NPY NONYYEHUUN pe3ynbTaTa rocyAapCTBEHHON YCAYrM - O4HO B3aMMOAENCTBME MaKCMMabHOM
NPOAOC/IKNTENbHOCTLIO 15 MUHYT.

B cnyyae nocTynieHus 3asBfieHus O NpeaoCTaB/eHUN roCyfapcTBEHHOW YCAYrM B 3/1EKTPOHHOM
BMAE NOCPeacTBOM cucTembl "J/INUYHbIN KabuHeT" EamMHoro noptana unm MopTtana AM6G0O No 3/1EKTPOHHOM
noyte B3aMmogencTene 3aasutens U MUHUMYLLECTBA NpY NPeAOCTaBAEHUN TOCYAaPCTBEHHOW YCayru
OCYLLECTB/IAETCA B 3/IEKTPOHHOM BUAE.



3anBuTENAM NPEAOCTaBAAETCA BO3MOMXKHOCTb MOYYEHUS rOCYAaPCTBEHHOM ycayrn B ML, B Tom
ynucae Mo 3IKCTepPPUTOPMANBHOMY NPUHUMMY. [lonyyeHWe rocyAapCTBEHHOW YCIyrM MNocpeacTBOM
KOMIM/IEKCHOrO 3anpoca He NpesyCcMOTPEHO.

Noapasgen 21. UHble TpeboBaHUA, B TOM YUCIE YUUTbIBaOLWME
0cob6eHHOCTM NpeAOoCTaBAEHUA FOCYAapCTBEHHOM yCayrm
Mo 3KCTeppUTOpPUaZIbHOMY NPUHLMNY, U 0CO6EHHOCTH
npeaoCcTaBNeHUsA rocyAapCTBEHHOM YCAYyru B 9SN1€KTPOHHOU dpopme

42. 3assutensm obecneymBaeTcAs BO3MOMKHOCTb MOAy4YeHMA WMHOOPMAUMM O nopsaake
npeaocTaBAeHUA FOCYSaPCTBEHHOM YCAYrN, HEOHBXOAMMOM AR NONYYEHNA TOCYAAPCTBEHHOM YCNYrK, Ha
odpuumnanbHom cante MuHmmylectsa B cetn MHTepHeT, EgMHom nopTtane u Moptane, MOL,.

43. 3anBuTensm NpeaocTaBAfEeTCs BO3MOXHOCTb NOAATb 3asBAEHWE MOCPEeACTBOM CUCTEMBI
"JInyHbIN KabnHeT" EANHOro noptana uam MopTtana, No 3/IEKTPOHHOM noyte uam vyepes MOL, B Tom uncne
MO 3KCTEPPUTOPUABHOMY NMPUHLUMY.

Paspen lll. CoctaB, nocneaoBaTe/IbHOCTb U CPOKU BbINOJIHEHUA
AAMMHUCTPATUBHDBIX Npoueayp, TpeboBaHUA K NOPAJKY UX
BbINOJ/IHEHUA

Moapasaen 22. NepeyeHb aAMUHUCTPATUBHBIX NpoLeAYp NpuU
npepoCcTaBNeHUU rocyAapCcTBEHHOW YCAYTU

44, MNpepocTaBieHne rocyAapCcTBEHHOM YNy BK/OYaeT B ceba cregyowme agMUHUCTPATUBHbIE
npoueaypbl:

1) npvem 1 perucTpaumsa 3aaBAeHUA U NpUAaraembiX K Hemy AOKYMEHTOB;
2) paccmoTpeHue 3a8BIeHNA U MPUAAraembiX K HEMy AOKYMEHTOB;

3) Bblga4a apXMUBHbIX JOKYMEHTOB NN NPUHATUE pPeELUEHNA 06 oTKase B Bblgaye Konui dPXUBHbIX
AOKYMEHTOB.

Noapasgen 23. Oco6eHHOCTU BbINOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp (pevicreuii) B MoLL

45. MopagoK B3anmogenctena MuHumywectsa u MOLL npu npegocTaBieHUn rocyaapcTBeEHHOM
YCNYrM OCYyWecTBAAETCA B COOTBETCTBMM C COMMalleHMemM O B3aumoZenctsum mexagy MOL wu
MunHnmyLecTsom.

Moppasaen 24. Mpuem u pernctpauma saaBaeHUA U NpuUaaraembix
AOKYMEHTOB

46. OcHOBaHMEM A1A Havyana UCNONHEHUA AAMUHUCTPATUBHOM NpoLeaypbl ABAAETCA NOCTYNAeHUe
B8 MWUHMMYLLECTBO 3aABNEHUA M NPUIAraeMbiX K HEMY AOKYMEHTOB, NPeACTaBAeHHbIX Npu obpaleHun
3anasutenem nnbo npeacTasuTenem 3aaBUTENA TNYHO, TMBO NOCTYNMBLUMX NOCPEACTBOM NOYTOBOWM CBA3N
Ha BbymaxKHOM HocuTene, "Mbo NOoCTynMBLUMX Yepe3 cuctemy "JIMYHbIN KabuHeT" EgMHOro noptana unm
MopTana, No 3NeKTPOHHOM NoYTe nan Yyepes MoL.

an TNYHOM 06paLLI,eHVIM 3a npegocraBieHnem I'OCV,CI,apCTBEHHOﬁ ycnyrn 3aAaBUTENIEM
npenocrtaBaAeTCA AOKYMEHT, I'IO,D,TBep)KAalOLLI,VIVI €ro IM4YHOCTb, a B C/1y4ae 06paLLI,eHMﬂ npeacrasuTena
Hopnan4YeCKoro naun ¢M3M‘-IeCKOFO nua - OOKYMEHT, FIO,CI,TBep)Kﬂ,aPOLLI,VIVI nosIHOMOYNA npeacrtaBuUTena
ropnan4veCcKoro nam ¢M3M‘-IECKOI'O Mua B COOTBETCTBMU C 3aKOHOAATE/IbCTBOM Poccuinckol CDep,epau,MM,
KOMMA KOTOPOro 3aBepAeTcAa cneymnanancrom ortgena no paGOTe co cny>+<e6H017| AOKVMEHTaLI,Meﬁ,



NMPUHUMAEMbIM 3aAB1IEHNE U npmo6u.|,aeTc;| K NOAaHHOMY 33aAB/IEHUIO.

3aaBneHue PETNCTPUPYETCA B base perncrpaumm BxogAwMX OOKYMEHTOB B AE€Hb NOJy4YeHUuA
cneymannctom oraena no pa60Te co CJ'IY)K66H0171 AOKVMEHTaLLMEIZ n nepenaeTtca B te4yeHne oaHOoro
pa60qero AHA ONA HaNoXeHnAa pe3onoumn MMHMCpr nnn anudy, nCNOoNHAKLWeEMY ero obAsaHHOCTY.

Mocne HanoxeHus pesonounn MUHUCTPOM WMAN NULOM, MUCMONHAKWMM ero o06s3aHHOCTH,
3anB/ieHME U NpuUNaraemble K HeMy AOKYMEHTbl B TOT e AeHb BO3BpallaioTca B oTaen no paborte co
CNy»KebHoM AOKYMeHTaumMeln Ana NCNOIHEHUA.

B cnyyae nocTynieHunn 3aaBieHUA U Npuaaraemblx K Hemy JOKYMEHTOB B 31€KTPOHHOM BUAE MO
OKOHYaHMM paboyero BPEMEHM WAW B BbIXOAHOW (Npa3gHWYHbLIN) AeHb YKa3aHHoOe 3asBfeHue C
NpUAaraembiMmn K Hemy JOKYMEHTaMu PErvcTpupyeTcs cneunanmcTom otTaena no pabore co cnykebHow
AOKYMeHTaumel B nepBbiit pabouunii geHb nocae gHA Ux NocTynaeHns B8 MUHMMYLLECTBO.

MpyY OKa3aHMM rocyaapCTBEHHOW YCIYTM B 3/1EKTPOHHOM dopme cneLmanuct otaena no pabore co
cny*KebHol fOoKyMeHTaumMel He no3gHee paboyero AHA, CleayrowWwero 3a gHeM NoCTyn/ieHns 3asaBeHus
B MuHMMyLLEecTBO, Yepe3 cuctemy "J/InuHblh KabuHet" EanHoro noptana wam MNoptana ambo Ha agpec
3/1EKTPOHHOW NOYTbI, YKa3aHHbI B 3aABIEHUN:

- HanpasAasieT 3asBUTEN0 YBeAOM/EHWE, COZepXKallee BXOAALWMA PErnucTpPaLumoHHbIN HoMep
3anB/ieHMA, AaTy MNOJIyYeHMA YKa3aHHOro 3aAB/IeHMs U MpuiaraembiX K HeMy [IOKYMEHTOB, a TaK¥e
nepeyeHb HaMMeHOBaHWI ¢annoBs, NpeacTaBNAeHHbIX B GOpPMe 3NEKTPOHHbIX JOKYMEHTOB, C YKa3aHUem
nx ob6bema;

- YCTaHaB/IMBAET COOTBETCTBYIOLLMIA TUM COBBLITUA MO TEKYLLEMY LUary npoLecca oKasaHus ycayru B
pasaene "CocTosiHMe BbINoJHEHUA ycayrn" Ha EgvHom noptane wam MopTtane (Npu npeacraBaeHUn
OOKYMEHTOB nocpeacTBom cuctemsbl "J/InuHbii KabuHeT" EgMHoro noptana unu Moprtana).

Pe3ynbTaToM agMMHUCTPATMBHOM NpoLeaypbl ABAAETCA PerucTpauus 3asB/ieHWs, Ha/loXeHue
pe3ositouMnm MUHUCTPOM U MOCTYNAEHME 3aABJEHUA U NPWUIAraemMblX K HEMY OOKYMEHTOB B OTAEN MO
paboTe co cny*KebHoW AOKYMEHTaUNen As UCNOSIHEHMUS.

NMoppasgen 25. Bbigaua Konuii apXuBHbIX AOKYMEHTOB WU NPUHATUE
pelueHunA 06 oTKase B Bblgaye KONUil apXMBHbIX A0KYMEHTOB

47. OCcHOBaHWEM ANA Hayana UCNONHEHMA aAMUHUCTPATUBHON NpoLeaypbl ABAAETCA NOCTyNAeHne
B oTAeN no paboTe co cay:KebHOW AOKYMeHTauMen 3aABAeHNA U NpUaaraembix K Hemy AOKYMEHTOB C
Haf0XKeHHOM pe3oaoumeint MUHUCTPa AN ANLA, UCMIOHAIOLLENO ero 06a3aHHOCTY.

48. MocTtynueluee B oTAeN No paboTe co cy:KebHOW LOKYMeHTaUMel 3asBieHne U Npuiaraemble
OOKYMEHTbI B TeYeHMe OoJHOro paboyero AHA MepepaloTcA HayalbHMKOM OTaena no paboTte co
CNYyKebHOM [AOKyMeHTauuen Ha WCNosHeHWe cneuuanncty otgena no pabote co cay:ebHow
OOKYMeHTaumMel (aanee - OTBETCTBEHHbIN UCMOIHUTEND).

OTBETCTBEHHbIV UCNOJIHUTENb OTA4ENA Mo paboTe co cyKebHOoM fOKYMEHTaLMeN B TeYeHe 04HOTO
paboyero gHa paccmaTpuBaeT 3asBfieHWe W Mpuiaraemble JOKYMEHTbl Ha MX COOTBETCTBME (COCTas,
dopma, coaeprraHme) TpeboBaHMAM NyHKTA 13 AGMUHUCTPATUBHOIO periameHTa.

49. OTBETCTBEHHbI UCNONHUTENb OTAeNa No paboTe Co cAyXebHOM AOKyMeHTauuen B TedyeHue
ofHOro pabouyero AHA OCyLLECTBASAET MOUCK Tpebyemoro AOKymMeHTa B apxmee MuHMMyLecTBa wm
NoAroTOBKY apXMBHOM CNPaBKM B COOTBETCTBMM C MpPMKasom MuHMUCTepcTBA KynbTypbl Poccuiickoit
depepaummn ot 31 mapta 2015 roga N 526 "O6 yTtBepraeHuMM [MpaBuMA OpraHM3aUUM XpPaHEHUA,
KOMMNIEKTOBaHMA, y4eTa U UCMNONb30BaAHUA AOKYMeHTOB ApxuBHOro ¢oHaa Poccuiickon Pepepaumm u
OPYTUX apXMBHbIX JOKYMEHTOB B OpraHax rocyapCcTBeHHON BNACTU, OPraHaX MeCTHOIo CaMoynpaBaeHuA
M opraHusaymax". K apxMBHOM cnpaBKe NPUAAratoTca KONUU AOKYMEHTOB, MOATBEPKAAIOLLNX CBEAEHUS,



npmueeaeHHbIE B apXMBHOﬁ cnpaskKe.

Konuu APXUBHbIX  OOKYMEHTOB  MU3roTaB/1MBAOTCA nytem KonnpoBaHuA nocpeacrsom
KonupoBan bHOW MHOXUTENbHOWN TEXHUKMU.

50. MoaroToBneHHana apxWBHas CNpaBKa U KOMWW apXMBHbIX AOKYMEHTOB B TeYeHWe OLHOro
paboyero gHA CBEPAIOTCA OTBETCTBEHHbIM MUCMOAHUTENIEM C AOKYMEHTaMM, Ha OCHOBAHMM KOTOPbIX OHM
COCTaB/IEHbI, YAOCTOBEPSAETCA UX MOAJIMHHOCTb, U MOArOTOB/IEHHAA KOMWA 3aBepsAeTcA nevyaTblo oThena
no pabote co cnyxebHOM AOKYMeHTaLMEN.

51. B cnayyae oTCyTCTBMA 3anpalinBaembiX SOKYMEHTOB, OTBETCTBEHHbIA WUCMNO/NHUTENb FOTOBUT
NPOEKT NUCbMa 06 oTKase B Bblaa4ye Konui dPXUBHbIX AOKYMEHTOB.

52. OTBETCTBEHHbIN WCMONHUTENb B TeYeHue oaHoro pa6oqero AHA COCTaBNAEeT TEeKCT
conpoBoAnUTE/IbHOIO NNCbMa.

53. NMpoeKT N1ucbma B Te4eHMe 04HOTo paboyero gHA BU3MPYETCA HaYa/lbHUKOM OTAena no paboTe
CO cayebHoW poKkymeHTaumen. CornacoBaHHbIM Haya/lbHUKOM oTaena no pabote co cayrKebHow
AOKYMeHTaUuMen npoekT nucbma odopmaseTca crneumanmctom oTtaena no pabote co cayrKebHol
OOKyMeHTaumen Ha 6naHKe M nepegaetca Ha noanuce MUHUCTPY MAW AWLY, UCNOJHAIOLWEMY €ero
06a3aHHOCcTU. CpoK nognucaHusa nucbMa MUHUCTPOM WMAM ANLOM, UCMOJHAOWMM ero obAa3aHHOCTH,
cocTaBnseT Aga paboumx gHs.

54. NoannucaHHoe MWUHUCTPOM MM NINLOM, UCNONHAKOWMM ero 06A3aHHOCTU, MUCbMO B TeYEHMUE
oAHoro paboyero AHA perucTpupyeTtca B 6ase ncxoaawmx AOKYMEHTOB CneunaancTtom otaena no pabore
CO CNy)KebHOW [AOKyMeHTauuen W BblAaeTCs 3afABMTEN0 JIMYHO NOJ POCnUCb NGO HanpaBaseTcs
3anABUTEJIIO MO NOYTE B TeYEHUE ABYX paboumnx gHel ¢ MOMeHTa NoAnucaHus.

Mpy OKa3aHMU TOCYAAPCTBEHHOW YCAYrM B 3NEKTPOHHON dopme 3asBuTento (npeacraBuTento
3anButens) yepes cuctemy "JInyHbIM KabuHeT" EguHoro noprtana unm MopTtana nnmbo Ha agpec
3/1EKTPOHHOM MOYTbI, YKa3aHHbIW B 3asiBNEHWM, HANpPaBAAETCA KONMWUA CONPOBOAMTENIbHOMO NMUCbMa WK
peweHns MuHMMYyLLECTBa B 3/1eKTPOHHOM Buae (B Buae dalinos B dopmarte PDF, TIF), 3aBepeHHan
3/1eKTPOHHOM NOAMNWCBIO CNeLmManmncTa otaena no paborte co caykebHoin goKymeHTaumen. Kpome Toro,
CneuManuctom oTtaena no pabote €O CAYKeBGHOW [AOKYMeHTauuMel BpPy4YHYH YCTaHaBAMBaeTCA
COOTBETCTBYIOLWMI TUM COBLITUA NO TeKyLLeMy Lary npoLuecca oKasaHua ycayru B pasgene "CoctoaHue
BbINOAHEeHUA ycayrn'" Ha EanHom nopTane uau Moprane.

55. PesynbTaTtoM aAMWHUCTPATUBHON Npoueaypbl ABASETCA Hanpas/ieHWe (Bblgadva) 3aAaBUTENIO
OAHOTO U3 CeAyHoLMX AOKYMEHTOB:

- conposoanUTENbHOIO NMCbMa C NPUNOHKEHUEM Konumn APXUBHbIX AOKYMEHTOB,

- MNCbMa MMHMMyu.I,eCTBa 06 oTKase B Bblgaye Konui APXUBHbLIX AOKYMEHTOB.

Noppaspen 26. NpepocraBneHne MHGOPMaLLMK 3a8BUTEIO,
obecneueHue AoCTyna K cBeAEeHUAM O rocyaapcTBeHHOM ycayre,
nopavya 3afaBaeHUA U NPUNaraembiX AOKYMEHTOB ANA NpeAoCTaBieHUs
rocyf,apCcTBeHHOM YCYru U UX NpUeMm, NoslyuyeHue 3asBUTeNIem
CBeAEeHMi1 0 Xxoae NpeaoCcTaB/ieHUsA rocyAapCcTBeHHOM ycnyru
B 3/1eKTPOHHOI1 popme, B TOM UYMce € Ucnonb3oBaHnem EguHoro
noprana wam noprtana

56. 3assuTenam obecneynmBaeTcAa BO3MOMKHOCTb MNOJAyYeHMs uHbOpPMaUMM O nopsaake
npeaocTaBAeHMA rocyAapCTBEHHOM YCAYTK, @ TaKXKe KONMPOBaHUA pekomeHayemon GopMbl 3aaBaeHUs,
HeobXoAMMOro AnA NoayYeHUA rocyAapCTBEHHOM YCayrn, CONPOBOAMTEIbHOMO NUCbMa O HamnpasaeHUn
Ka[acTpoBOro nNacrnopTa 3emeslbHOro y4yactka B cetTm  "UHTepHeT" Ha oduuymanbHom caiTe



MuHumywecTsa, EguHom nopTtane nam MNoprane.

CBegeHVsAs O xo4e NpenoCTaBNeHUs FOCYAapPCTBEHHOM yCAyrM MOryT 6biTb MOJlyYeHbl B CETU
"MHTepHeT" Ha odpuumManbHOM canTe MUHUMYLLECTBA, MO 3/IEKTPOHHOM NoyTe UK Yyepes EanHbIN nopTan
n (nnm) Nopran.

Mpu 06HapYKeHUM AONYLLEHHbIX ONEYaToK M OLWMBOK B BblAAHHbIX B pe3yabTaTe NpesocTaBieHus
rocyapCTBEHHOM YyC/NyrM [OKYMEHTax 3asBuTensm obecneymMBaeTcs BO3MOMHOCTb HanpaBUTb B
MWHUMYLLECTBO 3asB/ieHMe 06 WCnpaBieHMM AONYLEHHbIX OMnevyaTok M OowubOK B BblAAHHBLIX B
pesynbTaTe NPeaoCcTaBAeHNA roCyaapCTBEHHOM YCYTM AOKYMEHTaX (fanee - 3asaBaeHne 06 ncnpasieHuu
OnevyaTok U OWKMBOK), B TOM YMC/ie C UCMONb30BaHWEM [lopTana rocyAapcTBEHHbIX U MYHUUMNAAbHbIX
ycnyr Omckoit obnactu.

Cneumanuct otgena otaen no pabote co cnyxebHo AOKYMeHTaLMel B CPOK, He NpeBbIatowmii 3
pabouunx AHA CO AHA NOCTYNAeHUA 3as8BAeHMA 06 UCNPaBAEHUN oNedYaToK W OlWKMBOK, NPOBOAUT MPOBEPKY
YKa3aHHbIX B HEM CBeAEeHWN.

B C/lydae BbiAB/EHMA O0NYLWEHHbIX ONEeYaToK U oLwMnB0K ocywiecrtBaAaeTca ncnpaBneHne Takux
OMeyaToK 1 oWKn6boK B CPOK, He I'IPEBbILLIaIOLLI,Mﬁ 5 pa6oqu AHGVI CO AHA noCTynneHumAa B MMHMMVLLI,ECTBO
3anBaeHnna 06 ncnpasaeHUM onevaTok n OLNBOK.

McnpaBneHHble AOKYMEHTbI 3afBUTENb BNpaBe MOAYyYnTb Ha BymarKHOM HocuTene uau B dopme
3/1eKTPOHHOrMO AOKYMEHTA, NOANNUCAaHHOrO YNOJAHOMOUYEHHbIM AO/KHOCTHBIM ANLOM MUHUMYLLECTBa.

Pasgen IV. ®opmbl KOHTPONA 32 UCNONIHEHUEM AGMUHUCTPATUBHOIO
pernameHTta

Noapasaen 27. NMNopapoK ocyw,eCcTBAEHUA TEKYLLEro KOHTPONA
3a cobaloaeHnemM U UCNOJIHEHUEM OTBETCTBEHHbIMU A,0/1XKHOCTHbIMU
IMLLAMU NONOXKEHUN AAMUHUCTPATUBHOIO PErIaMeHTa U UHbIX
HOPMATUBHbIX NPABOBbIX AKTOB, YCTaHaB/IMBalOWMX TPeboBaHUA
K NPeAoCcTaBAEHUIO FOCYAAPCTBEHHOM YCYTY, a TaKKe NPUHATUEM
UMW peLLeHuni

57. Tekywuit KOHTpONb 3a cobnogeHVem MocneAoBaTeNbHOCTM AeNCTBUA, onpeaeneHHbIX
aAMMHUCTPATMBHBIMK NpoueaypaMmn Mo MNPefoCTaBNAEHUIO TOCYAAPCTBEHHOM YCAYrUM, U MNPUHATUEM
pelweHuni ocywectensetca MUHUCTPOM, NepBbiM 3amecTuTenem MuHUCTpa, 3amecTutenem MUHKUCTPA,
PYKOBOAUTENAMM CTPYKTYPHbIX NogapasaeneHnin MuHumyLLectsa nytem:

- MpoBeAeHUs MNpPoBEepPOK COBNIOAEHUA M UCMOSHEHUS MNOJIOKEHUN ALMUHUCTPATUBHOIO
pernameHTa, TpeboBaHW HOPMaTUBHbIX NPABOBbIX akTOB Poccuiickoit Peaepaunu;

- PaCCMOTPEHNA JOKYMEHTOB, H806X0,£|,MMbIX Ana npenocraBneHunA I'OCYAapCTBEHHOﬁ ycnyrun.

B pesynbTaTe OCYLLECTBAEHMS TEKYLWEro KOHTPOAS MPUHMMAKOTCA Mepbl, Hamnpas/ieHHble Ha
YyCTPaHeHWe BbIIBNIEHHbIX HAPYLWEHWA W WX MPUYMH, CObNOAEHME 3aKOHHOCTM MNpW peanunsaumu
aZAMMHUCTPATUBHbIX MPOLEAYP.

Noapasaen 28. NMopAaaoK U NepUoOANUYHOCTb OCYLLLECTBIEHUA NPOBEPOK
NONHOTbI M KauyecTBa NpeAOoCTaB/IeHUA rocyAapCcTBEHHOM YCayru

58. KOHTPO/b 32 MOAHOTOW M KayecTBOM NpeaoCTaB/leHNA rocyaapCTBEHHOM YCayrM BKAOYaeT B
cebAa nposeaeHMe NPOBEPOK, BbIABNEHME M YCTPAHEHWE HapYLWEeHW Npas 3aaBuTeNei, PacCCMOTPEHME,
NPUHATUE PeLIEeHNI U NOAFOTOBKY OTBETOB Ha 06palleHMs, CoAepKaLlMe Kanobbl Ha pelweHus, 4encTena
(besaeicTBMe) AONKHOCTHBIX ML, MUHMMYLLLECTBA.



MpoBepkn MoOryT 6biTb NAaHOBble (OCYLWLECTBAATLCA HAa OCHOBaHWM TrOAOBbIX MNAaHOB PaboThbl
MuWHMMYLLECTBA He MeHee OAHOrO pasa B rod) M BHeNMaHoBble (MO KOHKpeTHOMY obpalleHuto
3aaBuUTENA).

MpyM npoBepKe MOryT paccmMaTpMBaTbCs BCE BOMPOCHI, CBSI3aHHble C NPeAOCTaB/lEHNEM
rocyfapCTBEHHOW ycayrn (KOMMIEKCHble MPOBEPKU), WAM OTAe/bHble BOMPOCHl (TemaTuyeckue
NnpoBepKu).

Mo pesynbTatam MPOBeAEHHbIX NPOBEPOK B C/y4ae BbiABAEHUA HapylleHUI Npas 3assuTenei
OCYLLECTBANAETCA MPUBAEYEHNE BUHOBHbLIX JINL, K OTBETCTBEHHOCTM B COOTBETCTBUM C AEWCTBYHOLWMM
3aKOHOAATe/IbCTBOM.

BHennaHoBble MPOBEPKU MPOBOAATCA B CBA3M C MNPOBEPKOWN YCTPaHEHWA paHee BblABAEHHbIX
HapyLeHUit HacToAwero AGQMUHUCTPATUBHOTO pernamMeHTa, a TakKe B caydae NoydeHUa KOHKPEeTHOM
anobbl 3asBMTENA Ha AeicTBuA (bespencTBma) CNeumManmcToB, OTBETCTBEHHbIX 33 MpeaocTaBAeHue
rocyAapCcTBEHHOM YCAyru.

Noapasaen 29. OTBETCTBEHHOCTb A0/MKHOCTHbIX UL, 32 pelueHus
u peiicteua (6e3aeiictBue), npuHUMaemMble (OCyLLeCTBASAEMbIE) UMK
B XoAe NpeaocTaB/ieHUsA rocyAapCcTBEHHOM ycnyru

59. [lomKHOCTHble nnua MUHMMYLWLECTBA, @ TaKXKe roCyAapCTBEHHbIE CayXawmne MuHumylecTsa
HecyT NepcoHasibHyl0 OTBETCTBEHHOCTb 3a pelleHua 1 aeicteus (besaelicteme), NpUHUMaEMble B Xoe
npeaocTaB/fieHNs FOCYAapCTBEHHOM YyCayrM, B COOTBETCTBMM C 3aKoHoAaTenbcTBOM Poccuiickoi
depgepaunun.

Noapasaen 30. MonoxkeHus, xapakrepusytowme TpeboBaHUA K popmam
KOHTPOAA 33 NpeaoCcTaBieHUeM rocysapcTBEHHON ycayru,
B TOM YMUC/Ie CO CTOPOHbI FPaXKAaH, UX 06beanHeHun
M opraHusaumii

60. KoHTponb 3a npeaocTaBleHMEM T[oCyAapCTBEHHOM YCAYrM CO CTOPOHbI rpaxaaH, Mx
obbeaVHEeHUA W OpraHM3auMii OcylLecTBaseTcs B nopsagke M ¢Gopmax, KOTopble YCTaHOBJ/EHbI
3aKoHogaTenbcTBOM Poccuiickoit deaepaumm.

Pasgen V. flocypebHbiii (BHecyaebHbI) nopapoK ob6xanosaHus
pelueHui u geiicteuii (6espeiicteua) opraHa, NpeaoCcTaBAAIOLLErO
rocyAapCTBEHHYIO YCYry, a TAK}Ke ero AO/KHOCTHOro anua ambo

rocyAapcTBeHHOro rpaXKAaHCKoro cayxauero Omckoii obnactu, ML,
paboTHuka M®L, a TaK}Ke opraHu3auuii, NpuBAEKaemMbiX
K peanusauum ¢yHKumii MOL, nam nx paborHukos

Noapasgen 31. UHdopmauma gna sassuteneit 06 ux npase
Ha aocypebHoe (BHecyaebHoe) o6:kanosaHue aencTsmi
(6e3peiictBua) u (Man) peweHunii, NPUHATLIX (OCYLLECTBAEHHDIX)
B X0A4e NpeaoCcTaB/ieHUA rocyaapcTBeHHON ycayru

61. 3asBuTennM mMmeloT npaBo Ha ob6)KanoBaHWe aelicTBuii (6espeicTeusA) U (MAK) pelueHui,
NPUHATBIX (OCYLWECTBAEHHbIX) B X04€ NPeA0CTaBAeHNA rocyAapCTBEHHON ycayru, B AocyaebHOM nopagke
nytem obpauieHna B MUHMMYLWLECTBO (aanee - xanoba).

Noapasgen 32. OpraHbl rocyAapcTBEHHOM BNAACTU, OpraH13aumm
M YNONHOMOYEHHbIe Ha PacCMOTpPeHUe }Kanobbl Anua, KOTOPbIM MOXKeT
6bITb HanpaB/ieHa }Kanoba 3aasutens B gocyaebHom (BHecyaeb6HOM)



nopsake

62. 3asBUTENb MOMET HanpasuTb Kanoby B pgocyaebHom (BHecyaebHom) nopsgke B
MuHumywectso, ML, nan cooTBeTCTBYIOWMIN OpraH rocyaapcTBeHHoi Bnactu OMcKol ob6nacTty,
Aasnaowmncs yupeautenem MoL (aanee - yupeantens MOLL).

Noapasgen 33. Cnocobbl UHGOPMUPOBaAHUA 3aABUTEIEN O NOPAAKe
NoAAaYM U PAaCCMOTPEHUA Kanobbl, B TOM YUC/IE C UCNOJIb30BaHUEM
EAWHOro NopTasna rocyAapcTBEHHbIX U MYHULMNAbHBIX YCAYT,
NopTtana Omckoi obnactu

63. WHPopmauma o nopagke nodayM W pPacCMOTPEHUA Kanob pasmellaeTca Ha CTeHae,
pacnonoXKeHHOM B nomeleHUM MuHnmylectsa, MHTepHeT-canTe, EAMHOM nopTase rocyaapcTBEHHbIX U
MyHMUMNANbHbIX ycayr, Moptane Omckol obnactu. MuHMMywecTBo obecneunsaeTt B yCTaHOBAEHHOM
nopsifike pasmelleHne 1 akTyannsaumio yKasaHHOW MHpopMaumu.

KoHcynbTMpOBaHWe 3asBUTeNell O nopagKke Nodayum M pPaccMOTpeHMs Kanob ocyliectBaseTcs
cneumanucTamm, B TOm Yncie no tenedoHy, 31eKTPOHHOM NoyTe, NPy JIMYHOM NpUeEMe.

Noapasaen 34. NepeyeHb HOPMATUBHbIX NPABOBbIX AKTOB,
peryaupyowmx nopaaok gocyaebHoro (BHecyae6Horo) o6:kanosaHus
pelueHuit u geiicteuii (6espeiicteuaA) opraHa, NpeaoCcTaBAAIOLLErO
rocyf,apCTBEHHYIO YCAYry, a TaK}Ke ero A0/} KHOCTHOro Amua nmbo
rocyAapcTBeHHOro rpaXKAaHCKoro cayxauero Omckoii o6nactu, ML,
paboTHuka M®L, a TaK}Ke opraHu3auuii, NpuBAEKaemMbIX
K peanusauum ¢yHKumii MOL, nnm nx paborHukos

64. Nopsagok gocyaebHoro (BHecyaebHoro) o6xkanoBaHMA pellueHUin U aencteuin (besaelictemn)
MWHUMYLLECTBA, A TaKXKe ero AO0KHOCTHOIO Anua AMb0o rocyapCTBEHHOMO FPAXKAAHCKOTO CAYKallero
MuHumywectsa, M®L, paboTHnka MDL, a TakKe opraHM3aUnii, NpuUBAEKaeMbIX K peannsaumm GyHKUmni
MU, nam nx paboTHMKOB peryanpyeTca caeayowmmm HOpMaTUBHBIMMU MPaBOBbIMU aKTaMM:

- ®egepanbHbii 3akoH N 210-93;

- Yka3 [lybepHatopa Omckoit obnactu ot 20 anpens 2016 roga N 71 "O6 ycraHoBAEHMM
0CObBEHHOCTEeN MoJayYuM U PacCMOTPeHMA Kanob Ha peweHns u aeincteua (b6esgencTene) opraHos
UCMNONHUTENbHOW BAacTM OMCKOM 061acTM M UX OOMKHOCTHBIX /ML, FOCYAAPCTBEHHbIX FPaXKAaHCKUX
CNYXKaLLMX OPraHoB UCNOAHUTENbHOW BAacTn OMcKon obnactn”.




MpunnoxkeHne N 1

K ALMUHUCTPATUBHOMY PErnaMeHTy

no NpeaoCTaBAEHUIO FOCYAaPCTBEHHOM
ycayru "Bblgada Konui apxmBHbIX
JOKYMEHTOB, MOATBEPKAAMOLLMX NPABO
Ha BnageHue 3emnen"

MMHMUCTEPCTBO MMYIIECTBEHHBIX
oTHomeHMM OMCKOM o6JacTu
OpmxoHUKMORe Yyij. O. 5, T. OmMck, 644043

oT

(o1 OPpUIMYECKMX JIML, — I[IOJIHOe HaMMeHOBaHMe B
COOTBETCTBUM C YUPEIOUTEJILHEMM INOKyMeHTaMM,
OpUIOMYEeCKUM UM IOUTOBHIM anpeca, TejiedoH, bqammnmsdg,
VM, OTYECTBO PYKOBOIMTEJIA; InJa I'paxnmaH — obamuims,
¥MS, OTYEeCTBO, IaCIOPTHHE IaHHHE, aIpec
permucTpauuM, KOHTAKTHHM TejieQOH)

SAABJIEHNE
O BBHIDAYE KOMNMM apxXMBHEIX IOOKYMEHTOB,
NOOTBEPXIalIMX NPaBO Ha BJAaICHME 3eMiIel

[Ipomy BHIOATH KOIMM apPXMUBHEIX INOKYMEHTOB, I[IONTBEPXIA0IMX
(KOJIMUYEeCTRBO)
IpaBO Ha BJIAIeHMEe 3eMJlen:
— KaZaCTPOBLIM HOMEP 3eMeJIbHOT'O ydacTKa ;
— Iomanb BeMeJIbHOT'O ydacTKa ;
— MeCTOHaXOXIEeHMe BeMeJIbHOT'O ydacTKa

— MHOE€e .

IOKYMEHTEL IIpoumy HallpaBUTb
(mouToBEIM OTIIPaBJIEHMEM, BBIIATbH Ha PYKM, HaAIlPpabBUTB IIO GHGKTPOHHOIZ noure)

[Tognmucoe ITaTa

<*> VYkaszaTb ampec BJJEKTPOHHOM I[IOUTH, €CJIM OTBET INOJIKEeH OLITh HAaNpaBJIeH B
bopMe BIIEKTPOHHOTO HOKYMEHTAa

HacrTosumMm 3adgaBjieHUEM 4,

(baMmunusa, uMs, OTUECTBO)
B COOTBETCTBMM C NyHKTOM 4 craTeu 9 demepalibHOTO 3akoHa "O IepcoHaslbHBIX

OAaHHEIX", B Lejigdx [NOCTAHOBKM Ha ydeT Hal coIvlacue MUHUCTEPCTBY MMYIECTBEHHEIX
oTHoOmeHMY OMCKOM oOBJjlacTM Ha 0O0paboOTKy MOMX IE€PCOHAJIbHBEIX IAaHHBIX, CBSA3aHHHEX C
nomadey ¥ PacCMOTPEHMEM HacCTOoAWEero SasBJIeHMSa, TO €CTb Ha COBeplLeHMue
Oe¥ICTBUM, [NPeOyCMOTPEHHEX IIYyHKTOM 3 cTaTbu 3 demepalibHOT'O 3akoHa "O zammrTe
IIepCOHAaJIbHEX OaHHEIX", B TOM dYMCJIe Ha OocyllecTsBJieHuMe cbopa, 3alucwy,
cucTeMaTMU3aluy, HaAKOIJIeHMS, XpaHeHus, YyTOouHeHUs (OOHOBJIeHMS, WU3MEHeHUud),
M3BJIEUYEHMS, JMICIIOJIb30BAaHUH, nepenady (pacHpoCTpaHeHMs, [IpeloCTaBJIeHUd,
mocryna), obesznMuMBaHMA, OJIOKMPOBAHMA, yHaJIeHMSI, YHUUTOXEHUS NePCOHAJIbHEIX
IOAaHHEBIX .

Hacrosmee corjlacue »OeMCTBYyeT CO IOHS €TI0 IIOIANMCAaHMS IO OHS OT3HBa B
IMCbMEHHOW dopMe.

n n .

(momnmmce, GaMmMiIMsa M MHMIMAJE CyObekTa
IIePCOHAJIbHEIX IaHHBIX)
Jac. MUH. " "

(BpeMFI V IoDaTa IIPUMHATKWA 3aABJIEHUMA 3alloJIHAeTCAd JIMIIOM, IIPVMHABIVIM 3aaBJIEHUE)

.




(DOJIXHOCTL, GaMuimsa, WHMUMAJH JIMila, OPUMHSBIIETO 3asBJIEHME, eTO0 MOINMUCH)




MpunnoxkeHne N 2

K Nopsagkry (ctaHaapTy)
B3aMmogenctama MUHUMYLLECTBA U
ML, npn npegocTaBneHnm
rocygapcrtBeHHoM ycnyrm "Bolgaya
KONWI1 apXMBHbIX JLOKYMEHTOB,
noATBEPXKAAOLWMX NPABO Ha BAajeHue
semnen"

O6paseL, 3anoHEHUA 3aAB1eHUA
0 BblAaye KoM apXMUBHbIX JOKYMEHTOB,
NoATBEPXAaloWMX NPaBo Ha BAadeHne 3emnei

MYHMCTEPCTBO MMYyLECTBEHHBX OTHOUEHUMN
OmckoMm obJjacTu

OpIoxoHUkKMO3e yJja., n. 5, . Omck, 644043
oT VeBaHOBa lMeaHa lBaHoOBMUYA,
IpoXMBaoUeIro IO anpecy:

r. Omck, yn. IOymckas, n. 4, xB. 13
Temnedon (3812) 25 43 78

Anpec BJIEKTPOHHOM

IMOYTE <*>

SAABJIEHNE

[lpoury BHIOATH 2 KONUM APXMBHEIX IOOKYMEHTOB, MNOATBEPXIAKIMX [IPABO Ha BJAIEHMUE
3eMJien :

— KaOacCTpOBHM HOMep 3eMejlbHOTO yuacTka 55:02:070120:6,

— jomanb 3eMeJIbLHOTO yuyacTka 6420 kB.M,

- MEeCTOHaxOXIeHMe B3eMeJIbLHOTO yuyacTka OMckas o0JjlacThb, BOJIBIIEYKOBCKMM pPamMoH,
c. Bompume Yxu, yin. 40 jer OxrTabpsa, 25

[oonmce IDaTa

[lpomy OTBET BHOATbL Ha PYKU \/

<*> VYkazaTb anpec DSJEeKTPOHHOM I[IOYTH, €CJIM OTBET NOJIXKeH OHTh HalpaBJIeH B
bopMe B3JIEKTPOHHOT'O HOOKYyMEHTa

HacrosumMm 3adgaBjieHUEM 4,

(baMmunusa, uMs, OTUECTBO)
B COOTBETCTBMM C TIOyHKTOM 4 cTaTbu 9 demepalibHOTO 3akoHa "O NepCoHAaJIbHBEIX

OAaHHEIX", B Lejax [NOCTAHOBKM Ha ydeT Hal coIrJjlacue MMHUCTEPCTBY MMYIECTBEHHEIX
oTHomeHMY OMCKOM oOBJjlacTM Ha 00OpaboOTKy MOMX IIE€PCOHAJIbHBEIX IAaHHBIX, CBSA3aHHEX C
nomauer ¥ PacCMOTPEHMEM HacTosAWlero 3BasBJIeHMsa, TO €eCThb Ha COBeplleHue
OeMICTBUM, [NPeOyCMOTPEeHHEX IIyHKTOM 3 cTaTbu 3 demepalibHOT'O 3akoHa "O zammrTe
IIepPCOHAaJbHBIX OaHHEIX", B TOM UMCJIe Ha OcCyllecTBJIeHMe cOopa, 3alucwy,
cucTeMaTuU3aluuy, HaKOIJIEeHMS, XPpaHeHud, YyTOdHeHUus (OOHOBJIEHMS, WU3MEHEeHUud),
M3BJIEUYEHUS, JMICIIOJIE30BAaHUH, nepenady (pacHpoCTpaHeHMs, [NIpeloCTaBJIeHUd,
moctryna), of0e3NMuUMBaHUA, OJIOKMPOBAHMSA, yIaJleHMS, YHUUTOXEHUS I[IePCOHAJIbHEIX
IOAaHHEBIX .

HacrTosmee corjlacmue IeMCcTBYyeT CO HOHS eTro IOONMCAaHMS OO IOHS OT3EBa B
IIMCBbMEHHOM dopme.
"13" anpena 2016 1. nonnucek ¥YeaHoB M.U.
(mognmce, OQaMmMIMsa UM MHMUIMAJE CyDOBbekTa
IePCOHAJIbHBIX HOAaHHEIX)
14 yvac. 30 mmu. "13" anpensg 2016 r.
(BpeMsa M maTa NPUHATUA BasaBJIEHUS 3allOJIHAETCH JIMLOM, IIPMHABIIMM 3asBJIeHUE)



CneumanmucT TpPyNNBE OpMreMa IpaxnaH llerpoea H.H. Ilomnmce
(momxHOCTBL, GamMuiamda, MHMLUMAJE JiMlla, OPMHABIIETO 3asgBJIeHMEe, €TI0 IHOIINNUCH)




